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MEETING AGENDA

Mechanic Falls Town Council
Monday Oct 5, 2020

6:30pm — 2™ Floor Conference Room

Public Access: Zoom Meeting: https://zoom.us/j/2092120488
Join By Phone: (312) 626-6799 (Meeting ID: 209-212-0488)

Call Meeting to Order

Pledge of Allegiance

Roll Call
General Reports

14! uéx;{z( /L;(/Z/

Time:

Councilors Absent:

4.1

Meeting Minutes for Sept 8, 2020

Motion to Accept

4.2

Department Reports as Submitted

Motion to Accept

Publi

¢ Hearings

5.1

Mechanic Falls Land Use Changes: Marijuana

52

Mechanic Falls Land Use Changes: Noise Abatement

5.3

Mechanic Falls Land Use Changes: Kennels

54

Proposed Ordinance: Household Waste

5.5

Liquor License : American Legion Post 150

5.6

General Assistance Ordinance Update

Comments from the Public

(3 Minutes Each — 30 Minutes Max)

Old Business Notes:
7.1 | Council Discussion Topics
7.2 |22 Pleasant St Bids Motion to Approve 1 of 4
7.3 | Town Manager’s Contract
New Business Notes:
8.1 |Notice of Appointment: Treasurer Informational
8.2 |Bank Account Access : Treasurer Motion to Approve (3)
8.3 | Fire Department Vehicle reserve Informational
8.4 |Recreation Committee Resignations Informational
8.5 | Office Closure- Nov. 3rd Motion to Approve
8.6 | Pickup truck Bid Award Motion to Approve 1 of 3
8.7 |Follow up- PW Skidsteer Bid Motion to Approve
8.8 | Appoint Additional Election Clerks Motion to Approve
Ordinances, Resolves Policies & Licenses Notes:
9.1 |Proposed Changes to Land Use: MJ Motion to Approve
9.2 | Proposed Changes to Land Use: Noise Motion to Approve
9.3 | Proposed Changes to Land Use: Kennels Motion to Approve
9.4 | Proposed Ordinance: Household Waste Motion to Approve
9.5 | Liquor License : American Legion Post 150 | Motion to Approve




X.

XI.

9.6 | General Assistance Ordinance Update

Motion to Approve

9.7 | Abatement Request

Executive Session  Notes:

10.1 |None

Adjourn

Time:

Next Meeting: (Nov. 2nd, 6:30pm)




Mechanic Falls Town Council
September 8, 2020
Public and Zoom

MEMBERS PRESENT:

Tarsha Downing, Vice Chair
John Emery |l

Kieth Bennett, Chair

Rose Aikman

Raymond Lavoie

STAFF PRESENT:

Zakk Maher — Town Manager

Julie Ward — Town Clerk

Alan Plummer- Code Enforcement Officer
James Daigle-PD

OTHERS PRESENT:

Wilmont Herrick Norma Crabtree
Sandra Ballard Scott Ferland
Sheena Blake

OTHERS PRESENT VIA ZOOM:

Eriks Petersons Nancy Petersons Peter Ford
Rudy Kyllonen Jimmy V

Sean & Victoria Cleary Steve Sherlock

Adam Lee Julia Bowen

Chris Strout Paula Stotts

1.0 Councilor Bennett called the meeting to order at 6:28pm
2.0 We stood and saluted the flag.
3.0 Roll Call complete

4.0 General Reports
4.1 Meeting Minutes for June 1, 2020

Councilor Emery motioned to accept meeting minutes for August 3 and 10", seconded by Councilor Downing,
all in favor so voted.
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4.2 Department Reports as submitted

Councilor Downing motioned to accept the Department reports as submitted, seconded by Councilor Aikman,
all in favor so voted

5.0 Public Hearing

None

6.0 Public Comments

Norma Crabtree of Highland Ave commented on the use of microphones and having a hard time hearing the
council speak.

Sean Cleary made a statement of not wanting the Town to waste anymore money on the wrongful termination
of the Town Manager and to fix his contract.

7.0 Old Business

7.1 Council Discussion Topics

Councilor Aikman want to Thank Lisa Prevost for 25 years of service and wish her well.

7.2 22 Pleasant Street Update

Town Manager Zakk Maher stated no new updates, but the contract has run out with current realtor. Councilor
Emery asked if current realtor had commercial license, which he does not and Councilor Emery suggested a

change. Councilor Aikman and Downing agreed.

Town Manager Zakk Maher suggested putting out an RFP again. Councilor Lavoie stated he had spoken to
someone in CMMC in finding out if they would be willing to have something in the works for the building again.

Councilor Emery motioned to terminate contract with realtor and send out RFP to see what comes out of it,
seconded by Councilor Downing, all in favor, so voted.

7.3 Managers Contract Amendment

Council members conversed about the options on the table concerning Town Managers Zakk Maher contract
not aligning with charter. Councilor Lavoie asked Town Manager Zakk Maher for the record that he would be
willing to enter into a new two-year contract with no change and Town Manager Zakk Maher stated he would

be amicable to it as stated in the letter from his Attorney issued last week.

Councilor Lavoie motioned to terminate current contract and enter into two-year contract with stipulation of



Town Council
September 8, 2020
Page 3 of 6

weekly performance of hours, home and office and projects that are being worked on.  No one seconded the
motion.

Councilor Emery motioned to dissolve present contract and enter a new contract with no changes ending on
6/30/22, seconded by Councilor Bennett all in favor 3-2. Councilor Downing and Councilor Aikman voted
against.

Councilor Aikman stated that in current contract under Section 1 Duties it stated that he should follow the
charter which states 3 years. She also stated for the record that every contract should be reviewed by the
Town Attorney.

8.0 New Business

8.1 Keep Maine Healthy Grant Award

Town Manager Zakk Maher updated the Council with the town receiving a $20,900 grant for COVID, to utilize
for Staff cleaning, sanitizing, as well as money to get the Codes office into our current TRIO program for record
keeping. The grant money ends 10/31/20.

8.2 Municipal Complex Survey Quotes

The Town Attorney and Assessor recommend that we have the property at the Town Office surveyed to be able
utilize the property for future Complex. Town Manager Zakk Maher explained the options available below:

Bids were solicited from 5 regional survey companies, whose proposals are summarized below.

Survey Works Inc. $15,500
Davis Land surveying, LLC $7,600
JKL Land Surveying $5,440
Sebago Technics $16,835
Jones & Assc. $19,050

Councilor Emery motioned to select JKL surveying for $5440, seconded by Councilor Downing, all in favor, so
voted.

8.3 Mill Update

CEO Alan Plummer told council that o 1/4/20 a letter was sent to AlImighty Waste stating it was a dangerous
building, he stated that he went and looked at the site and agreed with the letter that was sent by the previous
CEOQO.

Scott Ferland owner of the mill stated that he has no plans as of right now with the building. He stated that he
received a letter asking to secure the site and felt he did what the previous CEO asked of him. He stated that if
there were additional permits needed to utilize the mill as a storage place for mobile homes that he would be
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willing to do that. Council asked if there was time frame of clean up and he stated that because of COVID he
has limited employees to help out right now. The Council would like to see some type of plan to get it cleaned
up and safe. Scott Ferland stated he does not have one at the moment.

8.4 Second Ave Waterline extension

Councilor Downing motioned to approve the purchase of 6” BIONAX for 2" Ave Waterline extension, seconded
by Councilor Emery, all in favor so voted.

8.5 Notice of Appointment: Treasurer

Town Manager Zakk Maher stated Lisa Prevost is leaving and they had an internal applicant apply. He
Michelle Emery would be the new Treasurer effective September 8, 2020

8.6 Bank Account Access: Michelle Emery

Councilor Bennett motioned to approve the changes to Dirigo bank accounts, seconded by Councilor Downing,
all in favor 4-1 Councilor Emery abstained to due family member.

Councilor Downing motioned to remove Lisa Prevost from Androscoggin Bank Accounts and add Michelle
Emery seconded by Councilor Lavoie, all in favor 4-1, Councilor Emery abstained due to family member.

Councilor Downing motioned to approve Michelle Emery for Northeast bank accounts, seconded by Councilor
Lavoie, all in favor 4-1 Councilor Emery abstained due to family member.

Councilor Downing motioned to suspend Roberts Rules of Order to add skid steer bid to agenda, seconded by
Councilor Aikman, all in favor so voted. Town Manager Zakk Maher explained to the council the 2 bids that
were received and Public Works would like to purchase the Cat. It had better warranty. Council did not actually
approve the purchase as they were in the discussion part of the motioned being seconded. To suspend Roberts
Rules, the all-in favor vote recorded was the unanimous vote of suspending the rules to add the bid to agenda.
9.0 Ordinances, Resolves Policy & Licenses

9.1 Proposed changes to FOAA policy

Councilor Emery motioned to approve the FOAA policy with an amendment staying Town Clerk and Town
Manager, seconded by Councilor Bennett, all in favor 2-3. Councilor Downing, Aikman, and Lavoie voted no.

9.2 Proposed changes to Land Use-Marijuana

Councilor Aikman Motioned to accept the language and schedule Public Hearing for October 5, 2020, seconded
by Councilor Downing, all in favor unanimous.
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9.3 Proposed changes to Land Use- Noise

Councilor Emery motioned to accept the language and schedule Public Hearing for October 5, 2020, seconded
by Councilor Downing, all in favor, so voted.

9.4 Proposed changes to Land Use- Kennels

Councilor Emery motioned to accept the language and schedule Public Hearing for October 5, 2020, seconded
by Councilor Downing, all in favor, so voted.

9.5 Proposed changes to Land Use- Household Waste

Councilor Downing motioned to accept the language and schedule Public Hearing for October 5, 2020,
seconded by Councilor Emery, all in favor, so voted.

9.6 2014 Zoning maps
The 2014 Zoning maps were never officially adopted by council, and needed to be approved.

Councilor Downing motioned to adopt zoning maps from 2014, seconded by Councilor Lavoie, all in favor so
voted.

9.7 Abatement Requests

Councilor Downing motioned to approve the Abatement recommended by O Donnell Associates for Auburn
Manufacturing, seconded by Councilor Emery, all in favor so voted.

Councilor Downing motioned to approve the abatement for Advent Christian Campground, seconded by
Councilor Lavoie, all in favor, so voted.

Councilor Downing motioned to approve the abatement for account 489 Thomas and Kelli Morgan, seconded by
Councilor Aikman, all in favor so voted.

Councilor Downing approved supplemental bill for account 1503 G & G Property Management, seconded by
Councilor Aikman, all in favor so voted.

Councilor Aikman motioned to approve all veterans and | homestead abatements for Franklin Stone Jr, John
Emery Il, Robert Barnard Jr, and Kevin Weeks seconded by Councilor Aikman, all in favor, 4-1 Councilor Emery
abstained due to he was one of them.
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10.0 Executive Session

None

11.0 Adjourn:

Councilor Downing motioned to adjourn, seconded by Councilor Emery, all in favor, unanimous. Adjourned at 8
pm

Next Meeting October 5, 2020 @ 6:30pm



Notes to the Financial Reports Current Fiscal Year
9/28/2020

At this time, revenues should be at 25% and as you can see from the enclosed report they are at 49.99%.
There are two major reasons when the percentage is so high. First, the Town received the first of two
payments from the State for Homestead Exemption reimbursement. The first payment is always the
largest. The Town will not receive the rest of the Homestead Exemption reimbursement money until
next summer. The second reason is | transferred the money from the reserve account to cover the Rural
Development loan payment. You will see in the expenditure report that debt service is 84% expended.
That is because | transferred the money from the reserve and made the payment in early September.

Expenditures should also be at 25%. Per the enclosed report, you can see we are at 35.65%. The Town
has made the County Tax payment making that budget 100% expended. That is contributing to the
higher percentage, as is the pay down of the Rural Development loan (see above). There are also items
that are due in full or at least in half at the beginning of the year, such as property and casualty
insurance, animal shelter fees, assessing fees, Trio software license and maintenance ect.

As always, if you have any questions, please feel free to ask me.

Lisa Prevost
Finance Director

I[prevost@mechanicfalls.org




Mechanic Falls Revenue control report 09/29/2020
7:32 AM Accounts: R 01-100 - R 01-400 Page 1
ALL

YTD Budget YTD Uncollected Percent
Account Net Net Balance Collected
01 - General Government 1,650,910.48 825,338.30 825,572.18 49.99
100 - Auto Excise 495,000.00 154,742.89 340,257.11 31.26
101 - Boat Excise 1,500.00 253.50 1,246.50 16.90
102 - MV Agent Fee 10,000.00 4,164.00 5,836.00 41.64
103 - Snow/ATV Agent Fee 300.00 73.00 227.00 24.33
104 - Boat Agent Fee 115.00 38.00 77.00 33.04
105 - Cash Management Interest 8,000.00 790.68 7,209.32 9.88
106 - RE Interest 15,000.00 3,369.96 11,630.04 22.47
107 - Lien Costs 5,000.00 1,666.10 3,333.90 33.32
108 - Will/Fax/Notary 200.00 12.00 188.00 6.00
109 - Postage/Copies/Voter 650.00 384.75 265.25 59.19
110 - Transfer Station Stickers 5,000.00 1,520.00 3,480.00 30.40
111 - Driveway Entrance Permit 100.00 80.00 20.00 80.00
112 - Pole Permit 20.00 0.00 20.00 0.00
113 - Building Permit 12,000.00 3,645.25 8,354.75 30.38
114 - Plumbing Permit 3,500.00 337.50 3,162.50 9.64
115 - Electric Permit 2,000.00 910.00 1,090.00 45.50
116 - Commercial Haulers Permit 0.00 0.00 0.00 -
117 - Conditional Use Permit 300.00 380.00 -80.00 126.67
118 - Hunt/Fish Agent Fee 350.00 30.00 320.00 8.57
119 - Weapon Permits 175.00 95.00 80.00 54.29
120 - Birth/Death License 800.00 117.00 683.00 14.63
121 - Marriage License 650.00 288.00 362.00 44.31
122 - Victualer's License 0.00 0.00 0.00
123 - Liquor License 500.00 50.00 450.00 10.00
124 - Marriage Certificate 400.00 234.00 166.00 58.50
125 - Burial Permits 600.00 140.00 460.00 23.33
126 - Additional Certified copies 650.00 190.40 459.60 29.29
128 - Dog License (R3306) 900.00 54.00 846.00 6.00
129 - Dog Fees (R3408) 450.00 36.00 414.00 8.00
130 - Rabies Call 0.00 0.00 0.00 -
131 - Public Safety Reports 450.00 231.00 219.00 51.33
132 - Geneology Fee 0.00 0.00 0.00 -
133 - Fire Works Permit 150.00 150.00 0.00 100.00
139 - Marijuana Fee 3,500.00 2,045.76 1,454.24 58.45
140 - Zoning Fee 0.00 0.00 0.00 -
141 - Court Fee 250.00 14.50 235.50 5.80
142 - Variance Fee 0.00 0.00 0.00 -
143 - Water Administration Fee 21,000.00 0.00 21,000.00 0.00
144 - Home Occupation Fee 0.00 0.00 0.00
145 - Sign Permit Fee 50.00 0.00 50.00 0.00
146 - Special Amusement Fee 250.00 0.00 250.00 0.00
147 - Cable Franchise Fee 32,000.00 0.00 32,000.00 0.00
148 - Transfer Station Fee 4,000.00 1,568.00 2,432.00 39.20
149 - Carnival Service Fee 0.00 0.00 0.00
150 - CEO Citations 1,000.00 50.00 950.00 5.00
160 - Police Fines 175.00 100.00 75.00 57.14
161 - Late/Pick Up Fees (Dogs) 350.00 500.00 -150.00 142.86
162 - Service Charges 100.00 0.00 100.00 0.00
163 - Tree Growth Penalty 0.00 0.00 0.00 ———-
164 - RSU 16 Winter Maint 0.00 0.00 0.00 -
170 - Municipal Gym Rent 200.00 50.00 150.00 25.00
171 - Adult Education Rent 0.00 0.00 0.00
172 - USCTC Rent 4,850.00 855.54 3,994.46 17.64



Mechanic Falls 09/29/2020

Revenue control report

7:32 AM Accounts: R 01-100 - R 01-400 Page 2
ALL
YTD Budget YTD Uncollected Percent

Account Net Net Balance Collected

01 - General Government CONT'D

173 - Headstart Rent 1,800.00 0.00 1,800.00 0.00
174 - Tennis Lights 0.00 0.00 0.00 -
175 - Trfr Stat Rolloff Can Parking 1,827.00 456.75 1,370.25 25.00
180 - Insurance Reimbursement 3,000.00 0.00 3,000.00 0.00
181 - Recycling Reimbursement 10,000.00 3,994.90 6,005.10 39.95
182 - Welfare Reimbursement 0.00 0.00 0.00 ----
183 - Police Reimbursement 0.00 0.00 0.00
184 - DARE Reimbursement 0.00 0.00 0.00
185 - GAs Tax Reimbursement 0.00 0.00 0.00
186 - Electric Reimbursment 0.00 0.00 0.00 ----
187 - Business Advertising 0.00 0.00 0.00
190 - Sold Items 0.00 0.00 0.00 -
191 - Town Owned Sale 0.00 0.00 0.00
192 - Reimbursement Ball Field Light 0.00 0.00 0.00 -
193 - Oxford Bank Accounts 0.00 0.00 0.00
194 - Tree Harvesting 0.00 0.00 0.00 ———
195 - Reserve Accts 396,200.00 397,667.61 -1,467.61 100.37
198 - Tax Acquired Prop 0.00 0.00 0.00
199 - Payment in Lieu of Taxes 1,000.00 0.00 1,000.00 0.00
200 - Veteran's Exemption 1,850.00 0.00 1,850.00 0.00
201 - Tree Growth 3,000.00 0.00 3,000.00 0.00
202 - BETE 42,788.67 0.00 42,788.67 0.00
203 - Highway Block Grant 22,500.00 0.00 22,500.00 0.00
204 - State Revenue Sharing 312,870.00 87,990.81 224,879.19 28.12
205 - Welfare Reimbursement 2,000.00 635.40 1,364.60 31.77
206 - Library Grant 0.00 0.00 0.00 -
207 - Homestead Reimbursement 218,764.81 155,426.00 63,338.81 71.05
208 - Snowmobile Refund 800.00 0.00 800.00 0.00
209 - Tree Growth Refund 0.00 0.00 0.00 e
210 - State Burn Permit Rev Sharing 25.00 0.00 25.00 0.00
211 - General Education 0.00 0.00 0.00
300 - FEMA 0.00 0.00 0.00 -
350 - Boiler Reimbursement 0.00 0.00 0.00
400 - Sex Offender Registry 0.00 0.00 0.00 ———-
Final Totals 1,650,910.48 825,338.30 825,572.18 49.99



30 - Contracted Services

19,166.00 9,235.49 9,930.51 48.19

Mechanic Falls Expense Summary Report 09/29/2020
7:31 AM Department(s): 01 - 49 Page 1
ALL Months
YTD Budget YTD Unexpended Percent
Account Net Net Balance  Spent
01 - General Government 332,933.00 79,007.94 253,925.06 23.73
05 - Boards & Councils 17,638.00 5,439.99 12,198.01 30.84
01 - Salaries 3,238.00 608.34 2,629.66 18.79
02 - Other Personnel 2,300.00 0.00 2,300.00 0.00
06 - Subscriptions 6,900.00 3,173.45 3,726.55 45.99
27 - Training & Travel 5,200.00 1,658.20 3,541.80 31.89
10 - Municipal Complex 85,574.00 24,339.03 61,234.97 28.44
03 - Communications 12,590.00 2,980.38 9,609.62 23.67
10 - Utilities 17,500.00 3,682.89 13,817.11 21.05
15 - Office Supplies 2,070.00 125.00 1,945.00 6.04
16 - Operating Supplies 22,620.00 4,917.95 17,702.05 21.74
25 - Repairs 1,000.00 137.53 862.47 13.75
30 - Contracted Services 29,794.00 12,495.28 17,298.72 41.94
15 - Town Clerk/Elections 102,039.00 15,734.12 86,304.88 15.42
01 - Salaries 71,669.00 10,681.35 60,987.65 14.90
02 - Other Personnel 1,890.00 1,251.86 638.14 66.24
06 - Subscriptions 820.00 30.00 790.00 3.66
15 - Office Supplies 4,000.00 860.00 3,140.00 21.50
16 - Operating Supplies 5,675.00 11.15 5,663.85 0.20
20 - Advertising 300.00 0.00 300.00 0.00
25 - Repairs 100.00 0.00 100.00 0.00
27 - Training & Travel 3,000.00 120.10 2,879.90 4.00
30 - Contracted Services 14,585.00 2,779.66 11,805.34 19.06
20 - Administration 127,682.00 33,494.80 94,187.20 26.23
01 - Salaries 116,292.00 31,306.19 84,985.81 26.92
02 - Other Personnel 2,500.00 2,157.77 342.23 86.31
03 - Communications 1,200.00 30.84 1,169.16 2.57
06 - Subscriptions 240.00 0.00 240.00 0.00
27 - Training & Travel 3,450.00 0.00 3,450.00 0.00
30 - Contracted Services 4,000.00 0.00 4,000.00 0.00
05 - Public Works 377,054.00 54,764.69 322,289.31 14.52
01 - Public Wks 377,054.00 54,764.69 322,289.31 14.52
01 - Salaries 199,479.00 38,320.07 161,158.93 19.21
02 - Other Personnel 1,700.00 64.25 1,635.75 3.78
03 - Communications 565.00 56.12 508.88 9.93
15 - Office Supplies 800.00 0.00 800.00 0.00
16 - Operating Supplies 99,460.00 7,623.70 91,836.30 7.67
20 - Advertising 300.00 0.00 300.00 0.00
25 - Repairs 6,750.00 425.70 6,324.30 6.31
27 - Training & Travel 600.00 0.00 600.00 0.00
28 - Motor Vehicle 46,600.00 5,792.18 40,807.82 12.43
30 - Contracted Services 13,200.00 2,482.67 10,717.33 18.81
32 - Minor Cip 7,600.00 0.00 7,600.00 0.00
10 - Public Safety 544,922.00 110,452.13 434,469.87 20.27
01 - Fire/Rescue Dept 135,950.00 17,340.07 118,609.93 12.75
01 - Salaries 62,024.00 2,465.25 59,558.75 3.97
03 - Communications 1,200.00 153.84 1,046.16 12.82
06 - Subscriptions 2,985.00 2,346.52 638.48 78.61
15 - Office Supplies 400.00 85.28 314.72 21.32
16 - Operating Supplies 10,200.00 1,603.42 8,596.58 15.72
25 - Repairs 1,850.00 129.91 1,720.09 7.02
27 - Training & Travel 6,125.00 1,199.40 4,925.60 19.58
28 - Motor Vehicle 19,000.00 120.96 18,879.04 0.64



Mechanic Falls Expense Summary Report 09/29/2020
7:31 AM Department(s): 01 - 49 Page 2
ALL Months
YTD Budget YTD Unexpended Percent
Account Net Net Balance  Spent
10 - Public Safety CONT'D
32 - Minor Cip 13,000.00 0.00 13,000.00 0.00
05 - Police Dept 400,256.00 90,357.68 309,898.32 22,57
01 - Salaries 322,359.00 73,921.07 248,437.93 22.93
02 - Other Personnel 4,500.00 45.45 4,454.55 1.01
03 - Communications 3,250.00 305.04 2,944.96 9.39
06 - Subscriptions 10,944.00 423.50 10,520.50 3.87
15 - Office Supplies 2,500.00 2,107.44 392.56 84.30
16 - Operating Supplies 5,000.00 643.84 4,356.16 12.88
25 - Repairs 800.00 0.00 800.00 0.00
27 - Training & Travel 5,400.00 1,136.91 4,263.09 21.05
28 - Motor Vehicle 17,300.00 101.28 17,198.72 0.59
30 - Contracted Services 24,203.00 11,673.15 12,529.85 48.23
32 - Minor Cip 4,000.00 0.00 4,000.00 0.00
20 - Animal Control Officer 8,716.00 2,754.38 5,961.62 31.60
01 - Salaries 4,680.00 990.00 3,690.00 21.15
30 - Contracted Services 4,036.00 1,764.38 2,271.62 43.72
15 - Code Enforce/Planning 54,604.00 9,612.42 44,991.58 17.60
01 - Code Enforce/Planning 54,604.00 9,612.42 44,991.58 17.60
01 - Salaries 49,504.00 7,332.15 42,171.85 14.81
03 - Communications 600.00 97.72 502.28 16.29
06 - Subscriptions 300.00 200.00 100.00 66.67
15 - Office Supplies 400.00 262.40 137.60 65.60
20 - Advertising 300.00 0.00 300.00 0.00
27 - Training & Travel 1,500.00 845.15 654.85 56.34
30 - Contracted Services 2,000.00 875.00 1,125.00 43.75
20 - Library 34,439.00 6,492.82 27,946.18 18.85
01 - Library 34,439.00 6,492.82 27,946.18 18.85
01 - Salaries 21,539.00 4,230.97 17,308.03 19.64
06 - Subscriptions 1,000.00 296.00 704.00 29.60
15 - Office Supplies 700.00 0.00 700.00 0.00
16 - Operating Supplies 10,750.00 1,965.85 8,784.15 18.29
27 - Training & Travel 200.00 0.00 200.00 0.00
32 - Minor Cip 250.00 0.00 250.00 0.00
26 - Utilities 169,925.00 22,476.17 147,448.83 13.23
01 - Utilities 169,925.00 22,476.17 147,448.83 13.23
06 - Subscriptions 250.00 250.00 0.00 100.00
10 - Utilities 168,175.00 22,226.17 145,948.83 13.22
25 - Repairs 1,500.00 0.00 1,500.00 0.00
30 - Assessor 24,750.00 15,786.52 8,963.48 63.78
01 - Assessor 24,750.00 15,786.52 8,963.48 63.78
30 - Contracted Services 24,750.00 15,786.52 8,963.48 63.78
31 - Auditor 7,700.00 0.00 7,700.00 0.00
01 - Auditor 7,700.00 0.00 7,700.00 0.00
30 - Contracted Services 7,700.00 0.00 7,700.00 0.00
32 - Contingency 10,000.00 0.00 10,000.00 0.00
01 - Contingency 10,000.00 0.00 10,000.00 0.00
30 - Contracted Services 10,000.00 0.00 10,000.00 0.00
33 - Debt Service 487,647.00 410,329.50 77,317.50 84.14
01 - Debt Service 487,647.00 410,329.50 77,317.50 84.14
30 - Contracted Services 487,647.00 410,329.50 77,317.50 84.14
34 - Pensions & Insurances 507,769.00 162,123.06 345,645.94 31.93
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YTD Budget YTD Unexpended Percent
Account Net Net Balance  Spent
34 - Pensions & Insurances CONT'D
01 - Pensions & Insurances 507,769.00 162,123.06 345,645.94 31.93
01 - Salaries 6,795.00 6,795.00 0.00 100.00
05 - Payroll Expenses 470,474.00 141,259.56 329,214.44 30.02
16 - Operating Supplies 1,500.00 0.00 1,500.00 0.00
30 - Contracted Services 29,000.00 14,068.50 14,931.50 48.51
35 - Social Services/Welfare 9,500.00 2,046.18 7,453.82 21.54
05 - Welfare 9,500.00 2,046.18 7,453.82 21.54
01 - Salaries 4,500.00 846.18 3,653.82 18.80
30 - Contracted Services 5,000.00 1,200.00 3,800.00 24.00
40 - Solid Waste 122,746.00 24,335.16 98,410.84 19.83
01 - Solid Waste 122,746.00 24,335.16 98,410.84 19.83
01 - Salaries 53,884.00 11,078.79 42,805.21 20.56
02 - Other Personnel 800.00 102.48 697.52 12.81
16 - Operating Supplies 2,700.00 1,687.42 1,012.58 62.50
25 - Repairs 6,000.00 731.65 5,268.35 12.19
27 - Training & Travel 1,350.00 200.00 1,150.00 14.81
28 - Motor Vehicle 1,294.00 65.99 1,228.01 5.10
30 - Contracted Services 55,718.00 10,468.83 45,249.17 18.79
32 - Minor Cip 1,000.00 0.00 1,000.00 0.00
45 - County Tax 223,000.00 223,000.00 0.00 100.00
01 - County Tax 223,000.00 223,000.00 0.00 100.00
30 - Contracted Services 223,000.00 223,000.00 0.00 100.00
49 - Capital Improvements 245,300.00 3,272.00 242,028.00 1.33
01 - Capital Improvements 245,300.00 3,272.00 242,028.00 1.33
33 - Capital Improvements 245,300.00 3,272.00 242,028.00 1.33
Final Totals 3,152,289.00 1,123,698.59 2,028,590.41 35.65
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Tax Commitment 2020/2021

$3,095,832.28

Total Town Budget
Total RSU Assessment
TIF District

Total Budget

Homestead Exemption
BETE Reimbursement
Total Anticipated Non Tax
Revenues

From Fund Balance

Total Anticipated Tax
Revenues

Total Revenues

Overlay

Collected Thru
9/28/2020
$329,619.26

$3,152,290.00
$1,772,155.00

$0.00
$4,924,445.00

$218,765.00
$42,789.00

$1,385,857.00
$195,000.00

$3,095,832.00
$4,938,243.00

$13,798.00

% Collected

10.65%



Manager’s Report

Town of Mechanic Falls /] J.I./—I ’ ///
Oct 5, 2020 / L f ﬂ.‘éﬁ( Hec ./L;{ LS5

To: Town Council
CC: Julie Ward, Town Clerk

All,

Biggest announcement: Lisa Prevost has been rehired for the position of Finance Director/Treasurer after leaving a
position in another town. The Staff at large is happy to have her back, and her interim has returned to their regular duties.

Other activities:

We have completed the purchase of the new Skidsteer and shipped out the trade in.

We have purchased new signage and election equipment through the Covid 19 grant. This includes retractable
barriers, hand sanitizing stations and floor markings that will be used for the town office during elections as well
as being distributed to town businesses in accordance with the grant.

Completed the first of 3 reporting phases for the Covid19 grant. To date we have been reimbursed $3,150 for staff
hours logged in August dealing with Covid related activities including sanitation, enforcement, education and out-
reach.

We have completed some long overdue repairs to the lighting system going down to the gym in preparation for
increased usage.

We have completed the annual Fire alarm test and elevator inspections with no remaining issues.

Met with the DEP to tour the MF Landfill. We received good feedback and compliments on a clean facility.
Completed a comprehensive IT assessment by a 3™ party company. Work with them will continue until a final re-
port and security recommendation list is compiled.

Completed the cleanout of the Town Server room, inventoried equipment and installed an air conditioning unit so
that the room can now be securely locked as required.

We have relocated the Finance Director office in the previous Rec Coordinator office, effectively opening up an
additional larger meeting space or as overflow for Council & Planning Board meetings.

Worked with the Transfer station crew to rebuild the right side of the compactor deck to improve safety and ac-
cessibility. Work will continue on the left side as time allows.

Filed the annual tax liens with the Androscoggin Registry of deeds.

Worked with MMA legal, the CDC and local community groups to find safe accommodations for Halloween ac-
tivities in town.

Toured and re-secured 22 Pleasant St before bid award.

Opened and packaged RFP responses to 22 Pleasant St listing.

Updated GA maximum numbers for annual re-approval.

Applied for and received $5000 CTCL Covid Response Grant for additional funds for November election.
Released, processed and packaged bids for replacing the PW pickup truck.

Worked with Code Enforcement to install and begin implementation of new record keeping and reporting system.
Conducted facilities walk-through with Safety Officer and MMA Insurance rep on Municipal building, Fire Sta-
tion and PW.

Worked with Town Clerk on planning, preparations and scheduling of Nov elections.



CEO Report August & September 2020

Building Permits

Approximate
Location of Type and Value of
work to be Mailing description of Dimensions| Dimensions| SQ FT Completed
Permit # done Address Construction A: B: Total project: Permit Fee
2020-034 25 True St Same Renovation 24 22 528 | $ 6,000.00 | $ 60.00
2020-035 19 High St. Same shed 12 12 144 $ 51.60
renovation Kitchen &

2020-036 105 Lewiston St. Same Bath 30 30 90| $ 10,000.00 | $ 80.00
2020-037 86 Pleasant SI. Same rebuild deck to code 7 30 210 $ 51.00
2020-038 427 S. Maine St. Same Garage 24 28 672| $ 20,000.00 | $ 130.80
2020-039 13 Judson St. Same renovations 0] $ 6,000.00 | $ 60.00
2020-040 39 Pleasant St. Same renovations 0| $ 8000000 | $ 110.00
2020-041 184 N. Main St Same Barn 30 40 1200 | $ 30,000.00 | $ 210.00
2020-042 13 Dunlop Ave. Same Install mobile Home 14 72 1008 | $ 50,000.00 | $ 240.00
2020-043 17 Purington Ave. Same Install Mobile Home 14 66 924 | $ 60,000.00 | $ 220.00
2020-044 31 Purington Ave. Same Install Mobile Home 14 66 924 | $ 60,000.00 | $ 220.00
2020-045 48 Pigeon Hill Rd. Same renovation 60 32 1920 $ 12,000.00 | $ 222.00
2020-046 60 Marshall St. Same Shed 14 16 224 | $ 2,000.00 | $ 63.60




CEO Report August & September 2020

2020-046B 62 North St. Same in ground Pool 16 32 512 26,200.00 106.80
2020-047 44 Brown Rd. Same Garage 22 24 528 5,200.00 109.20
2020-048 21 Fifth Ave. Same Lean-to 10 32 320 2,000.00 110.00
single family house -
new on existing
2020-049 17 Clifford St. Same foundation 26 42 1092 100,000.00 304.25
379 Pigeon Hill
2020-050 Rd Same Prebuilt garage 14 36 504 13,000.00 105.60
2020-051 24 Tirrel Ave. Same install mobile home 14 66 924 50,000.00 261.00
2020-052 16 Herrick Ave. Same Install mobile Home 14 66 924 50,000.00 261.00
2020-053 95 lane Rd. Same Rooftop PV Solar Array 30 23 690 33,000.00 195.00
2020-054 48 Pigeon Hill Rd. Same Shed 16 20 320 10,000.00 78.00
2020-055 26 Dunlop Ave. Same Install mobile Home 14 66 924 49,000.00 261.00
2020-056 56 Libby Rd Same 2x6 stick built ranch 28 44 1232 144,300.00 354.00
2020-057 144 S Man St Same 32x38 residential Garage 32 38 1216 25,000.00 212.40




CEO Report August & September 2020

Electrical Permits

: Type of work
Property Property Location to be done
owner's First owner's of Work Permit Permit Permit
name Last name Done Fee Date Expires
Underground
42 Olde $ serviceand
Roger Poulin BirchLane | 45.00 8/16/2020 | 9/17/2021 | home wiring.
House Wiring
&
35 Olde $ Underground
Roger Poulin BirchLane | 45.00 8/16/2020 | 9/17/2021 service
$ inground pool
Karen Tessier 62 North St. | 45.00 8/29/2020 | 930/2021 heater
16 Herrick $
Dianne Pease Ave 45.00 9/9/2020 | 10/10/2021 | MH Hookup
24 Tirrell $
Joe Milligan Ave 45.00 9/9/2020 | 10/10/2021 | MH Hookup
wire addition
208 Pleasant | $ & hookup at
Ellery Harnden St 45.00 9/11/2020 | 10/12/2021 pole
House service
Part of 56 $ & 100 AMP
Shane Coston Libby Rd. 45.00 9/14/2020 | 10/15/2021 service
26 Dunlop $
Edwin Murphy Ave. 45.00 9/15/2020 | 10/16/2021 | MH hookup
200 AMP
144 Pigeon $ service
Josh Daigle Hill Rd 45.00 9/24/2020 | 10/25/2021 upgrade




CEO Report August & September 2020

Plumbing Permits

Property Property Location of
owner's First owner's Permit # Permit | Map work to be
name Last name Fee fixtures Date # Lot # done

$ 24 Tirrell
Joe Milligan 40.00 1 9/10/2020 11 T-24 Ave.

$ 16 Herrick
Dianne Pease 40.00 1 9/10/2020 11 H-16 Ave.

$ 26 Dunlop
Edwin Murphy 40.00 1 9/15/2020 11 D-26 Ave,

$ 18 Bryant
Doug Farnham 40.00 4 9/23/2020 2 60.2.5 Terrace




CEO Report August & September 2020

Enforcement
Map & Active /
Address of complaint Lot Owner of Property Complaint Inactive
M12L Illegal Dumping in back of
324 Lewiston Rd. 30 Jessie Childs property Active
M2L possible unpermitted "Grow"
44 Pigeon Hill Rd. 61.4 WORLDLINK, INC. OF MAINE/CHRIS GARCIA operation Resolved
463 Pleasant St. Economy
Auto M14 L4.1 SPH Properties LLC. Auto Graveyard Resolved
54 Jordan Rd. M9 L24 Heirs of Leland Bizby Auto Graveyard Resolved
M14 L
217 Pleasant St. 26.1 Mathew Gary Auto Graveyard Active
141 Jordan Rd. M7 L18.4 Micheal Petterson Auto Graveyard Active
On S. main Street turn onto
maple St. Behind the 1st Building
(Apartment Building) on maples
Street (used to be a metal Shop)
m 20 L . Location is before you get to Active/Turned
Maple Street 111 Dennis Thibault Down East Machine Shop. over to Police
116 S. Main St. Across from
Riverside Dr. M10 L47 Laurie Dudley Auto Graveyard Resolved
M 18 L
Bucknam St. and N. Main 51 Marie Mitchell & Rick McLaughlin Auto Graveyard Active




CEO Report August & September 2020

84 North Main St. M18L2 Richard Wing - Owner Auto Graveyard Active
M 18 L

153 North Main St. 51 Marie Mitchell & Rick McLaughlin Auto Graveyard Active
M 14L

207 Pleasant Street 26 Ryan Coy Auto Graveyard Active

Tiny House rental - Possible
131 Libby Rd. M7L26 Rudolph Kyllonen Greywater discharge Active
131 Libby Rd. M7L26 Rudolph Kyllonen home business Auto lettering. Active
Junk cars piled up over property

74 N. Main Street M13 L29 Kim Voisine line Active

M10L
144 S. Main St. 50 Sally's/Gloria Pelletier Auto Graveyard resolved

M12L

18 Park St. 13 David MacDonald/Androscoggin Electrical Sign in ROW Active




Mechanic Falls Public Library
“Providing Lifelong Enjoyment of Learning Exploring and

Reading”
Librarian’s Report
October 1, 2020
Circulation Usage
Sept Sept Sept Sept
‘19 ‘20 19 ‘20
Adult Fiction 259 231 | Computer Usage 79 17 |
Adult Non-Fic 42 31 WalkIns 375 156 |
' Children'’s Pic 143 156 ILL's 45 17 |
Juvenile Fic 108 66 | Reference 92 27
YA Fic 42 38  WI-Fi 94 37
J/YA Non-Fic 9 29 | New Patrons 9 6
'DVD's 50 46 |Programs 17 14 |

' Audio/Cloud Lib. 5 10 | Pre-school Story-time 31 0

Total 669 617 | Total 742 340

We had our Rock Craft Program on September 27t in the Town Council Chambers.
There were 13 people there, and we had 5 kits made up for people who couldn’t make
it. It was very successful. It was nice to be able to have an almost normal program. Ali
wore masks and we set up the tables to accommodate the 6-foot distancing. Valerie
Emery won the raffle picture.

I feel I am almost back to normal with circulation. Usage is down because of the lack of
computer use. People are coming in, getting what they need and then going on their
way.

We will discuss the pie sale at our meeting this month. I will see what the association
feels about the sale. The virus may make people hesitate about purchasing homemade
items.

Stop by any time. % ‘%’

Nancy Petersons, Mechanic Falls Library Director.



Zachary Maher

From:
Sent:
To:

Subject:

Follow Up Flag:
Flag Status:

James Craig <acecraigd9@yahoo.com>

Monday, September 14, 2020 6:37 PM

Barry Vaill; Beth Hannon; Bill French; Charlie Bouchles; Christine Edwards; Christopher
McKinnon; cwv24@aim.com; Denis Beaulieu; dirizarry@gmx.com; Eriks Petersons; Fran
Gilbert; Future Foods; Gary Drinkwater; gossfarm@roadrunner.com; hopehouse17
@gmail.com; Janney Lupton; Lou Annance; Matthew Grise; McFalls Library; mitsou7
@msn.com; Nick; oceangirl1980@yahoo.com; Patty Marquis; pwadamsrx@gmail.com;
ricklajoie59@yahoo.com; Roxanne Doyer; Sarah Verrill; Stephen Kilbreth; Steve Turner;
Tammy Potter; Zachary Maher

Historical Society August Meeting Minutes

Follow up
Flagged

Here are the August MFHS meeting minutes. The September meeting is 6:30 PM this Wednesday, 9/16, in the
Town Office Building gymnastum.

FHtttt++++

Mechanic Falls Historical Society

108 Lewiston Street ® Mechanic Falls, Maine 04256

August 19, 2020

Opened 6:36 PM by Eriks Petersons

Directors present: Eriks Petersons, Nancy Petersons, Jim Craig

Directors absent:

Members present: Dorothy Bouchles, Francis Perkins, Kathy Pray, John E. Emery II, Peter MacDonald

Secretary’s Report

July15, 2020 Meeting Minutes

Motion to Accept: Jim Craig

Seconded: Dorothy Bouchles

Vote: Unanimous

Treasurer’s Report

July 2020 Treasurer’s Report



Opening Balance $2,901.65 Closing Balance $2,901.65
Motion to Accept: Dorothy Bouchles

Seconded: Eriks Petersons

Vote: Unanimous

New Business

Discussion followed about organizing the collection that is now housed in the Town Office and gymnasium. We
will conduct a working session to identify and sort pictures and other holdings on Saturday August 29 from 1:00 pm
to 4:00pm.

Thanks to the Public Works Department for hanging the large sign in the Council Room.

Does anyone have an information about the old railroad roundhouse behind Francis Perkins’ house on Oak Street?

Are we interested in having a “best fruit pie” contest to raise Historical Society awareness?

THE NEXT REGULAR MEETING IS SCHEDULED FOR 6:30 PM WEDNESDAY SEPTEMBER 16, 2020
IN THE GYMNASIUM AT THE MUNICIPAL BUILDING ROOM.

Motion to adjourn: Nancy Petersons
Second: Kathy Pray

Vote: unanimous

Meeting adjourned: 7:00 PM



Zachary Maher

From: Nancy Petersons <mechanicfallslibrary@gmail.com>

Sent: Saturday, September 05, 2020 10:57 AM

To: G Randall; Mainehiker78; Janice Earle; Ann Hobart; jjlaccord@aol.com; Laura; Beth
Yates; pdyer@roadrunner.com; Zachary Maher; Nancy Petersons

Subject: Minutes from Association Meeting 9/3/2020

Follow Up Flag: Follow up

Flag Status: Flagged

Mechanic Falls Public Library

“Providing Lifelong Enjoyment of Learning, Exploring and Reading”

Association Meeting minutes

9/3/2020, google meet, 7 pm.

Members Present: Ann Hobart, Patty Dyer, Nancy Petersons, Library Director, John (Joe) Emery
(Council Liaison)
Members Absent: Janice Earle, Elizabeth Yates, Laura Vincent, Georgia Randall, Jenn Durant

Secretary’s Report: Last month’s report not available
Treasurer’s Report: Not available

Old Business:
Rock Craft still scheduled for September 27, at 2 pm. in the Town Council chambers. Georgia
Randall donated the cost of the refreshments. We will be bagging the finger food and serving
bottled water to keep things as sanitary as possible. We will socially distance.

Patronage is picking up for the library. Nancy still has people who don't realize the library is
open regular hours. Will try some different methods of promoting the library.

New Business:
Lisa Prevost will be leaving om 9/11/20. Lisa presently has signing rights to the Library
Association account. Janice will be looking for someone from the board to be a second person
on the account. The new Finance Director/Treasurer will be added onto the association
account at Dirago after the appointment.
The Maine State Library, due to Covid-19 is recommending 1,000 square feet to be able to
offer a pre-school story-time. Nancy will start story time again when the regulations are
relaxed. She has offered individual story time, but most of the participants like the social
aspect of the story time, and would rather wait.

1



The plan is to meet in the council room for our next meeting, which is 10/1/2020. With no
more than 9 members, we have plenty of room.

Nancy is presently quarantining books for 72 hours. The most recent Battelle Study is finding
that the virus remains on books for 14 days. They are recommending 14 days of quarantine
with books stored flat. The information will be discussed further on a ZOOM meeting on
September 8, at 3:15. (As an aside, last Thursday Nancy checked in 52 books that had been
quarantined for 72 hours in boxes. If the requirement is 14 days, there will need to be a
storage space for the books besides in the library. Details will follow).

Motion to Adjourn at 7:30 by Joe Emery, Seconded by Ann Hobart.

Nancy Petersons

Mechanic Falls Public Library
108 Lewiston St., 3rd Floor
Mechanic Falls, ME 04256
207-345-9450



MECHANIC FALLS POLICE DEPARMENT

September 1 2020 THRU September 27, 2020

CRIMINAL SUMMONSES: 42

CIVIL SUMMONSES: 4

3 JUVENILE(S) CHARGED W/ JUVENILE CRIME

38 ADULT(S) CHARGED w/ CRIMINAL OFFENSE(S)

BACK-UP ANALYSIS

MECHANIC FALLS PD ASSISTED ASO: 13
ASO ASSISTED MECHANIC FALLS PD: 09
MECHANIC FALLS PD ASSISTED OXFORD PD: 02
OXFORD PD ASSISTED MECHANIC FALLS PD: 00

MECHANIC FALLS PD ASSISTED STATE POLICE 01

STATE POLICE ASSISTED MECHANIC FALLSPD 00

2017 FORD: 81,538

2020 FORD: 6,572



POLICE HIGHLIGHTS
9/1/20 —9/27/20

TYPE OF CALL CALLS THIS MONTH LAST MONTH
Abandoned E911 11
Accidents

Alarm calls

Animal complaints

Assault

Burglary

Children troubles

Criminal mischief
Disturbance/disorder/fight

Domestic

Harassment

Hazardous condition

Missing person

Parking violations

Suspicious conditions/person/vehicle
Theft

Threatening

Wellbeing check

(o)
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Arrests/summons issued this month for: Reckless conduct, Possession hypodermic apparatus,
Unlawful possession scheduled drug, Use of drug paraphernalia, Failure to register vehicle,
Sexual abuse of a minor, Unlawful sexual contact, Unlawful sexual touching, Sexual
exploitation of a minor, Possession sexually explicit material, Theft by unauthorized taking,
Violating a protection order, Violating conditions of release, Failure to report an accident,
Operating after suspension, Attaching false plates, Criminal mischief, Minor transporting
liquor, Possession of marijuana under the age of 21, Minor consuming liquor, Permitting
unlawful use, Gross sexual assault, Operating with an expired license, Driving to endanger,
Disorderly conduct, Operating under the influence, and Failing to notify of a property damage
accident.

Traffic summons issued this month for: Operating without a valid inspection sticker, Failure to
provide proof of insurance, Failure to register vehicle, Failure to have an insurance bond,
Failure to stop at a stop sign, Operating while using a mobile device, and Speeding 1-9, 10-14,



15-19, and 25-29 mph over the limit, Failure to produce evidence of insurance at an accident,
Operating without headlights after dark, Operating after suspension, Improperly passing
emergency vehicle using lights, Operating with an inadequate muffler — amplification and
excessive noise, Violation of vehicle equipment rule, Operating with inadequate brake lights,

and Failure to stop for a red light.



MONTHLY REPORT FOR SEPTEMBER 2020
MECHANIC FALLS PUBLIC WORKS DEPT.
SUBMMITED BY SCOTT R. PENNEY, FOREMAN

TUES***9/1/2020

Ditch on North Street, change culverts on North Street, load excavator
and take to Laurel Street.

WED**%9/2/2020

Haul gravel to transfer for Debris area so we can open up new cell,
bushog at transfer station, bulldoze gravel.

THURS**%9/3/2020

Haul more gravel to transfer, bulldoze, finish job. Mow grass on
ballfields.

MON*#*%9/7/2020

Ditch on Laurel Street, bushog on Spring Street, mow grass, work on
battery box on Terastar.

TUES***9/8/2020

Ditch on Laurel Street, go get erosion matt, grass seed, do dump run,
work on rust on #3.

WED***9/9/2020

Ditch on Laurel Street, work on rust on Terastar, rust on #3.
THURS**%9/10/2020

Finish up Laurel Street, get tires changed on Bushog, flat tire and all
worn out, mow grass, bring excavator to garage, go help transfer guys
move some dirt.

MON***9/14/2020

Work on Babe Ruth field back forty grubbing out and pulling stumps,
haul lots of loads to dump area, go get bulldozer.

TUES***9/15/2020

More work on Babe Ruth back forty, mow ballfields, clean out salt shed
so we can get some salt in for sand pile.

WED***9/16/2020



Clean out more of salt shed, work down back on ballfields, haul more
stumps and debris.

THURS**%9/17/2020

Keep digging down back, work on trucks, new sideboards, clean the
Gem, patch on Austin, Spring Streets.

MON*#*%9/21/2020

Load excavator, go to Second Ave. and Start to dig and put in water line
with Water Dept.

TUES***9/22/2020

Dig on ond Ave., install water line, take two trucks for stickers.
WED**%9/23/2020

Work on water line installation some more.
THURS**%9/24/2020

Finish up water line insallation, start ditching the street.
MON***9/28/2020

Continue ditching on 2" Ave, mow grass, go get culverts. Replace sign
post on top of Upper Myrtle that was damaged by accident.
TUES***9/29/2020

Finish up ditching, a little loam in areas, rip rap culverts, get 5 loads of
salt, push up, ditch over by tennis courts, do dump run, haul trash, push
up metal pile and left over debris from brush being chipped, mow grass.
WED***9/30/2020

Rain finally, work on trucks, bulldozer, change some tires, keep
checking catch basins.

Thanks, Scott



Safety Committee Meeting
August 5, 2020 @ 11am

Present — Jeff Goss, Scott Hinkley, Scott Penney, Zachary Maher, Jon Damon, Steve French, Alan
Plummer, Lisa Prevost, Julie Ward, Nancy Petersons

Absent — None

Zakk Maher stated MMA launched a new program called Safety Incentive Program to replace
No Lead Program.

Department heads provided updates. Fire Dept has Mike Limerick as the Safety Officer. They
are gearing up for Traffic Control Classes. Public Works is finishing up replacing culverts and
painting the roads. Transfer Station installed new cameras and talked about a retaining wall
with top load containers for better safety. Water Dept. applied for a grant for a generator but it
was not awarded, will apply again when available. Nothing new for other departments.

Zakk Maher asked for the form to be filled out once a month and turned in. He asked that
everyone be honest, so we can correct the problems.

As a Committee the plan is to document everything and develop a work plan, so we can be
proactive when inspections come up.

No incidents to report. Next meeting is Wednesday September 9, 2020 @ 11AM



Safety Committee Meeting
September 9, 2020 @ 11am

Present — Jeff Goss, Scott Hinkley, Scott Penney, Zachary Maher, Jon Damon, Steve French, Alan
Plummer, Lisa Prevost, Julie Ward, Nancy Petersons, Michelle Emery

Absent — None

Department heads provided updates. Fire Dept is down the side by side and no forestry truck in
for repair. Public Works is prepping for winter and getting ready to help the Water Dept.
Transfer Station cleaning up. Water Dept will be replacing line on second Ave. Library is still
having to hold books for 72 hours for safety measures. Nothing new for other departments.

No incidents to report. Next meeting is Wednesday October 7, 2020 @ 11AM



MECHANIC FALLS FIRE-RESCUE
108 Lewiston Road
Mechanic Falls , ME 04256

Pay Roll Report Sep Fire 2020 (08-31..09-27)

9/28/2020
7:16:24 PM

Arsenault, Chris 04:00 $51.00
Arsenault, Robert 10:00 $122.00
Boyd, Don 02:00 $24.00
Damon, Jon 08:00 $109.50
Doherty, Tom 03:30 $49.88
Dumond , Peter 03:00 $36.00
Harvey, Paul 04:30 $55.13
Hodgkin, Caleb 02:30 $30.63
Jimmo, Brittin 01:30 $18.25
Letarte, Bridgette 04:80 $54.00
Limerick, Ben 29:45 $374.57
Limerick, Hannah 04:00 $48.50
Limerick, Micheal 04:15 $54.57
Merrick, Uriah 03:30 $42.75
Moulton, Lucas 10:00 $120.00
Smith, Eric 05:30 $67.38
Sturtevant, Fred 03:00 $47.25
Towle, Dorothy 02:00 $24.50

Total

105:30

$1,329.91

FRED C STURTEVANT
CHIEF

POWERED BY DATATRAC-ES A PRODUCT OF FULLY INVOLVED, LLC © 2020

Page 1



MECHANIC FALLS FIRE-RESCUE 9/28/2020

108 Lewiston Road PR
Mechanic Falls , ME 04256
Pay Roll Report Sep Fire 2020 (08-31..09-27)
Arsenault, Chris 04:00 $51.00
Lientenant $1275 04:00 $51.00
Tue 9/1/2020 312 South Main Street Mechanic Falls Chemical Hazard (no Spill Or 02:00 $25.50
Leak) = Lt
Tue 9/8/2020 75 Patterson Road Mechanic Falls Brush / Woods / Grass Fire Lt 02:00 $25.50
Arsenault, Robert 10:00 $122.00
Driver $12.95 08:00 $98.00
Fri 9/18/2020 24 Conejo Lane Buckield Cover Assignment, Standby, Moveup  :: Dr 05:00 $61.25
Sat 9/26/2020 96 Elm St Mechanic Falls Power Line Down / Arcing  :: Dr 03:00 $36.75
FirefighteryPrivate $12.00 02:00 $524.00
Tue 9/1/2020 312 South Main Street Mechanic Falls Chemical Hazard (no Spill Or 02:00 $24.00
Leak) = Ff
Boyd, Don 02:00 $24.00
FirefighteryPrivate $12.00 02:00 $24.00
Tue 9/8/2020 75 Patterson Road Mechanic Falls Brush / Woods / Grass Fire 2 Ff 02:00 $24.00
Damon, Jon 08:00 $109.50
Deputy Chicl Fire $14.25 5:00 871.25
Tue 9/1/2020 312 South Main Street Mechanic Falls Chemical Hazard (no Spill Or 02:00 $28.50
Leak) : Dc/f
Tue 9/8/2020 75 Patterson Road Mechanic Falls Brush / Woods / Grass Fire 1 Dc/f 02:00 $28.50
Mon 9/21/2020 23 Shaw Hill Rd Minot Cover Assignment, Standby, Moveup  :: Dc/f 01:00 $14.25
Lt Driver $1275 0.2:00 $38.25
Fn 9/18/2020 :: Department Detail :: Transport Polaris Ranger Fro Turner To 03:00 $38.25
Oxford For Repairs  :: Ltdr
Doherty, Tom 03:30 $49.88
Deputy Chief Fire $14.25 03:530 549.88
Mon 9/21/2020 23 Shaw Hill Rd Minot Cover Assignment, Standby, Moveup  :: Dc/f 01:00 $14.25
Mon 9/21/2020 :: Basic Firefighting Training :: Ground Ladder And Roof Ventilation 02:30 $35.63
Operations  :: Dc/f
Dumond , Peter 03:00 $36.00
FirefighteryPrivate $12.00 03:00 $36.00
Sat 9/26/2020 96 Elm St Mechanic Falls Power Line Down / Arcing == Ff 03:00 $36.00
Harvey, Paul 04:30 $55.13

POWERED BY DATATRAC-ES A PRODUCT OF FULLY INvOLVED, LLC  (©) 2020 Page 1



MECHANIC FALLS FIRE-RESCUE 9/28/2020

. 7:17:58 PM
108 Lewiston Road
Mechanic Falls , ME 04256
Pay Roll Report Sep Fire 2020 (08-31..09-27)
Diiver £19.95 ()4:30 $55.13
Mon 9/21/2020 :: Basic Firefighting Training :: Ground Ladder And Roof Ventilation 02:30 $30.63
Operations  :: Dr
Sun 9/27/2020 :: Truck Check :: Performed Monthly Truck Check, Placed One Of 02:00 $24.50
The K-12 Saws Due To It Needing A New Blade Because The Blade On It Has
Missing Teeth And Can Not Sharpened
: Dr
Hodgkin, Caleb 02:30 $30.63
ver £19.95 ()2:30) $30.63
Mon 9/21/2020 :: Basic Firefighting Training :: Ground Ladder And Roof Ventilation 02:30 $30.63
Operations  :: Dr
Jimmo, Brittin 01:30 $18.25
Divvor $19.95 01:00 $12.25
Thu 9/10/2020 :: Specialized Rescue Training :: Installed New Rope On Ess Flag 01:00 $12.25
Pole : Dr
Firefighter/Private $12.00 00:530 $6.00
Mon 9/14/2020 23 Shaw Hill Minot Cover Assignment, Standby, Moveup — :: Ff 00:30 $6.00
Letarte, Bridgette 04:30 $54.00
FirelighteryPrivate $12.00 (4:50 $54.00
Tue 9/1/2020 312 South Main Street Mechanic Falls Chemical Hazard (no Spill Or 02:00 $24.00
Leak) : Ff
Mon 9/21/2020 :: Basic Firefighting Training :: Ground Ladder And Roof Ventilation 02:30 $30.00
Operations  :: Ff
Limerick, Ben 929:4A5 $374.57
ver £19.95 (.5:00 $61.25
Tue 9/8/2020 75 Patterson Road Mechanic Falls Brush / Woods / Grass Fire 2 Dr 02:00 $24.50
Thu 9/10/2020 :: Specialized Rescue Training :: Installed New Rope On Ess Flag 01:00 $12.25
Pole : Dr
Fri 9/25/2020 :: Department Detail :: Pick Up Forestry Truck From Northeast In 02:00 $24.50
Auburn, Placed Truck Back Into Service :: Dr
Firefighter/Private $12.00 03:00 $36.00
Sat 9/26/2020 96 Elm St Mechanic Falls Power Line Down / Arcing = Ff 03:00 $36.00
Lientenant $12.75 00:30 $0.38
Mon 9/14/2020 23 Shaw Hill Minot Cover Assignment, Standby, Moveup — :: Lt 00:30 $6.38
Lt Driver $12.75 21:15 $270.94
Fri 9/18/2020 :: Department Detail :: Transport Polaris Ranger Fro Turner To 03:00 $38.25

Oxford For Repairs  :: Ltdr

POWERED BY DATATRAC-ES A PRODUCT OF FULLY INvOLVED, LLC  (©) 2020 Page 2



MECHANIC FALLS FIRE-RESCUE 9/28/2020
. 7:17:58 PM
108 Lewiston Road
Mechanic Falls , ME 04256
Pay Roll Report Sep Fire 2020 (08-31..09-27)
Mon 9/21/2020 :: Basic Firefighting Training :: Ground Ladder And Roof Ventilation 02:30 $31.88
Operations :: Ltdr
Thu 9/24/2020 :: Truck Check :: Service And Sticker On Engine 3 :: Ltdr 06:00 $76.50
Sat 9/26/2020 :: Department Detail :: Firefighter 1/2 End Test :: Ltdr 09:45 $124.31
Limerick, Hannah 04:00 $48.50
Diiver $12.95 ()2-0() $24.50
Fri 9/25/2020 :: Department Detail :: Pick Up Forestry Truck From Northeast In 02:00 $24.50
Auburn, Placed Truck Back Into Service :: Dr
Firelighter;Private $12.00 02:00 $21.00
Sat 9/12/2020 :: Truck Check :: Monthly Check Of Water Rescue Equipment. 02:00 $24.00
o B
Limerick, Micheal 04:15 $54.57
Diiver 81295 (1:45 $21.44
Sun 9/6/2020 :: Truck Check :: Monthly Truck Check E2 :: Dr 01:45 $21.44
Satety Off $13.95 ()2:50) 333,13
Mon 9/21/2020 :: Basic Firefighting Training :: Ground Ladder And Roof Ventilation 02:30 $33.13
Operations  :: So
Merrick, Uriah (03:30 $42.75
Diiver 81295 (2500 $30.75
Tue 9/1/2020 312 South Main Street Mechanic Falls Chemical Hazard (no Spill Or 02:00 $24.50
Leak) : Dr
Sat 9/12/2020 :: Truck Check :: Completed Utility 4 Truck Check The Following Was 01:00 $12.25
Noticed
Oil Change Is Needed
Flashlight Added To The Officer's Side Tool Box
Also Fuel Level Was Around Half A Tank Truck Was Refilled. :: Dr
Firelighter;Private $12.00 00:30 $6.00
Mon 9/14/2020 23 Shaw Hill Minot Cover Assignment, Standby, Moveup = Ff 00:30 $6.00
Moulton, Lucas 10:00 $120.00
Firefighteiy/Private $12.00 10:00 $120.00
Tue 9/1/2020 312 South Main Street Mechanic Falls Chemical Hazard (no Spill Or 02:00 $24.00
Leak) o Ff
Tue 9/8/2020 75 Patterson Road Mechanic Falls Brush / Woods / Grass Fire =2 Ff 02:00 $24.00
Mon 9/14/2020 23 Shaw Hill Minot Cover Assignment, Standby, Moveup — :: Ff 00:30 $6.00
Mon 9/21/2020 :: Basic Firefighting Training :: Ground Ladder And Roof Ventilation 02:30 $30.00
Operations = Ff
Sat 9/26/2020 96 Elm St Mechanic Falls Power Line Down / Arcing = Ff 03:00 $36.00
POWERED BY DATATRAC-ES A PRODUCT OF FULLY INvOLVED, LLC  (©) 2020 Page 3



MECHANIC FALLS FIRE-RESCUE 9/28/2020

. 7:17:58 PM
108 Lewiston Road
Mechanic Falls , ME 04256
Pay Roll Report Sep Fire 2020 (08-31..09-27)
Smith, Eric 05:30 $67.38
—— $19.95 0530 567.38
Tue 9/1/2020 312 South Main Street Mechanic Falls Chemical Hazard (no Spill Or 02:00 $24.50
Leak) : Dr

Mon 9/14/2020 23 Shaw Hill Minot Cover Assignment, Standby, Moveup — :: Dr 00:30 $6.13

Sat 9/26/2020 96 Elm St Mechanic Falls Power Line Down / Arcing = Dr 03:00 $36.75
Sturtevant, Fred 03:00 $47.25
Chie $15.75 030/ $47.25

Sat 9/26/2020 96 Elm St Mechanic Falls Power Line Down / Arcing  :: Ch 03:00 $47.25
Towle, Dorothy 02:00 $24.50
e~ $19.95 0200 $21.50
Tue 9/8/2020 75 Patterson Road Mechanic Falls Brush / Woods / Grass Fire  :: Dr 02:00 $24.50

105:30 $1329.91

FRED C STURTEVANT
CHIEF

POWERED BY DATATRAC-ES A PRODUCT OF FULLY INvOLVED, LLC  (©) 2020 Page 4



MECHANIC FALLS FIRE-RESCUE 9/28/2020
) 7:14:23 PM
108 Lewiston Road

Mechanic Falls , ME 04256

Pay Roll Report Sep Fire 2020 (08-31..09-27)

FIRE Payroll 105:30 $1,329.91

CH Chief 03:00 $47.25
DC/F Deputy Chief Fire 08:30 $121.13
DR Driver 35:15 $431.83
FF Firefighter/Private 27:30 $330.00

LT Lieutenant 04:30 $57.38
LTDR Lt Driver 24:15 $309.19
SO Safety Off. 02:30 $33.13

105:30 $1,329.91

FRED C STURTEVANT
CHIEF

POWERED BY DATATRAC-ES A PRODUCT OF FULLY INvOLVED, LLC  (©) 2020 Page 1



MECHANIC FALLS FIRE-RESCUE 9/28/2020
) 7:02:23 PM
108 Lewiston Road
Mechanic Falls , ME 04256

Pay Roll Report Sep Rescue 2020 (08-31...09-27)

Barton, David 05:30 $70.13
Casey, Jen 09:00 $128.25
Hodgkin, Caleb 04:00 $49.00
Jimmo, Brittin 02:00 $25.50
Limerick, Ben 02:00 $24.50
Madore, Stephanie 02:00 $25.50
Sturtevant, Fred 02:00 $25.50

Total 26:30

FRED C STURTEVANT
CHIEF

POWERED BY DATATRAC-ES A PRODUCT OF FULLY INvOLVED, LLC  (©) 2020 Page 1



MECHANIC FALLS FIRE-RESCUE 9/28/2020
. 7:06:35 PM
108 Lewiston Road
Mechanic Falls , ME 04256

Pay Roll Report Sep Rescue 2020 (08-31...09-27)

Barton, David 05:30 $70.13
FEmi-Basic $12.75 (5:300 $70.13
Tue 9/1/2020 :: Admin Hours @ Fire Station :: Medication Picked Up At Cmmc, New 01:00 $12.75
Tag Put Onto Medication Bag And Documented In Book. Next Medication To
Expire In December. :: Emt-b
Sun 9/6/2020 :: Truck Check :: Bag Checks Completed On All Apparatus. 01:30 $19.13

All Supplies Needed Were Replenished And In Operational Order. :: Emt-b

Sun 9/6/2020 163 Jordan Road Mechanic Falls Medical Assist, Assist Ems Crew — :: 01:00 $12.75
Emt-b
Mon 9/14/2020 :: Admin Hours @ Fire Station :: Admin. Hours For Drug Log Check. 02:00 $25.50

Drugs To Expire Next Are Albuterol And Duo-neb As Of 12/20.

Truck Check And Bag Check Was Completed Earlier In Month. :: Emt-b

Casey, Jen 09:00 $128.25
DeputyChief/Res $14.95 () 7:00) $099.75

Fri 9/25/2020 :: Admin Hours - Off Site :: Orders, Inventory, Communication With 04:00 $57.00

State/tr1 County Re Covid Through Out The Month Of Sept  :: Dc/re

Sat 9/26/2020 96 Elm St Mechanic Falls Power Line Down / Arcing  :: Dc/re 03:00 $492.75
Fmi-Intermediate $14.95 ()2+()) 598,50

Sat 9/26/2020 :: Ems Training :: Cpr Recert :: Emt_1 02:00 $28.50
Hodgkin, Caleb 04:00 $49.00
FEmit-Basie $12.95 04:00 $49.00

Fri 9/25/2020 16 Lower Myrtle Street Mechanic Falls Ems Call — :: Emt-b 01:00 $12.25

Sat 9/26/2020 96 Elm St Mechanic Falls Power Line Down / Arcing  :: Emt-b 03:00 $36.75
Jimmo, Brittin 02:00 $25.50
Fmit-Basie $1275 02:00) $25.50
Thu 9/10/2020 125 South Main Street Mechanic Falls Ems Call  :: Emt-b 02:00 $25.50
Limerick, Ben 02:00 $24.50
Rescue/Driver $12.25 02:00 $21.50
Thu 9/10/2020 125 South Main Street Mechanic Falls Ems Call  :: Em/d 02:00 $24.50
Madore, Stephanie 02:00 $25.50
Fmit-Basie $1275 02:00) $25.50

Sat 9/26/2020 :: Ems Traming :: Cpr Recert :: Emtb 02:00 $25.50

POWERED BY DATATRAC-ES A PRODUCT OF FULLY INvOLVED, LLC  (©) 2020 Page 1



MECHANIC FALLS FIRE-RESCUE 9/28/2020
. 7:06:35 PM
108 Lewiston Road
Mechanic Falls , ME 04256

Pay Roll Report Sep Rescue 2020 (08-31...09-27)

Sturtevant, Fred (2:00 $25.50
Emi-Basic $1275 02:00 §25.50
Sat 9/26/2020 :: Ems Training :: Cpr Recert :: Emt-b 02:00 $25.50

26:30 $348.38

FRED C STURTEVANT
CHIEF

POWERED BY DATATRAC-ES A PRODUCT OF FULLY INvOLVED, LLC  (©) 2020 Page 2



MECHANIC FALLS FIRE-RESCUE 9/28/2020

7:01:25 PM

Pay Roll Report Sep Rescue 2020 (08-31...09-27)

EMS Payroll 96:30 $348.38

DC/RE  DeputyChief/Res 07:00 $99.75
EM/D Rescue/Driver 02:00 $24.50
EMT I Emt-Intermediate 02:00 $28.50
EMT-B Emt-Basic 15:30 $195.63

Total 26:30 $348.38

FRED C STURTEVANT
CHIEF

POWERED BY DATATRAC-ES A PRODUCT OF FULLY INvOLVED, LLC  (©) 2020 Page 1
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Town of Mechanic Falls

108 Lewiston Street

Mechanic Falls, ME 04256
Phone: 345-2871 FAX: 345-9201
www.MechanicFalls.org

Professional Real Estate Sales Services
Listing: 22 Pleasant St

Sept 24, 2020
Company Proposed List Price Proposed Gross Sale Commission
Dunham Group $550,000 6%
Boulos Company $325,000 6%
Androvise $399,900 5%
Malone $525,000 6%




Appendix B

Professional Real Estate Sales Services

RFP Coordinator: Zachary Maher, Town Manager
108 Lewiston Street, Mechanic Falls, ME 04256

Our phone number: 207-345-2871  Our Fax numbear: 207-345-9201
E-mail: ZMaher@MechanicFalls.org

COST PROPOSAL FORM

RFP — 22 Pleasant St,
Professional Real Estate Sales Services

Bidder's Organization Name: A)A’ Ei_' .DI_..*'_.' }7"1‘_ f1q 6;{113‘

Instructions: Bidders should provide a Gross Sale Commission Rate in the form of a percentage associated for
the sale value of each Town property. The commission shall include, but not limited to, an opinion of value,
advertising, marketing and additional services management, travel and all other tagsks deemed necessary for the
sale. For evaluation purposes, all proposals must provide and will be evaluated on the proposed gross sale
commission percentage.

Proposed Listing Price: $ _5. 5¢ 0 ; 000

Proposed Gross Sale Commission Percentage: 5; X (é ] %

Certification Statement
To the best of my knowledge, all information provided in the Form is complete and accurate at the time of
submission and I confirm that I am authorized to make such a determination on behalf of my organization.

" Somce| Lelry]

| Authorized Signature:(  ° o A Date: -
T N I e feo
C J

17 Title: '
froter

108 Lewiston Strect, Mechanic Falls, ME 04256 10



PART VIl APPENDICES
Appendix A

Request for Proposals

Professional Real Estate Sales Services
PROPOSAL COVER PAGE

RFP — 22 Pleasant St.
Professional Real Estate Sales Services

Bidder’s Orzanization Name: A//i| 7 hr Dinhapn (i Jﬁ

 Chief Executive - Name/Title:  /ruy¢,c O'connes
' Tel: 207 ~113-HO0 |Fax: 207-773 ~$#c0 | E-mail: Ptgmaeri ., f...w Tl

| Headquarters Street Address: /4 Depwy s/ San JU go0

Head(uarters City/State/Zip: /7, /4. _,.{ ME pdre!

| (provide information 1-quested below if diflerent [rom above)

I"Lead Point of Contact for Proposal - Name/Title: S. e/ 2E[24]

'Tel 207-(63- 60 | Fax: 209~ /)2~ S#60 fyﬁ-mal! .ﬁ"lf"“(ﬁﬂi‘,‘_‘y{!‘gﬁiﬂ-q

| Street Address: 13 hp,-”, S St Lo

| CilviStatelZip: (2, /o d , AIE83/6)

Proposed Percentage: ‘ Sﬂ( (é 2 )_

The proposed cost listed above is for reference purposes only, not evaluation purposes. In the event
that the cost noted above does not match the Bidder's detailed cost proposal documents, then the
information on the cost projiosal documents will take precedence.

A

108 Lewiston Street, Mechanic Falls, ME 04256

This proposal and the pricing structure contained herein will remain firm for a period of 180 days from
the date and time of the bid opening,

No personnel currently employed by the Town participated, either dircctly or indirectly, in any activitics
relating to the preparation of the Bidder's proposal.

No attempt has been made or will be made by the Bidder 1o induce any other person or firm to submit or
not to submit & proposal.

The undersigned is authorized to enter into contractual obligations on behalf of the above-named
organization.



Debarment, Performance, and Non-Collusion Certification

By signing this document, I certify to the best of my knowledge and belief that the aforementioned organization,
its principals, and any subcontractors named in this proposal:

a. Are not presently debarred, suspended, proposed for debarment, and declared ineligible or voluntarily

excluded from bidding or working on contracis issued by any governmental agency.

b. Have not within three years of submitting the proposal for this contract been convicted of or had a civil
Jjudgment rendered against them for:

i. fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a

Jfederal, siate or local government transaction or coniracl.

ii.  violating Federal or State antitrusi statutes or committing embezzlement, thefl, forgery, bribery,
Jalsification or destruction of records, making false statements, or receiving stolen property:

ifi.  are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or Local) with commission of any of the offenses enumerated in paragraph (b} of
this certification; and

iv.  have not within a three (3) vear period preceding this proposal had one or more federal, state or
local govermment transactions terminated for cause or defaull.,

c. Have not entered into a prior understanding, agreemeni, or connection with any corporation, firm, or
person submitting a response for the same materials, supplies, equipment, or services and this proposal is
in all respects fair and without collusion or fraud. The above-mentioned entities understand and agree
that collusive bidding is a violatian of state and federal law and can result in fines, prison sentences, and
civil damage awards.

Failure to provide this certification may result in the disqualification of the Bidder’s proposal, at the
discretion of the Town.

To the best of my knowledge all information provided in the enclosed proposal, both programmatic and

financial, is complete and accurate at the time of submission.

Name: ¢ | Title:
J’;?mpg(_ lEGeYT l l 9/2 3/20 ﬂf%ﬁ/e g"/q
=
| Authorized Slgnatul.'? ‘-,_:. {'H I ( }{k_: 7:' '( {;ifj | | Date: ? XZ%,-’ ZO_ -
; f

108 Lewiston Strect, Mechanic Falls, ME 04256 9



22 Pleasant Street,
Mechanic Falls

Frank O'Cormor, CCIM, SIOR

Sam LeGeyt
o Y [Iel = E"- 5 .rf.: B B . -

Commerclal Real Estate Services, Worldwide. foconnor@dunharngroup.com
sam@dunhamgroup.com



Brokerage Services

Proposal

Town of Mechanic Falls

¢/o Zachary Maher

Town Manager

108 Lewiston Street, Mechanic Falls ME 04256

RE: 22 Pleasant Street - RFP
Dear Zachary,

On behalf of Frank O’Connor, myself and all of us here at NAl The Dunham Group, thank you for the
opportunity fo present this response and your time in consideration.

Please accept this letter as confirmation that our firm will carry out the proposed Scope of Services in
accordance with the disposition of 22 Pleasant Street. All information submitted hersin is accurate to
the best of cur knowledge.

Within this response you will find our qualifications and experience, resumes and licenses, and our
scope of services. Please see our Table of Contents on page 3 for a clear breakdown of what Is
included herein.

As always, we are available anytime with questions, feedback, or an opportunity to interview in person.

Thanks, and good luck on this important disposition for the Town of Mechanic Falls. We genuinely
hope we are chosen to work on the Town's behalf.

AUTHORIZED AGENT SIGNATURE:

Frank O'Connor, CCIM, SIOR
Broker | Partner
NAI The Dunham Group

CC: Sam LeGeyt | Associate Broker
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22 Pleasant

Street

Property Information

Address: 22 Pleasant Street, Mechanic Falls
Owner: Town of Mechanic Falls
Assessor’s Reference: Map 20, Lot 98

Deed Reference: Book 9812, Page 217

Building Size 3,761+ SF

Total Site Size: 224+ acres

Zoning: Downtown Business 1

Assessad Value: Land: $ 43,520

Building: $565,320
Total: $608,840
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About
NAI The Dunham Group

For over 45 years, NAl The Dunham Group has provided in-depth, commerciel real estate
knowledge, market specialization, and proven representation to our loyal client base. Uniike
other firms, NAI The Dunham Group brokers focus on specilfic sectors; office, retail, industrial,
multi-family, land, or investment, and become experts in their industries. Market specialization
allows us to easlly track available properties, monitor curent prices and predict market trends.
NAI The Dunham Group is a frue team of brokers. While one or two brokers may service
your property portfolio, you are also getting the expertise and knowledge of the entire team.
Our team approach, along with our adherence to the highest ethical standards and our
commitment to education and retention of the best personnel, allows us to develop trust and
long-term relationships with our clients,

While our record of success includes brokering many of Maine's most recognizable
commercial properties, we pride ourselves on the personal attention we give to each and
every client. Whether you are an individual investor, a small business owner, or the CEQO of
a large corporation, NAl The Dunham Group will help you attain your commercial real estate
goals while treating you as a respected and valued client.

NAI The Dunham Group is the Maine affiliate office of NAI Glokal. For more information please
visit our website,

12



NA' The Dunham Group Profile

Principal/Designated Broker, NAl The Dunham Group
{2000 - Present)

Specializing In office, retall and investment properties In Southem
and Central Malne. Representations include; landlord, tenant,
buyer, seller and developer.

Co-owner/Broker, Major, O’Connor & Rich (1985-2000)
Owner/Broker, O'Connor Commerclal (1989-1905)

2002 - Awarded the SIOR designation
(Socisty of Industrial and Office Realtors)

Partner | Designated Broker 2001 - Recipient of MCAR “Realtor of the Year"
NAI The Dunham Group

1998 Awarded the CCIM designation

Feux: 207.773.6480 (Certifled Commercial Investment Member)

Py

* MCAR (Malne Commerclal Association of Realtors)

* MEREDA (Maine Real Estate and Development Assoclation)
¢ MAR (Maine Assoclation of Realtors)

* NAR (National Assoclaetlon of Realtors)

Maine College of Art: Bachelor of Fine Art (B.F.A} - 1978



DEPARTMENT OF PROFESSIONAL AND FINANCIAL REGULATION
OFFICE OF PROFESSIONAL AND OCCUPATIONAL REGULATION

~ State of Maine : “."
REAL ESTATE COMMISSION ‘N

License Number BR209748
Be it known that | [

FRANCIS O'CONNOR
has qualified as required by Title 32 MRS Chapter 114 and is licensed as:
BROKER

affiliated with THE DUNHAM GROUP

Fowe L. Head EXPIRATION DATE

ISSUE DATE
November 12, 2019 Commissioner November 11, 2021




NAI The Dunham Group

Assoclate Broker

NAl The Dunham Group
Office: 207.773.7100
Fax: 207.773.5480
Cell: 207.653.6804

Profile

Assoclate Broker, NAl The Dunham Group

Brokering transactions in all sectors of commercial real estate,
specializing in offlce and industrial propertles. This includes sale/lease
negotiations, property valuations, landlord/tenant representation,
buyer/seller/developer representation, site searches and strategic
planning.

Assoclate Broker, Harnden Commercial Brokers

Brokered transactions In all sectors of commerclal real estate
including sale/lease negotiations, property valuations, landiord/Aenart
representation, marketing of properties, and complied industry statistics.

intern, Village Mortgage Company
intemship working In default management analysis and loan servicing
customer service.

University of New Hampshire (2014)

Pater T. College of Business and Economics

Bachetor of Sclence in Buslness Administration with a dual
concentration In Finance and Management; Minor in Real Estate

Lancaster University, Lancaster UK (2013)
Lancaster University Management School
Studled Management and Flnance

MEREDA - Member & Marketing | Committee Co-Chair (DevelopME) |
Board of Directors

MCAR (Malne Commercial Asscciation of Realtors) - Member
MAR (Maine Asscclation of Realtors) - Member
Habitat for Humanity of Greater Portland - Board of Directors
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State of Maine
DEPARTMENT OF PROFESSIONAL AND FINANCIAL REGULATION
OFFICE OF PROFESSIONAL AND OCCUPATIONAL REGULATION
REAL ESTATE COMMISSION

License Number BA920465

Be it known that
SAMUEL WORTH LEGEYT

has qualified as required by Title 32 MRSA Chapter 114 and is licensed as:

ASSOCIATE BROKER
affiliated with THE DUNHAM GROUP

ISSUE DATE m L ' M

July 8, 2019 Commisslonar

EXPIRATION DATE

:-—T_J

July 30, 2021

e —




Scope of
Services



Scope of

Sorvices

Marketing Plan

Our experienced marksting department designs and produces our marksting materials in-houss. This enables
us to develop and Implement timely and effective marketing media, custom designed for the most effective
and innovative effort possible. The marketing department prides itself on keeping up with the latest marksting
tactics to ensure that your property has the most exposure possible.

Marketing Package

A detalled brochure and profile which includes photographs, property specifications, fiilding layouts, floor
plans, tax map, aerial map, and the zoning ordinances. Distributed for print and email. Within 1-2 weeks
Signage

A site-spacific real estate sign will be installed on your property, if possible, clearly promoting its availability.

Signage Is valuable tool In generating prospect interest and making avaitability clear to area real estate investors,
developers, brokers and prospective end users. Within two weeks

Gnline Resources

All of our properties are listed online at dunhamgroup.com, necpe.com and loopnet.com. All three websites
generate a consistent source of leads. Your property will be rotated on our website as a featured property. in
additlon, we send broadcast property emalls to all area commerciel brokers, economic development directors
and Interested prospects. If appropriate, we will feature your listing on our webslte's news feed and in soclal
media. Within two weeks

Digital Advertising

We will also advertise your property dighally. Ads will be featured in the Malnebiz Real Estate Insider, Pay-Per-
Click Google search ads, and digital display advertising through multiple audience targeting tactics.

Print Advertising

We advertise our listings as needed in the Portland Press Herald, Mainebiz, Lewiston Sun Joumal, The
Forecaster and other publications. We also write and send out press releases.

Industrial Market Survey

The property will be featured In our annual survey of the Greatsr Portland industrial markst. It Is mailed to over
5,000 local companies, Investors, and clients. Photographs and summaries will promote our Industrial listings
in the next survey.

Networks

We will utllize our company databass, as well as the following afflliations and organizations to procure prospective
buyers or tanants: NAl Global, CCIM, SIOR, ICSC and Retall Brokers Network.

Cooperating Broker Relations
We utllize our professional relationships with all area brokers to network and promote your property.

18



For Sale or Lease

Medical Office

29,620 SF{ 12.14+ acres
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Portland, Maine

e Excellent owner/user & investment opportunity

+ Exceptional Congress Street visibillty

s Uniquely positioned between 1-85 & |-295

10 Dana Strest, Suite 400

N/] The bunham Group Pt

Cornmarsal Feal Eoiite Seeaces, Worstside
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Parking

Yes (New 2018)
Publlc water and sewer

Yes

89 spaces, on-site {recent upgrades - 2020}

FOR SALL : %4 500,004
FOR LUASEH §1S5.00/SIF NNN




1601 Congroess Street

Rent Roll

Tenant Rispewals SR
Avallable 8,500 SF -
Saco Bay . . .
Physical Therapy 5,100 SF 3/31/2024 Yes
Southern Maine ‘ __
Pediatric Dentistry 4,201 SF 3/31/2024 Yos
Dr. Joanna Yu, e -
D.M.D B3 3/31/2024 Yes
SeDevid S8k 1,839 SF 4/30/2023 Yes
bD.D.§
Dr. Mark
Publicker 1,006 SF 12/1/2021 Yes

TOTAL 23,283 SF




1601 Congress Street

Current Net Income {13,783 SF) $187,788/Year
3% Reserve $5,633
2% Vacancy/Collections Loss $3,755

Total Current Net Income $178,398.60

Assuming financing Is avallable at an interest rate of 4% amortized over a 20-year term

Interest Rate: 4%

Amortizatlon Period: 20 years

Principal (Assumes 20% Down): $3,840,000
Annual Mortgage Payment: $279,235.68

Mortgage: $279,235.68
Current Net Income: $178,398.60

Delta: $100,837.08

An owner/occupant cotild occupy the vacant space for a breakeven rent of $10.61/PSF NNN.




1601 Congress Strect

Lol L

MAINE ORTHOPAEDICS CE.
180t CONORESS GT. PORTLANE

|

ined harein has boes ghven to us by the owner of the property or ether sowme we deem refishle, We have 0o teason 10 datbt in acoacedy, bat we do not guarmive it All information should be vecified prior th porclats or lesse,




Our phone number: 207-345-2871 Our Fax number: 207-345-9201 E-
mail: ZMaher@MechanicFalls.org

COST PROPOSAL FORM

REFP ~ 22 Pleasant St.
Professional Real Estate Sales Services

Bidder’s Organization Name: Malone Commercial Brokers

Instructions: Bidders should provide a Gross Sale Commission Rate in the form of a percentage associated for
the sale value of each Town property. The commission shall include, but not limited to, an opinion of value,
advertising, marketing and additional services management, travel and all other tasks deemed necessary for the
sale. For evaluation purposes, all proposals must provide and will be evaluated on the proposed gross sale
commission percentage.

Proposed Listing Price: $525,000.00

Proposed Gross Sale Commission Percentage: Six Percent (6%)

Certification Statement
To the best of my knowledge, all information provided in the Form is complete and accurate at the time of

submission and I confirm that I am authorized to make such a determination on behalf of my organization.

‘ Name: Karen Rich ‘ Title: Broker

I . =

~ Authorized S/l?ture - ' ‘ Date: 9/23/2020
| OA &-’ T |

108 Lewiston Street, Mechanic Falls, ME 04256 10



Request for Proposals

Professional Real Estate Sales Services
PROPOSAL COVER PAGE

RFP — 22 Pleasant St.
Professional Real Estate Sales Services

Bidder’s Organization Name: Malone Commercial Brokers

Chief Executive - Name/Title: Molly McGuire, Designated Broker
and Director of Operators

Tel: 207.772.2422 | Fax: | E-mail: molly@malonech.com

Headquarters Street Address: 5 Moulton Street

|
| Headquarters City/State/Zip: Portland, Maine 04101

(provide information requested below if different from above)

"Lead Point of Contact for Proposal - Name/Title: Karen Rich

Tel: 207.772.2422 Office Fax: E-mail: krich@malonecb.com
Cell: 207.671.8808

Street Address: 5 Moulton Street

City/State/Zip: Portland, Maine 04101

Proposed Percentage: k Six Percent (6%)

 The proposed cost listed above is for reference purposes only, not evaluation purposes. In the event
that the cost noted above does not match the Bidder’s detailed cost proposal documents, then the
information on the cost proposal documents will take precedence.

108 Lewiston Street, Mechanic Falls, ME 04256

This proposal and the pricing structure contained herein will remain firm for a period of 180 days from
the date and time of the bid opening.

No personnel currently employed by the Town participated, either directly or indirectly, in any activities
relating to the preparation of the Bidder’s proposal.

No attempt has been made or will be made by the Bidder to induce any other person or firm to submit or
not to submit a proposal.

The undersigned is authorizéd to enter into contractual obligations on behalf of the above-named

organization.



Debarment, Performance, and Non-Collusion Certification

By signing this document, I certify to the best of my knowledge and belief that the aforementioned organization,
its principals, and any subcontractors named in this proposal:

a. Are not presently debarred, suspended, proposed for debarment, and declared ineligible or voluntarily
excluded from bidding or working on contracts issued by any governmental agency.
b. Have not within three years of submitting the proposal for this contract been convicted of or had a civil
Judgment rendered against them for:
i.  fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a
Jederal, state or local government transaction or contract.
ii.  violating Federal or State antitrust statutes or committing embezzlement, thefi, forgery, bribery,
Jalsification or destruction of records, making false statements, or receiving stolen property;
fii.  are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or Local) with commission of any of the offenses enumerated in paragraph (b) of
this certification; and
iv.  have not within a three (3) year period preceding this proposal had one or more federal, state or
local government transactions terminated for cause or default.
¢. Have not entered into a prior understanding, agreement, or connection with any corporation, firm, or
person submitting a response for the same materials, supplies, equipment, or services and this proposal is
in all respects fair and without collusion or fraud. The above-mentioned entities understand and agree

that collusive bidding is a violation of state and federal law and can result in fines, prison sentences, and
civil damage awards.,

Failure to provide this certification may result in the disqualification of the Bidder’s proposal, at the
discretion of the Town.

To the best of my knowledge all information provided in the enclosed proposal, both programmatic and
Jfinancial, is complete and accurate at the time of submission.

Name: Karen Rich ' Title: Broker |
| N -
 Authorized Signature: | | Date: i

oA A — |
Appendix B

Professional Real Estate Sales Services

RFP Coordinator: Zachary Maher, Town Manager
108 Lewiston Street, Mechanic Falls, ME 04256
108 Lewiston Street, Mechanic Falls, ME 04256



MALONE

TOMMERCIAL HROKERS
CORNELCTED, |DOAL SANY

September 23, 2020

Mr. Zachary Maher, Town Manager
RFP Coordinator

108 Lewiston Street

Mechanic Falls, ME 04256

Dear Zachary:

Attached please find our Proposal to list the property owned by the Town located at 22 Pleasant Street. We look
forward to the opportunity to work with you. Both my partner, Cheri Bonawitz and myself, will be the listing
brokers for Malone Commercial Brokers, should you award us this listing.

We noted that although this was listed for at least a period of 6 months and possibly longer, that the listing
brokers at the time did not utilize all of the commercial listing services which we have highlighted in our attached
proposal. We feel that the exposure that we can give this very attractive medical building should help gain more
attention for potential buyers outside of the Mechanics Falls area. There appear to be other applications beyond
medical for this property, especially where it Is so well located in the town. Our proposal Includes an Initial listing
price of $525,000. However, if we feel that it has gotten maximum exposure and we are not recelving offers, then
we would recommend revisiting that listing price 3 or 4 months in.

Please feel free to reach out to me with any further questions. Thanking you in advance,
Sincerely,
Kors— ¢

Karen Rich
Broker

R s iSRS ] el
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5 Moulton Street | Portiand, ME 04101
207.772.2422 | malonecb.com



Malone Commercial Brokers welcomes the opportunity to represent you in promoting this very attractive medical building and to provide an
OVERVIEW OF MALONE’S BROKERAGE AND MARKETING SERVICES
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CETING SERVICES OVERVIEW

CONNECTED, LOCAL, and SAVVY- with vast market experience.

Malone Commercial Brokers (MCB) s a locally-owned commercial and investment real estate firm in Greater Portland, specializing in both private and
institutional client projects and properties.

We've been helping dlients bulld wealth, improve efficlency, save money and realize goals and dreams through commerdal real estate for over 30
years.

IN 1960, Joe and Mark Malone’s father became a successful real estate sales agent In the Portland market and his
wife Helen soon joined him in the business. In 1970 they opened their own agency, Malone Real Estate. Joe and
Mark were exposed to the family business at very young ages. As boys, they would help thelr parents take care of
rental properties and learned the business from the ground up, from painting walls to mowing lawns.

In 1983, with a degree criminal justice, Joe decided that his true calling was to [oln the family real estate business.

Joe's analytical proficiencies led him to predict that commercial real estate in Maine would take off and he followed |
his passion for development and investing. A year later, Joe, now President, renamed the company to better tele- [ !
graph ifs direction . . . Malone Commercial Brokers.

During this time, Mark was working as a national bank examiner ufilizing his financlal degree. In 1989 Mark joined the company bringing fiscal ex-
pertise and providing financlal analysis of properties for sellers and landiords as well as buyers, tenants and clients.

TODAY the Malone Commercial Brokers (MCB) team has over 100 years of Maine reol estate experience with a staff comprised of 15 professionals.

The MCB team of real estate experts continues fo grow and provide clients with a wide variety of services and experience, along with customized
brokerage unique to Maine. No one knows Maine commercial real estate better than MCB.

LT

Joe Malone, CCIM Mark Malone, CCIM



MALONE COMMERCIAL BROKERS is a locally-owned leader in Maine commercial real estate brokerage. We've been helping clients build wealth,
improve efficiency, save money and, realize goals and dreams through the vehicle of commercial real estate for over 30 years. Since 1984, the
company has offered its clients the combined market knowledge and talents of its experienced real estate professionals. Three decades of
transactions later, Malone Commercial Brokers is the pre-eminent boutique firm specializing in Maine commerdal and investment real estate.

Currently, Malone Commercial Brokers is #1 on the New England Commercial Real Estate Properties Transaction Leaderboard (Sepfember 2020).

OUR MISSION

Malone Commercial Brokers is committed to offering the most comprehensive commercial and investment real estate brokerage services for sales,
leasing, property analysis, investment and banking strategles, opinions of value, research and consulting.

Malone Commercial Brokers has assembled a dynamic team of real estate market professionals to provide clients with a broad spectrum of market
knowledge and experience.

Whether lts office, retail, industrial, land, development or investment markets,
Malone Commercial Brokers works hard to ensure clients meet their goals.
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COMMERCTAL BROKERS
- CONNECTED, LOCAL, SAVVY.

" Cheri Bonawitz - CCIM, Broker

j Cheri is a commercial broker with extensive experience
hs in the leasing and sale of retail, office, industrial, multi
, family, land and investment properties.

Maine since 1991 and was voted Maine Commercial
Realtor of the year in 2012.

Over the last 27 years, Karen has been involved with many retail and develop- Cheri's willingness to go the extra mile for her clients and give them tremendous
ment projects in Southemn Maine. Her largest single investment sale topped service has proven invaluable. Cheri is a Certified Commercial Investment Member
$15,000,000. Karen specializes in all aspects of sales and leasing of retail, (CCIM) and a member of the Maine Commercial Association of Realtors and

office and industrial properties. Her expertise in assembling development sites National Association of Realtors.

throughout Maine has proven invaluable to her clients. Cheri s involved with local charities as well as a Director for USA Hockey.

Karen is 2 member of Maine Commercial Association of Realtors and serves Cheri resides at Higgins Beach in Scarborough with her husband,
on their Board of Directors and is involved with many local civic projects. She Dr. Steven Bonawitz.
lives on Long Island, Maine with her husband, Zoeth.

Memberships & Affiliations Memberships & Affiliations
« Licensed Broker - State of Maine « Licensed Broker - State of Maine
» Maine Commercial Association of Reattors (MCAR) - Member, Maine Commercial Association of Reattors (MCAR) - Member

Board of Directors = National Association of Realtors (NAR) - Member
« National Association of Realtors (NAR) - Member o Maine Real Estate & Development Association - Board Member
o Maine Real Estate & Development Association - Member o CCIM (Certified Commercial Investment Member)

krich@malonecb.com cheri@malonecb.com
207.671.8808 cell | 207.210.6637 direct 207.240.6844 cell | 210.6638 direct



MALONE
COMMERCTAL BROKERS
CONMECTED, LOCAL, SAVVY.

Malone Commercial Brokers bring unique understanding and skills to help clients meet their business objectives for long-term growth. With keen
insight into the Maine market, MCB has the experience to match clients with the right real estate solutions.

||||=

o

L

OFFICE SALES & LEASING

Whether you are a tenant looking for space
or a landlord looking to increase occupancy,
MCB is your Maine connection to real estate
solutions that work.

RETAIL SALES & LEASING

Working with both retailers and investors,
MCB ideniifies properties that work; from
malls, and lifestyle, regional or strip centers,
to stand-alone retail properties.

INDUSTRIAL SALES & LEASING

MCB is the perfect pariner to locate and
assess a property that will be the distinct
needs of a business; from ceiling height
and intermodal access, to in-code require-
ments and highway access.

rrrr
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LAND ACQUISITION & DISPOSITION
Working with both buyers and sellers, MCB
experts perform comprehensive land acquisition
analyses including surveys, zoning, city
ordinances, permitting and site plan reviews,
and environmental concerns.

MEDICAL OFFICE SALES & LEASING

Medical users have unique needs. Whether the
goal is to purchase, lease or build-to-suit, MCB
can find the properties that work best.

TENANT & BUYER REPRESENTATION

MCB is your Maine pariner for all commercial
real estate needs. Our specialists identify,
assess, and negotiate agreements for property
that best fit a clients’ business objectives.
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MALONE

COMMERCIAL BROKERS
CORNECTED, LOCAL, SAVVY.

DEVELOPMENT

MCB offers sirategies and solutions for all types of commercial developments. We can determine the highest and best land use, market
area and overall strategy. Our range of both development and redevelopment experience includes working with government officials in
addressing and solving complex situations.

BUILD-TO-SUIT OPTIONS

MCB is experienced with dealing with the complexities of construction and working with clients from site selection to occupancy. Our build-to-
sult services offer clients the opportunity to develop a building suitable for specific requirements or design/construct space in an existing
building 1o meet their needs.

ACQUISITIONS & DISPOSITIONS

Buying and selling of the right assets is a crucial component in enhancing investment retum. Whether you are buying or selling an investment
property or portfolio, MCB’s deep experience and market knowledge in the investment arena provides a strong foundation to support
invesiment objectives.

Malone Commercial Brokers has become the industry leader in Maine.



the listing to sale _%w.unmmm

Strategic Planning——utting the pieces rogether | g1 8 ¢ & A.
& Define objectives & goals ““““
& Intemal due diligence L E LR

@ Identify potential prospects

Internal Marketing

® Contact buyers/investors x ’
@ Provide marketing materials l_ !

® Follow-up/response
® Based on qualifications and follow-up provide details/information

Evaluation - Proposals

@ Establish a process and parties for review of offers/ o A
proposals and counters/responsas o/ e

& Respond and/or counter N —

® Draft Letter of Intent or proceed to Purchase & Sale Agreement

The Sale
@ Final walk-through

® Finalize dosing documents e
@ Review HUD

TRANSALTION COMPLETED

L

0

(1l

Pre-Marketing

® Present owner with draft of custom brochures, marketing
materials and finalize

® Send offering announcement to prospects and investors

Marketing & Communications

@ Strategic on-line, email and social media communications
® NECPE, Loopnet, MLS databases

® Proprietary CRM platform

® Strategy review for goals and objectives & appiably

Negotiating Offers

® Finalize agreement

® Coordinate due diligence

® Respond to issues that arise from due diligence
@ Monitor the buyer's commitment to closing

& Financing

® Appraisals




the listing to lease MWOnmmm
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® Define objectives & goals

® Internal due diligence

# [dentify potential tenant prospects & use requiremerts
® Strategy review

Internal Marketing

® Contact potential tenants

@ Provide marketing materials

@ Follow-up and respond to questions
® Qualify nature and level of interest
® Presentation and property tours

Evaluations - Proposals

® Establish a process and parties for review of requests
for space/proposals and Letters of Intent/response

® Respond and/or counter

® Draft Letter of Intent or proceed to Lease Agreement

The Lease

@ Parties exeaute the Lease Agreement
* Account for funds

"4 1
4 4
4 4
U e

<4

»)

Pre-Marketing
® Prepare marketing materials and brochures

® Present owner with draft of marketing materials and
finalize

A .

<

Ll

Marketing &

Communications

® Strategic on-line, email and social media communications
@ NECPE, Loopnet, MLS databases

@ Proprietary CRM platform

® Strategy review for goals and objectives orapplable

Negotiation

@ Letter of Intent

® Due diligence

® Respond to issues that arise

& Negotiate and finalize terms for final lease

10



MALONE

COMMERCIAL BROKERS
CONNECTED, LOCAS, SAVWY.

MALONE COMMERCIAL BROKERS - RECENT SALE TRANSACTIONS

e — — LR Dok LA
594 Congress Street, Portland—SOLD $1,140,000 1 Waeston Court, Augusta—SOLD $1,190,000
9,468 SF Retail /Office Building 450,000 SF Industrial /Flex Building 43,637 SF Office Building

MALONE COMMERCIAL BROKERS - RECENT LEASE TRANSACTIONS

R . e S g )
396 Griffin Road, Bangor 90 Bridge Street - Westbrook 24 Brickyard Circle, /Avbum
LEASED 3,360 SF Build-to-Sult Office LEASED 13,784 SF Office /Industrial LEASED 4,200 SF Retail /Warehouse

Under Contract with fenant fo purchase

11,



22 PLEASANT STREET

MARKET EXPOSURE

Malone Commercial Brokers (MCB) will widely market the property at 22 Pleasant
Street through our network of local and national brokers, investors and developers.
MCB has a vast network of contacts through CCIM and SIOR and our long term
relationships with a wide range of national and local real estate fims.

The intemet has equalized the field of view for nearly every business and industry
that seeks to expose their products to their respective markets around the world.
Malone Commercial Brokers optimizes national and regional exposure for our clients
through years of successful and cooperative transactions with a number of national
firms.

Qur memberships on local real estate boards and marketing sites, such as Maine
Commercial Association of Realtors, Realtors.com, NECPE, Loopnet, Crexi and MLS

to assure that this property will receive maximum exposure around the state and
nationally. We consider that to be key to our success. In addition, our ability to
recognize that this site and property may well work for either a redevelopment into
something other than its original intended medical use, will ultimately have the successful
outcome for which we are looking.

b
rd



Malone Commercial Brokers is committed to offering the most comprehensive commercial and investment real estate
- brokerage services for sales, leasing, property analysis, investment and banking strategies, opinions of value, research and
EXPE W,: SE

SIOKR

consulting.

We have assembled a dynamic team of real estate market professionals fo provide clients with a broad spectrum of market
knowledge and experience. Whether it's office, retall, industrial, land, development or investment markets, Malone
Commercial Brokers works hard to ensure clients meet their goals.

» Local market knowledge and expertise

» Proven performance in a wide span of transactions

» Established relationships with local, regional and national companies

« Innovative marketing and research services support

» Technology to promote properties and projects

The following properties and projects include some of the largest transactions and leases in the Greater Portland market in
which Malone Commercial Brokers has been involved.

CCIM NETWORK

Malone Commercial Brokers has been a part of the CCIM (Certified Commercial investment Member) network for over 25 years. CCIM members
are among some of the most talented real estate professionals in the industry and have collectively closed over $200 billion in annual real estate
transactions.

The CCIM network of professionals is global and we confinually connect with brokers to market properties and gauge feedback. CCIM is crucial
for industry information and trends and for networking events throughout the country. Malone has (4) brokers who are CCIM members and
(4) brokers working towards the CCIM certification.

SIOR NETWORK

The Society of industrial and Office REALTORS® (SIOR) is leading intemational professional commercial and industrial real estate association
based in Washington, D.C. and offers a professional designation to commercial brokers and other industry professionals. It has 3,400 members in
686 cities and 36 countries offering a global network for referrals and online platforms for exposure. Last year, Joe Malone completed the strin-
gent requirements and was awarded this membership designation.

13
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NENTAL WILL - 2CEDAR ST

CONTINENTAL MILL &
HILL MILL

LEWISTON MAINE
INVESTMENT SALE

¢ 41 Chestnut Street—Hill Mill - 460,000+ SF SOLD December 2019
» 2 Cedar Street—Continental Mill - 562,000+ SF SOLD May 2019

Cheri Bonawitz and Karen Rich represented the seller of these two historic mills as an invest-
ment property package. The properties were subsequently sokd in separate transactions to a
New Hampshire based developer, Chinburg Properties.

Chinburg is in the process of revitalizing both properties and Karen Rich and Cheri Bonawitz are
now representing the owner in leasing the available space.

SUMMARY

Project Type:
Former historic mills being sold for industrial/flex/office use

Project Size: Over 1M SF of industrialflex/office space in
these two historic properties. Both were part of the Riverfront
Master Plan

Project Services:
Seller's Representation. (New Owner Leasing representation.)

14



ONE WESTON COURT
AUGUSTA
52,000+ SF

MALONE

COMMERCIAL BROKERS
CONNECTED, LDCAL, SAWY.

Located in Augusta’s downtown, One Weston Court is a 43,640+ SF office building

that sits on 1.4 AC in downtown Augusta across from the courthouse complex. Key
to this building’s popularity is its location with easy access to the State government

campus and only two blocks from the Route 202 rotary.

For many years One Weston Court was home fo Vickery & Hill Publishing. With a
nod o its publishing past, the new owner, Griffle LLC renamed the building the
“Vickery & Hill Block™ and is in the process of investing $450,000 in renovations and
upgrades to the building.

Prior representing the property for sale, Karen and Cheri managed the leasing of
many of the building's office space.

| SUMMARY
Project Type:
Sale and Leasing

Project Size: |
43,640+ SF (entire building)

Project Services:

Seller and Landlord Representation

» targeted marketing to potential tenants;

» facilitated on behalf of the Landlord both the leasing and sale of the building
« stabilized the building with long term and solid tenants

15



MALONE

COMMERCIAL BROKERS
CONNECTED, LOCAL, SAVWY,

This building is conveniently located near the Financial and Arts Districts in the
50 EXCHANGE STREET heart of Portland’s Waterfront/Old Port Districts. Typical of many of the beautiful
PORTLAND brick buildings (circa 1900) in this area, the property offers desirable sidewalk retail
6.880+ SF and offices on the upper floors.
b —

It was purchased as an investment property for $1,925,000 by Attos by Design Inc.

Karen and Cheri represented the previous owner in the sale of this property in
2019 and currently represent the new owner in the leasing of space as it becomes
available.

SUMMARY
Project Type:
Sale and Leasing

Project Size:
6,880 SF (entire building)

Project Services:
Seller Representation and continuing Landlord representation
«» targeted marketing to potential buyers focusing on both investors and

owner-users

16



COMMERCIAL SROKERS
CONNECTED, LOCAL, SAVWVY

ACCESS TO INVESTORS

After nearly three decades in the marketplace we have accumulated various proprietary, customized and investment-related databases. We have
also bullt personal relationships with owners and investors that help to create momentum In the market. When listing a property, our brokers can match
it with the most likely potential buyers.

INTERNAL NETWORK

Our connedled, savvy brokers aitend the Malone property meetings regularly held to promote listings, projects and prospects. This has proven very success-
ful and has produced multiple solutions to better serve our clients. Industry trade shows, local and regional networking events are venues for marketing

a property to appropriate speclalty groups.

TARGET / DIRECT MARKETING

Our proprietary databases and brokers' customized databases are utilized to match the property with the most likely potential buyers {local, regional
or national). After investors are identified, a direct marketing campaign Is developed, followed by personal follow-up to all prospects.

MARKETING & ADVERTISING MATERIALS

The flexibility of our in-house marketing depariment enables us to go beyond the standard so—called "cookie cutter”
approach to marketing materials in print and on-line. Marketing services are focused on creating and producing
marketing materials for you that are innovative and contextual in promoting your property or project while conveying
its physical attributes and description as accurately as possible. Our marketing materials may also indude exhibits,
maps, aerials, local, state or regional information and statistics.

==n =N
;

SIGNAGE

Every sign is custom-made for each property. For to-be-built and under construction properties and projects, color r.
be applied to the signage. Materials used for signage and placement of the sign are vital to the marketing of the property. MCB contracts
with a local sign maker to insure the right materials are used and the best possible placement is located for greatest visibility.



MALO

COMMIRCIAL BROKERS

COMNNECTED, LOCAL, SAVVY,
ONLINE MARKETING
Malone Commercial Brokers will promote your property through the "fectured properties” portal |
and property search engine on our website. Listing websites, online databases, marketing bro- o
chures, e-presentations, videos, and email compalgns are used to access buyers and to promote Search Qur Listings
the property within the brokerage community. T
Sasrels Listings. Guick Gnareb
ADVERTISING ) e E
oy i
In addition to interet-based advertising through our website and online databases, OUR WEBSITE'S SEARCH PORTAL
we advertise in print media. The newspapers, trade journals and other publications
vtilized for print advertising vary depending on the property and target audience. ’1-
_ N
SOCIAL MEDIA MARKETING W

Aonab e Aagmt 1 206 57 oifice bu o ag on e comrar " Routes 17 5 28 Mecky~ PS5 Loks
Ré-ﬂ.i.j%é?’o‘ﬁsﬂﬁ

We utilize social networking websites as a market-
ing tool. The goal is to produce content to increase
exposure and broaden customer reach. It is also
another way for us to promote properties and
interact with target markets over platforms such as
Facebook and Twitter.

G Y Habeg

EMAIL CAMPAIGN

FACEBOOK AD
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COMMERRCIAL BROKERS
CONNECTED, LOCAL, SAVYVY

NECPE—Commercial information exchange (CIE) serving New Hampshire, Maine, Vermont, Massachusetts Member organiza-
tions include: Maine Commercial Assn. of Realtors (MCAR), New Hampshire Assn. of Realtors (NHAR), Realtors Commercial
Alliance of Massachusetts (RCAMA), Vermont Assn. of Realtors (VAR) & National Association of Realtors (NAR)

Market properties locally and nationally, network/communicate with local and national commercial professionals

@ ﬁ a Qs mw.ﬁ Catylist - provides NATIONAL exposure through its 45+ markets

. Sitefink is a property search engine on Malone Commercial Brokers’ website
Sitel ink Optimized for search engines, looks great on phones & tablets
wﬁ Catyllst hitp:/fwww.malonecb.com/property-search

CREXi is a national commercial database

CREXi No o proprty serch o bers

Since launching in 2016, over 85,000+ commercial listings totaling more than $450 billion in property value

<&
Q_l.“ H.Oomuzmﬂ.. LoopNet: strategic national exposure for listings - Connects tenants and investors to CRE for sale or lease
. . %m - Biz/Buy/Sell: National exposure for businesses for sale
w uch QH_. 10.7 million monthly page views; 45,000+ active for-sale listings
E’G"o‘ InnShopper: National and international inn, B&B listing database - No fee property search for buyers
g .? H z m Maine Listings: Strategic exposure for commercial listings on Statewide MLS
\\.EmZan Connects fenants and investors to CRE for sale or lease
e CONMSAERCIAL Commercial Exchange: NATIONAL commercial real estate marketplace - No fee property search for buyers, tenants
£ N EXCHARGE Launched in 2018 - Verified listings and property-centric search technology

20



VIEW SOME OF OUR FEATURED LISTINGS BELOWY

282328 b

zm_o__m Commercial ma_sa. !&u__mu 1m>._.cwmc LISTINGS m__!.o_. additional _aan
to listings’ detail on NECPE vis our SiteLink engine

Use of these social media platforms for both organic and paid advertising cav .
= Used in conjunction with our website’s property search engine, SiteLink, Bkt s B tomemscts Bt B,
fo drive traffic te listing info, details and broker contact hret 2ol S g trmmit, rbguraretroues .. mre

Ju_m—. .F_ » Provide reporting on activity inflienced by social media posts and promotions
'« Reports include analytics and statistics for brokers to share with their clients

2 YouTube
CONNECT
& malichimp .

» Email Campaigns 2x weekly through our “Property News" s Certified Commercial Investment Member designation

» Sale Listings Issue « CCIM is a global organization with more than 13,000

’ Listings ssue M._:caﬁ. ”M”_m_o: Commercial Brokers' team are CCIM

. - . e merci ! are
« Business for Sale Listings Issue deslgnees or candidates

¢ Needs, wants, RFPs
o Custom, individual campaigns

NOTES: 1) Platforms used may be depondent details and
o Driving rafictolsting inormation detals & BrOKeT COMEC!  conpcantinty requtermnts. ) COM b cvatatl s CCM mombErm
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COMMIERCIAL DROKERS
CONMECTED, LOCAL, SANVY,

Ad Campaign w =" | —

AT Proveyy

Placements
& Feeds
DESKTOP FEED
3dslone Commercial Brokers Lremtere MOBILE FEED INSTAGRAM FEED
T !ss a
— Locations
s = e
s
8 —
" s“\ll[| :
i ﬂ : .___ — _
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m”u. LoopNet-

PURPOSELY SHADED AREA
Totol Lesting Yiews in the lost 30 doys
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NECPE i

7 Online Markeling Actvily

Malone Commercial Brokers
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PHASE 1

STRATEGIC
PLANNING

Define objectives
and goals

internal due
diligence

Identify potential
buyers/investors

Strategy review

Prepare marketing
materials

PHASE 2

PRE-MARKETING

Send offering
announcement to
approved list of
buyers/investors

Present owner with
draft of marketing
materials

Finalize marketing
materials

PHASE 3

FORMAL
MARKETING

Contact targeted

buyers/investors
owner/users

Provide marketing
materials

Follow-up with
parties and
nature of interest

On-site property
tours, in-house
presentations

Regular reporting

PHASE 4

EVALUATE

Analyze and vet
individual offers

Provide any
additional due
diligence materials

Review top bidders

Contact bidders for
best and final offers

Select primary offer
and back up offers

A\l
ONE

COMMERCTAL BROKERS
CONNECTED, LOCAL, SAVVY.

PHASE 5 PHASES

DEAL

NEGOTIATIONS / COMPLETION

DUE DILIGENCE

Finalize closing

Negotiate terms and documents

draft Agreement

Finalize Agreement

Coordinate all due
diligence tours

Respond to all issues
that arise from
buyer’s due diligence

Monitor buyer’s
commitment to
closing

d
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Joe Malone, CCIM

Mofly McGuire, DB Peter Harrington John Doyon, CCIM
Founder & President

Operations Marager Partner & Associate Broker Partner & Broker

Marie Gresik Diane Churchill Leah McKay

Karen Yesinkus
Associate Broker Marketing/Admin. & Assoc. Broker Office Administration Reception & Administrative Asst. Creative & Digital Services



Appendix B

Professional Real Estate Sales Services

RFP Coordinator: Zachary Maher, Town Manager
108 Lewiston Street, Mechanic Falls, ME 04256

Our phone number: 207-345-2871 Our Fax number: 207-345-9201
E-mail: ZMaher@MechanicFalls.org

COST PROPOSAL FORM

RFP — 22 Pleasant St.
Professional Real Estate Sales Services

Bidder’s Organization Name: Androvise Realt:

Instructions: Bidders should provide a Gross Sale Commission Rate in the form of a percentage associated for
the sale value of each Town property. The commission shall include, but not limited to, an opinion of value,
advertising, marketing and additional services management, travel and all other tasks deemed necessary for the
sale. For evaluation purposes, all proposals must provide and will be evaluated on the proposed gross sale
commission percentage.

Proposed Listing Price: § 399.900

Proposed Gross Sale Commission Percentage: 5 %

Certification Statement
To the best of my knowledge, all information provided in the Form is complete and accurate at the time of
submission and I confirm that I am authorized to make such a determination on behalf of my organization.

Name: Chad Sylvester Title: Designated Broker

* Authorized Signature: 7 p - | Date: i
| Ex ?l_{ ;_f,}_/" /K;{i_—_f“?—d_’_ﬁ' == L’; ,(/ Cas ..)_ 1

"

108 Lewiston Street, Mechanic Falls, ME 04256 10



PART VIII APPENDICES
Appendix A

Request for Proposals

Professional Real Estate Sales Services
PROPOSAL COVER PAGE

RFP — 22 Pleasant St.
Professional Real Estate Sales Services

_ Bidder’s Oryanization Name: Androvise Realt

Chief Executive - Name/Title: Chad Sylvester

Tel: 207-333-6020 | Fax: | E-mail: chad@androvise.com
_Headquarters Street Address: 1008 Lisbon Street
Suite 1

Headquarters Ciiy/State/Zip: Lewiston, ME 04240

I

\['rovide information reuested below if different from above)

_Lead Point of Contact for Proposal - Name/Title:

Tel: | Fax: | E-mail:

Street Address:

City/State/Zip:

Proposed Percentage: | 5%

 The DProposed cost listed above is for reference purposes only, not evaluation purposes. In the event
that the cost noted above does not match the Bidder’s detailed cost proposal documents, then the
| injormation on the cost proposal documents will take precedence.

* This proposal and the pricing structure contained herein will remain firm for a period of 180 days from

the date and time of the bid opening.

* No personnel currently employed by the Town participated, either directly or indirectly, in any activities

relating to the preparation of the Bidder’s proposal.

* No attempt has been made or will be made by the Bidder to induce any other person or firm to submit or

not to submit a proposal.

® The undersigned is authorized to enter into contractual obligations on behalf of the above-named
organization.

108 Lewiston Street, Mechanic F alls, ME 04256



Debarment, Performance, and Non-Collusion Certification

By signing this document, I certify to the best of my knowledge and belief that the aforementioned orgamization,
its principals, and any subcontractors named in this proposal:

a. Are not presently debarred, suspended, proposed for debarment, and declared ineligible or voluntarily
excluded from bidding or working on contracts issued by any governmental agency.

b. Have not within three years of submitting the proposal for this contract been convicted of or had a civil
Jjudgment rendered against them for;

i fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a
Jederal, state or local government transaction or contract.

violating Federal or State antitrust statutes or committing embezzlement, theft, forgery, bribery,
Jalsification or destruction of records, making false statements, or receiving stolen property;

are not presently indicted for or otherwise criminally or civilly charged by a governmental entity

(Federal, State or Local) with commission of any of the offenses enumerated in paragraph (b) of
this certification; and

if,

i,

iv.  have not within a three (3) year period preceding this proposal had one or more federal, state or

local government transactions terminated for cause or default,

¢. Have not entered into a prior understanding, agreement, or connection with any corporation, firm, or
person submitting a response for the same materials, supplies, equipment, or services and this proposal is
in all respects fair and without collusion or fraud. The above-mentioned entities understand and agree

that collusive bidding is a violation of state and federal law and can result in fines, prison sentences, and
civil damage awards.

Failure to provide this certification may result in the disqualification of the Bidder’s proposal, at the
discretion of the Town.

To the best of my knowledge all information provided in the enclosed proposal, both programmatic and
Jinancial, is complete and accurate at the time of submission.

Title:

Chad Sylvester De31gnated Broker

Name: ‘

Authorlzed Siupatu | Date: /
‘ / _{‘ﬁ?‘v’d—// | / S

L/ ,{., ‘

108 Lewiston Street, Mechanic Falls, ME 04256
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Real Estate | roposal
22 Pleasant Street, Mechanic Falls, ME 04256

Proposal Deadline - September 23, 2020
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ANDROVISE REALTY REAL ESTATE PROPOSAL 1



Section |
Organization qualifications and experlence

Androvise Realty was founded on the concept that Lewiston/Auburn and surrounding
towns needed a knowledgeable and trusted local agency to bring sellers and buyers
together in the sale and leasing of commercial properties. Since founded in 2015,
Androvise has become the #1 competitive commercial agency that sells and resides in
Androscoggin county. Our agents’ collaborative “think tank” approach combined with
our reputation for honesty and fair dealings makes Androvise Realty a top choice for
any seller of Commercial property. Androvise Realty is part of the commercial board of
realtors and an active member of New England Property Exchange and Loopnet
which are used more widely as search engines for commercial brokers then the local
multiple listing system. Androvise Realty has sold many similar properties as this
property and feels confident that their marketing technigues would also sell this

property.

Section ii

Proposed Services

It is of most importance to re-evaluate the property by doing a Competitive Market
Analysis based on today's market price to set the listing price at a range that draws
interest to potential buyers/investors, Listing the property is only the first step in selling
a property. Androvise Realty owner, Chad Sylvester has 17 years of commercial
expertise in the real estate market within Lewiston/Auburn and its surrounding towns.
Chad has retained strong relationships with his commercial clients and know their
wants and needs in commercial property. We market our properties online to the MLS,
New England Commercial Property Exchange, LoopNet, Androvise business
Facebook page and also sending a marketing email to all local business’ showcasing

ANDROVISE REALTY REAL ESTATE PROPOSAL 2



it as a new listing and when any price modifications occur. We create digital brochures
that are accessible to all real estate agents. We place For Sale signs on our properties
which are visible from the road. Androvise Realty would represent the Municipality of
Mechanic Falls in the negotiation process and would not allow for any agreement
between the parties to occur unless it was lawful. Our experience in commercial
property sales gives us the expertise to know how to reference any questionable
contract language. We have experience in planning board and municipality approval
processes. Androvise Realty manages progress by paying close attention to contract
dates which include but not limited to inspection dates, financial application dates, and
closing dates. We know the importance of making our deadlines. A contract is only as
good as the met deadlines. As a real estate agent representing Mechanic Falls best
interest in a real estate transaction, it is our duty to make sure appraisals, surveys,
title searches, and any other services required for the property to close happens within
the contractual timeframe. We have strong relationships with appraisers, mortgage
and titte companies to help make for a smooth transaction. As the listing real estate
agency representing the Municipality of Mechanic Falls, it is our responsibility to be
present at all showings, inspections, and necessary appraisals. If there are any other
visits that need us to be present, we will be there. We will always communicate
progress or changes that need to be made. We will let you know of feedback we
receive from potential buyers. We will always comply with all state laws and Resolves
under which these transactions are authorized.

Cost Proposal

Androvise Realty would represent the Town Of Mechanic Falls for a commission rate
of 5% of the sales price upon closing of the property. This wouid be in place for the
term of the contact and also upon any renewals. This rate includes, but not limited to,
an updated option of value, advertising, marketing and additional management
services, travel and all other tasks deemed necessary to perform the service in
accordance with this RFP and Scope of Services.

ANDROVISE REALTY REAL ESTATE PROPOSAL 3



Androvise Realty would like to have the opportunity to represent the Municipality of
Mechanic Falls in the selling of real estate located at 22 Pleasant Street. We would be
happy to provide you with any additional information to assist you before you make
your final decision.

CONTACT INFORMATION
Chad Syivester
207-333-6020
chad@androvise.com
1008 Lisbon Street, Ste 1

Lewiston, ME 04240

ANDROVISE REALTY REAL ESTATE PROPOSAL 4
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- Appendix B

Professional Real Estate Sales Services

RFP Coordinator: Zachary Maher, Town Manager
108 Lewiston Street, Mechanic Falls, ME 04256

Our phone number: 207-345-2871  Our Fax number: 207-345-9201
E-mail: ZMaher@MechanicFalls.org

COST PROPOSAL FORM

RFP — 22 Pleasant St.
Professional Real Estate Sales Services

Bidder’s Organization Name: Tlﬂ. £ !3,;1 Jfﬂj_[f:ﬂ_?,a‘-;r'*: by —

Instructions: Bidders should provide a Gross Sale Commission Rate in the form of a percentage associated for
the sale value of each Town property. The commission shall include, but not limited to, an opinion of value,
advertising, marketing and additional services management, travel and all other tasks deemed necessary for the
sale. For evaluation purposes, all proposals must provide and will be evaluated on the proposed gross sale
commission percentage.

Proposed Listing Price: $ 3; S wa

Proposed Gross Sale Commission Percentage: & %

Certification Statement
To the best of my knowledge, all information provided in the Form is complete and accurate at the time of
submission and I confirm that I am authorized to make such a determination on behalf of my organization.

| Name: chris Paszyc Title: partner

Authorized Signature: [:: - Date: 9/23/2020
il

108 Lewiston Street, Mechanic Falls, ME 04256 10
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PART VII. APPENDICES
* Appendix A

Request for Proposals

Professional Real Estate Sales Services
PROPOSAL COVER PAGE

RFP — 22 Pleasant St.
Professional Real Estate Sales Services

Bidder’s Organization Name: ?:h ¢ [?Mlaf Lamidanes

Chief Executive - Name/Title: ¢ L r'¢ Dac2ul ,} Par e

Tel: J67-C $7-1704 | Fax: §8¢-215-075 2 E-mail: £pe524¢ @ bafoS, (o0 |

Headyuarters Street Address: | Linal ¥la7q , Svify 526

Headquarters Citv/State/Zip: Oy flaad, ME 0410 |

(provide information requested below if different from above)

Lead Point of Contact for Proposal - Name/Title:

Tel:

| Fax: | E-mail:

Street Address:

City/State/Zip:

Proposed Percentage: Lye of s.lug PNLs

The proposed cost listed above is for reference purposes only, not evaluation purposes. In the event
that the cost noted above does not match the Bidder’s detailed cost proposal documents, then the
information on the cost proposal documents will take precedence.

108 Lewiston Street, Mechanic Falls, ME 04256

This proposal and the pricing structure contained herein will remain firm for a period of 180 days from
the date and time of the bid opening.

No personnel currently employed by the Town participated, either directly or indirectly, in any activities
relating to the preparation of the Bidder’s proposal.

No attempt has been made or will be made by the Bidder to induce any other person or firm to submit or
not to submit a proposal.

The undersigned is authorized to enter into contractual obligations on behalf of the above-named
organization.
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Debarment, Performance, and Non-Collusion Certification

By signing this document, I certify to the best of my knowledge and belief that the aforementioned organization,
its principals, and any subcontractors named in this proposal:

a. Are not presently debarred, suspended, proposed for debarment, and declared ineligible or voluntarily
excluded from bidding or working on contracts issued by any governmental agency.

b. Have not within three years of submitting the proposal for this contract been convicted of or had a civil
Judgment rendered against them for:

L fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a

JSederal, state or local government transaction or contract.

violating Federal or State antitrust statutes or committing embezzlemens, theft, forgery, bribery,
Jfalsification or destruction of records, making false statements, or receiving stolen property;

are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or Local) with commission of any of the offenses enumerated in paragraph (b) of
this certification; and

have not within q three (3) year period preceding this proposal had one or more federal, state or

local government transactions terminated for cause or default.

¢. Have not entered into a prior understanding, agreement, or connection with any corporation, firm, or
person submitting a response for the same materials, supplies, equipment, or services and this proposal is
in all respects fair and without collusion or fraud, The above-mentioned entities understand and agree

that collusive bidding is a violation of state and federal law and can result in fines, prison sentences, and
civil damage awards.

ii.

i,

iv.

Failure to provide this certification may result in the disqualification of the Bidder’s proposal, at the
discretion of the Town.

To the best of my knowledge all information provided in the enclosed proposal, both programmatic and
Sinancial, is complete and accurate at the time of submission.

Name:

chris Paszyc Title: partner

Authorized Signature:

@EE* Date: 9/23/2020

108 Lewiston Street, Mechanic Falls, ME 04256



Section I: Organization Qualifications and Experience

Present a brief statement of qualifications and short summary of relevant experience. If
subcontractors are to be used, provide a list that specifies the name, address, phone number,
contact person, and a brief description of the subcontractors® organizational capacity and
qualifications. Provide evidence of adequate financial stability to fulfill the requirements of the
project.

Overview of the Organization:

The Boulos Company is a Maine and New Hampshire commercial real estate firm dedicated to
serving owners, investors, and tenants, blending Maine and New Hampshire market knowledge
with a global network. Founded by Joseph Boulos in 1975, the firm has grown to include more
than 30 Portland, Maine and Portsmouth, New Hampshire-based employees, including our
experienced brokerage team and our highly-skilled professional support staff. When you work
with The Boulos Company, you can expect a consistent level of professionalism and adherence
to our firm’s core values.

Qualifications and Relevant Experience Section:
Chris Paszye, CCIM, SIOR

Christ Paszyc joined The Boulos Company in October 2005. Chris has extensive knowledge of
the Maine commercial real estate market and business community, along with a strong track
record in business, governmental affairs, and real estate. His areas of expertise include
investment sales of commercial and multi-family residential assets, disposition of distressed
assets, lease transactions, tenant/buyer representation and development site location.

Prior to joining The Boulos Company, Chris spent five years as Director of Planning &
Development for the City of Gardiner, Maine. There, he spearheaded successful efforts in
downtown revitalization and business development. Chris is a graduate of the University of
Maine and holds a BA (1997) and MPA (2002). Chris has also served in the US Marine Corps
Reserves in the Infantry and as Town Manager for two Maine municipalities.

Chris holds the prestigious CCIM and SIOR designations. Both are professional recognitions of
the highest level of knowledge, production, and ethics in the commercial real estate industry.

Chris resides in Back Cove area of Portland with his wife, two daughters, and his dog. Chris
enjoys spending time on Casco Bay, Cobbossee Lake, and at Sugarloaf with family and friends.

Professional Affiliations/Accreditations
e Maine Real Estate Broker License
¢ Maine Commercial Association of Realtors
o Certified Commercial Investment Member (CCIM)
o Society of Industrial and Office Realtors Member (SIOR)



Education
. University of Maine - Master of Public Administration
. University of Maine - Bachelor of Arts, Public Administration

Noah Stebbins

Noah Stebbins joined The Boulos Company in 2019 as an Associate. A native of Biddeford,
Maine, he attended Cheverus High School and then Bates College. Played 4 years of college
football and co-founded the Bates Real Estate Club. Noah previously worked as a Business
Development Representative for HubSpot and as an Associate for Boston Urban Partners,
specializing in restaurant/retail leasing.

Noah enjoys boating and spending time at Fortunes Rocks in Biddeford Pool. He’s addicted to
ping-pong, loves eating at Portland’s Central Provisions, and likes to watch football on a Sunday
afternoon.

Professional Affiliations/Accreditations

. Maine Real Estate Associate License

J Massachusetts Real Estate License

. Maine Commercial Association of Realtors

. Maine Real Estate & Development Association

Education
) Bates College — Bachelor of Arts, Politics
. Charles University - Prague, 2017



The Boulos Company’s Recent Relevant Office Sales Experience in Central Maine:

" = |_ — — ‘
98 Lewiston St, Mechanic Falls, ME 04256 $185,000 | 2,400 $77.08

484 Maln St, Lewiston, ME 04240 ' $240,000 4,754 $50.48

B 430 Lisbon St, Lewiston, ME 04240 $350,000 5,500 $63.64
60 Pine St, Lewiston, ME 04240 $203,000 1 5,500 $36.91

640 Maln St, Lewiston, ME 04240 $245,000 3,148 $77.83

- 103 Park St, Lewiston, ME 04240 $749,900 8,880 $84.45
38 Maln St, Lisbon, ME 04252 $85,000 2,004 $42.42

The Boulos Company’s Recent Relevant Government and Institutional Sales Experience:
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Subcontractors:

No subcontractors are to be used

Evidence of Adeguate Financial Stabilitv:

The Boulos Company has more than adequate resources, cash flow and net worth to cover the

costs of this assignment,



Section 2: Proposed Services
Scope of ices

At the onset of listing the property, we will obtain Owner’s approval of a detailed brochure and
related marketing materials outlining the property’s attributes, while erecting a “For Sale” sign if
permitted. Proposal format will be addressed, as well as a description of the property, its
location, fioor plans, sale price and other relevant data. From there, we will target national,
regional, and local purchasers through mailers, email broadcasts and calls. Further, a flyer will be
developed specifically for this offering and distributed to active local businesses operating in
Mzeine.

We have solid contacts with local and regional businesses and the investor community as a result
of having marketed similar properties for sale over the past 25 years. We also have strong
relationships with economic development personnel both locally and statewide which can
facilitate our marketing efforts by getting the word out to professional staff members.

Finally, a property description and photos will be placed on Internet database exchanges such as
www.boulos.com, www.newenglandcommercialproperty.com (a New England-wide commercial
real estate database), Loopnet (loopnet.com), and Crexi (crexi.com). We will then send email
broadcasts of the property to other commercial brokerage agencies throughout the state. This
promotes the property’s availability to a wide array of real estate professionals, All brokers are
encouraged to bring their qualified clients through the property and we work with them on a co-
broke basis.

What The Boulos Company Will Offer
Advertising

Advertising of the properties in the following publications when deemed appropriate:
Portland Press Herald

New England Real Estate Journal

MaineBiz

Telephone canvassing

There is no substitute for direct solicitation of prospects. We know the investors who are secking
to buy these types of investments in Maine from over 40+ years of marketing and selling similar

properties.
In-house research and marketing
The brokers at The Boulos Company are supported by an administrative and marketing staff who

serve as an in-house research and marketing team. All marketing materials will be developed and
prepared for distribution.



A constant referral resource

Boulos Asset Management, our sister company, manages over 4,000,000+ SF of commercial
space and provides constant referrals from its 60+ employees in Maine and New Hampshire.

“Best in Class” property tours for all prospects

We will ensure that every willing prospect is given a “best-in-class” tour of the property and
receives a highly professional presentation that stresses the advantages. Furthermore, in light of
COVID-19 and interest from out-of-area companies, we will also develop a virtual tour of the

property.
Orgzanizational Chart

Partner
]

Micki
Francombe B

Assistant Office Manager

Noah
Stebbins

Associate \

Chris Paszyc: With his extensive knowledge and expertise in the Central Maine commercial real
estate market along with his previous career in local government, Chris will spearhead the
marketing of this property. Chris has extensive knowledge working with government entities at
the local and state level, and will use that experience to strategy with Noah and Micki on a
weekly basis and assign tasks to sell this property in a timely fashion

Noah Stebbins: Noah will assist Chris in all aspects marketing of the property and will be
mainly responsible for cold-calling, canvassing, and conducting showings with potential buyers.
Noah will have ample time to dedicate to the marketing of this property and will be available
whenever needed throughout the process.

Micki Francombe: In addition to her duties as Assistant Office Manager, Micki will be
responsible for all aspects of marketing for the team including designing brochures,



advertisements, flyers, mailers, and presentation material. Micki will also monitor and maintain
the listing on all of our online channels,



Section ITI: Cost Proposal

A.) The commission schedule shall last the entire period of the contract and any renewal
periods.
B.) In addition to the cost proposal sheet required, here is some back up information:
Loopnet=$344/year
Crexi=$43/year
Signage=$505/year
Mailer=$380/year
Buildout=§95/year
Portland Press Herald Ad=$126/year
Gas/Travel=$100/year
Total Cost=$1,593/year
Cost submitted to the town of Mechanic Falls=$0



Exhiblt A. 22 Pleasant Street Comps

Closed Date

Address

SF

AC

Sale Price ($)

Saﬁe Price
Per SF($)

6/29/2018

48 Plgeon Hill Road
Mechanic Falls, ME
04256

2,156

29

$205,000

$95.08

11/25/2019

484 Maln St,
Lewlston, ME
04240

4,754

0.37

$240,000

$50.48

7/30/2019

5/31/2019

430 Lisbon St,
Lewiston, ME
04240

5,500

03

$350,000

$63.64

640 Main St,
Lewiston, ME
04240

3,148

146

$245,000

$77.83

2/14/2019

155 Center Street,
Bullding E, Auburn,
ME 04210

3,240

N/A

$215,000

$66.36

1/18/2019

464 Auburn Road,
Turner, ME 04282

4,000

1.84

$221,000

$55.25

12/21/2018

14 Center Bridge
Rd, Turner, ME
04282

3,080

1.05

$255,000

$82.79

8/10/2018

460 Main St,
Lewlston, ME
04240

3,600

0.22

$307,500

$85.42




Employment Contract Agreement
For Town Manager Services
Town of Mechanic Falls

This Agreement, made and entered into this __ day of JurneSeptember, 20482020, by and between the
Town of Mechanic Falls, State of Maine, a municipal corporation, hereinafter called the “Town” whose
designated agents shall be called “Council”, as party of the first part, and Zachary Maher, hereinafter
referred to as the “Town Manager”, as party of the second part, both of whom understand the following:

FOR AND IN CONSIDERATION of salary payment, benefits and other consideration hereinafter specified,
the Town agrees to employ, and Zachary Maher agrees to accept employment with the Town, to fill the
position of Town Manager. That employment is subject to the following terms:

Section 1: DUTIES:

The Town Manager shall discharge the duties of his office in accordance with the terms set forth in the
Mechanic Falls’ Town Charter, MRSA Title 30-A, 2631 et. Seq. the Ordinances of the Town of Mechanic
Falls and all applicable State and Federal statutes. The Town Manager shall devote his time to his duties
diligently and faithfully, and shall not engage in any outside activity which will interfere with his ability to
perform the duties of his office. The Council as a body shall excursive all policy and executive powers of the
Town. The Town Manager will manage the affairs of the Town on behalf of the Council. The Council shall not
give orders to any subordinates of the Town Manager, either publicly or privately, unless mutually agreed
upon by the Town Manager and the Council.

Section 2: TERM
A. The term of this Employment Contract shall commence August-13,2048September . 2020 and extend
until June 30, 2620-2022.

B. Nothing in this agreement shall prevent, limit or otherwise interfere with the right of the Council to
terminate the services of Zachary Maher at any time, subject only to the provisions set forth in Section 3,
Paragraphs A, B, C, and D of the Agreement

C. Nothing in this agreement shall prevent, limit or otherwise interfere with the right of Zachary Maher to
resign from his position at any time subject only to the provisions set forth in Section 3, Paragraphs B and D
of the Agreement.

D. Zachary Maher agrees to remain in the employ of the Town until June 30, 2022, and shall not become
employed by any other municipality until said termination date, unless said termination date is affected as
hereinafter provided. The term “employ” shall not be construed to include working cooperatively with another
community in pursuance of benefits for the Town of Mechanic Falls. The Council and Town Manager shall
mutually agree to options of other additional employment not conflicting with the position of Town Manager
as herein described.

E. In the event that written notice is not given by either party to this contract, to the other in regards to
contract termination or contract alteration at least sixty (60) days prior to the termination date as provided
hereinabove, this contract shall be extended on the same terms and conditions as herein provided, all for
the additional period of one (1) year.

Section 3: SEVERANCE PAY

A In the event that Zachary Maher is terminated by the Council before the expiration date of the aforesaid
term of employment, and during such time that Zachary Maher is willing and able to perform the duties of
Town manager, then in that event, the Town agrees to pay Zachary Maher a lump sum cash payment equal
to fourteen (14) weeks aggregate salary, plus all accumulated unused sick leave and accrued vacation time.
In the event however, that Zachary Maher is terminated because of his conviction of any illegal act involving
personal gain to him or moral turpitude, then the Town shall have no obligation to pay any aggregate
severance amount designated in this paragraph, but shall be obligated to pay all unused sick leave and
vacation pay as per the conditions of the Town of Mechanic Falls Personnel Policy.



B. In the event the Town, at any time during the employment term, reduces the salary or other financial
benefits of Zachary Maher, or in the event the Town refuses, following written notice, to comply with any
other provision benefiting Zachary Maher, or Zachary Maher resigns following a suggestion by the Council
that he resign, formal or informal, then, in that event, Zachary Maher, may, at his option, be deemed to be
“terminated” at the date of such reduction or such refusal to comply, and within the meaning and context of
the herein states severance pay provision, the Town shall be obligated as per Paragraph Aabove.

C. Throughout the term of this Agreement, the Town Manager shall be subject to discharge for good and
just causes, provided that the Council shall not arbitrarily and capriciously dismiss him and that the Town
Manager shall have the right to written charges, timely and reasonable notices of hearing, and fair hearing
before the Council of the Town in accordance with MRSA Title 30-A, Sec 2633.

D. In the event that Zachary Maher voluntarily resigns his position as Town Manager with the Town before
expiration of the aforesaid term of employment, then Zachary Maher shall give the Town sixty (60) days
notice in advance of the last day actually worked, though the Town may waive such notice at their discretion,
or else be denied resignation in good standing and compensation for all unused sick and vacation time. In
the event of voluntary separation, Zachary Maher shall not be entitled to severance pay.

Section 4: SALARY

A Beginning August—2018September , 2020 through June 30, 20492021, the Town agrees to pay
Zachary Maher for his services rendered pursuant hereto a base salary of $65,000$69,000 payable in equal
installments and manner as other employees of the Town. Further, the Town agrees to Management
Expenses in the amount of $2,500 during the same period, —Fer-the-pericds-beginning-September-1,2018
through—June-30,-2049,-and agrees to increase Zachary Maher's annual base salary by an additional
$2000.for each respective contract year. Further, the Town agrees to Management Expenses in the amount
of $2,500 during those same periods. Same annual wage increases for the Town Manager are contingent
upon approved annual wage increases for the municipal staff as a whole.

B. It is presumed that the Town Manager position is an exempt (salaried) position with a base work week of
37 hours. For hours worked in excess of that number, compensatory time is earned at a rate of one to one
for each hour worked in excess of 37. Comp time may accrue up to a maximum of 24 hours and comp time
may be rolled to the next budget year.

C. By December 31t of each year, the Council agrees to conduct a performance evaluation of the Town
Manager for purposes of determining Council satisfaction with job performance.

Section 5: DUES & SUBSCRIPTIONS

The Town agrees to budget and pay reasonable and professionally related dues and subscriptions of the
Town Manager necessary for his continuation and participation in national, regional, state and local
associations and organizations necessary and desirable for his continued professional participation, growth
and advancement and for the good of the Town.

Section 6: PROFESSIONAL DEVELOPMENT

A The Town agrees to budget and pay reasonable and professionally related travel and subsistence
expenses of the Town Manager for professional and official travel, meetings and occasions necessary to
continue professional development of the Town Manager and to adequately pursue necessary official and
other functions of the Town, including but not limited to the Annual Maine Municipal Association Conference.

B. The Town agrees to pay reasonable and professionally related registration fees of the Town Manager for
short courses, institutes and seminars that are necessary for enhanced abilities in his duties, his
professional development and for the good of the Town.

C. The Town requests that the new Town Manager participate in the MMA classes which will confirm the
Town Manager as a Certified Town Manager if he/she hasn’t already participated in this training.

Section 7: PAID LEAVE BENEFITS



A. The Town Manager will accrue paid vacation time at a rate of 80 hours year for the first year ending

June 30", 20192021. Vacation hours to be revisited in May 2049-2021 for the following years of the
contract.

B. The Town Manager is limited in all other respects as to accrual and reimbursement for unused leave,
paid holidays and floating holidays, grief leave, and accrual and use of sick time per the conditions of the
Mechanic Falls’ Personnel Policy.

Section 8: LIFE, HEALTH & DISABILITY INSURANCES

The Town agrees to offer to provide the Town Manager with no less than current levels of life, health, major
medical and disability insurance as are presently in effect in the Town of Mechanic Falls’ Personnel Policy.
Should the Town Manager choose not to participate in the health and major medical insurances, he is
entitled to the conditions of the “insurance opt out” terms per the Mechanic Falls’ Personnel Policy.

Section 9: RETIREMENT

The Town agrees to provide the Town Manager with no less than current levels of retirement benefits as are
presently in effect in the Mechanic Falls’ Personnel Policy. Should the Town Manager choose not to
participate in the retirement plans offered by the Town he shall be entitled to an annual stipend of six and
one half percent (6 1/2%) of his annual gross salary to be paid directly to him on a monthly basis.

Section 10: OTHER TERMS AND CONDITIONS OF EMPLOYEMENT

A. The Town shall fix any such other terms and conditions of employment as it may determine from time to
time, relating to the performance of Zachary Maher provided such terms and conditions are not consistent
with or in conflict with the provisions of this Agreement, the Town Charter or other law.

B. If any provision, or portion thereof, contained in this agreement is held to be unconstitutional, invalid or
unenforceable, the remainder of this agreement shall remain in full force and effect.

C. The Town agrees to provide the Town Manager any and all benefits, not aforementioned above, as
allotted by the Mechanic Falls’ Personnel Policy

D. The Council waives the requirement of the Town Charter to live within the town.
IN WITNESS WHEREOF, The Town of Mechanic Falls has caused this agreement to be signed and

executed in its behalf by the Council, and duly attested Town Clerk and Zachary Maher and signed and
executed this agreement, both in duplicate, this day and year written above.

Mechanic Falls Council Town Manager

ATTEST: TOWN CLERK (SEAL)




Salary:

Current contract: $65-000-$69.000
Q-J-HJ-y—'l-g—tG—J-H-He—z‘ ‘ g $65:Qggl $2aggg

3 ‘ 3 )
@

e July ‘21 to June ‘22 — ‘20/’21 annual salary +$2,000

Current Manager’s expense $2,500
e Proposed - No change

Work week currently: 37 hours per week
e Proposed — No change
Hours Mon & Tues 8to 5
Wed 8to4
Thurs 830 to 530
Friday 730 to 1130



Town of Mechanic Falls

108 Lewiston Street

Mechanic Falls, ME 04256
Phone: 345-2871 FAX: 345-9201
www.TownOfMechanicFalls.com

Notice of Appointment
Sept 23, 2020

To: Town Council
CC: Julie Ward, Town Clerk

Under Article III, sec 2-B of the Mechanic Falls Town Charter the Town Council is hereby notified
that Lisa Prevost, Finance Director has been appointed Town Treasurer and shall exercise all powers
and duties conferred by law upon them..




Town of Mechanic Falls
108 Lewiston Street
Mechainic Rdils, ME 04256
Phone: 345-2871 FAX: 345-9201
mechanicfalls.goyolfice.com

To: Town Council T AU
From: Lisa Prevost, Treasurer

RE: Town of Mechanic Falls Androscoggin Bank Accounts

Date: September 29, 2020

I would like to request that the Town Council approve adding my name back as a signer on all the Town
of Mechanic Falls bank accounts with Androscoggin Bank, including the accounts for the Town of
Mechanic Falls Water Department. I returned to my position as Treasurer on 9/23/2020. I would also
like to request that I be able to view all Androscoggin Bank accounts online as Treasurer for the Town
of Mechanic Falls.

I would like the Council to approve removing Michelle Emery as a signer on all the Town of Mechanic
Falls and Mechanic Falls Water Department bank accounts at Androscoggin Bank. She resigned as
Treasurer effective 9/23/2020.

Respectfully submitted,

Ba DM x™

Lisa A. Prevost, Treasurer
Town of Mechanic Falls




Town of Mechanic Falls

108 Ll:wia.jlun Sireel
Mpechanic Falls, ME (4256

Phone: 345-2871 FAX: 345-9201
mechaniclalls.govafTice.com

To: Town Council

From: Lisa Prevost, Treasurer

RE: Town of Mechanic Falls Dirigo Federal Credit Union bank accounts
Date: September 29, 2020

I ' would like to request that the Town Council approve adding my name back as signer on all the Town
of Mechanic Falls bank accounts at Dirigo Federal Credit union, specifically the accounts listed below. I
returned to my position as Treasurer 9/23/2020.

I would also like to request that Michelle Emery’s name be removed as a signer from all the accounts
listed below except for the Mechanic Falls Santa Program. She resigned as Treasurer effective
9/23/2020.

Mechanic Falls Public Library

Town of Mechanic Falls Santa Program
Town of Mechanic Falls Homecoming
Mechanic Falls Historical Society
Mechanic Falls Athletic Association

Respectfully submitted,

DOt

Lisa A. Prevost, Treasurer
Town of Mechanic Falls

i e ———— —mapui-__ — —— e E— A T E—— il



Town of Mechanic Falls

108 Lewiston Stoeet
Mechanic Falls) ME 04256
Phone: 345-2871 FAX: 345-9201
mechanjcfalls.govoffiot.com

To: Town Council

From: Lisa Prevost, Treasurer

RE: Town of Mechanic Falls Northeast Bank accounts
Date: September 29, 2020

I'would like to request that the Town Council approve adding my name back as signer on all the Town
glezfll%ga&ic Falls bank accounts at Northeast Bank. I have returned to my position as Treasurer,

I would like to request that Michelle Emery be removed as a signer to all the Town of Mechanic Falls
Northeast Bank accounts since she has resigned as Treasurer, effective 9/23/2020.

Respectfully submitted,

BreaObucrns

Lisa A, Prevost, Treasurer
Town of Mechanic Falls

———— e - <3 e e P W T,




Zachary Maher

From: Justin Starbird <justin.starbird@gmail.com>
Sent: Monday, September 14, 2020 3:41 PM

To: Zachary Maher

Subject: Fwd: Mechanic Falls Recreation Committee:
Follow Up Flag: Follow up

Flag Status: Flagged

Committee Member Resignation. Please have council accept.

Justin Starbird

—————————— Forwarded message ---------

From: Jared Pinkham <jared.pinkham@gmail.com>
Date: Thu, Aug 27, 2020, 7:35 AM

Subject: Mechanic Falls Recreation Committee:

To: Justin Starbird <justin.starbird(@gmail.com>

Hello Justin,

Please take this email as a resignation from the Rec Committee immediately - thank you.

Jared Pinkham
www.leaf.ai

207.346.1770



Zachary Maher

From: Justin Starbird <justin.starbird@gmail.com>
Sent: Monday, September 14, 2020 3:42 PM

To: Zachary Maher

Subject: Fwd: Rec Committee

Follow Up Flag: Follow up

Flag Status: Flagged

Rec Committee Member resignation. please have council accept.

Justin Starbird

—————————— Forwarded message ---------

From: Ryan Cook <ryc913@gmail.com>

Date: Mon, Aug 10, 2020, 5:10 PM

Subject: Rec Committee

To: Justin Starbird <justin.starbird(@gmail.com>

Dear Justin,

I hereby resign as a member of the Rec Committee in Mechanic Falls.

I wish you and the committee nothing but the best and feel free to reach out if my assistance is needed.
Sincerely,

Ryan Cook



Town of Mechanic Falls

108 Lewiston Street

Mechanic Falls, ME 04256
Phone: 345-2871 FAX: 345-9201
www.MechanicFalls.org

Mechanic Falls Pickup Truck Replacement

Sept 29, 2020
Option 1 Option 2 Option 3
Bessey Motors Rowe Auburn Emerson Chevy
2021 Ram 3500 2021 F350 2021 1 Ton DBL Cab
$34,973 $37,000 $38,693
9.5’ Fisher VPlow $7,600 9.5’ Fisher VPlow $7,300 9.5’ Fisher VPlow $Incl.
NET Pricing NET Pricing NET Pricing
Trade-in =$23,000 Trade-in =$24,000 Trade-in =$19,000
Total= $19,573 Total =$20,300 Total =$19,693

Public Works Vehicle CIP
Current balance = $230,377




Town of Mechanic Falls
108 Lewiston Street

Mechanic Falls, ME 04256
Phone: 345-2871  FAX: 345-9201
wow.Mechanic Kalls.org

BID SHEET
Bidding Company’s Name: L i?ﬁ.iﬁ. ol Sales
Address: V.0, By M 04281
Contact Person: r lexan Tea o Phone: 2.07-243- (U]l Exk 115

Price For Public Works Pickup Truck

Base Price: & '5‘-!, ,.f[ 7 5
Additional Cost \\x.s - 5 7 Le (0>

TotalCost: % U 5773

Additional Discounts: [rade.- % 23 00
319,573

Total Purchase Price: _
Exceptlons Taken: \Marrnw hes

‘-G\n&pﬂr_izﬁ_aampr
__&;;e;r 100,000 - PE e a
=0% Hides (ot

Proposed Delivery Date: _&’Qm.mf;ZQL\
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* BESSEY MOTOR *
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Town of Mechanic Falls
108 Lewiston Road
Mechanic Falls, ME 04256

CC: Scott Penney and Public Works Department

First and foremost, Bessey Motor Sales would like to thank you for the opportunity to earn your
business and help to serve your Department.

We offer not only Customer First Attention in our Sales Department, but also strive to provide the best
experience possible In our Service Department! We understand that keeping your Fleet going is priority
and work our hardest to keep that same objective in our minds.

Enclosed you will find priced a, 2021 Ram 3500 with the options you enclosed in the bid packet! | have
also attached a “Why Buy” sheet of what to expect with the make and model and a few of the

Standard Options that they come with.

Feel free to reach out with any questions you may have in regard to the vehicle build or pricing and |
will gladly answer any.

We look forward to earning your business and building a professional relationship together|

Best Regards,
7
=

Josh Tracy

Fleet/Commercial Sales Expert
Office- 207-743-6341 ext115
Cell- 207-739-0174
Josh@besseymotorsales.com
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Why Ram Heavy-Duty?

AMERICA’S LONGEST LASTING HEAVY DUTY TRUCKI

Ram 2600/3500

- 8.4L Hemi 370hp/4291b-ft (2500-5500)
- 8.7L 16 Cummins 360hp/800Ib-ft (2500-5500)
- 6.7L 16 HIGH OUTPUT 380hp/1,0001b-ft
(3500-5500)

RAM 2500 TOWING/PAYLOAD CAPACITY
- Ram 2500 Max Tow Capacity of Up To 15,040lbs (W/6.4L)
- Ram 2500 Max Tow Capacity of Up To 17,540Ibs (W/6.7L)
- Ram 2500 Max Payload of Up To 4,010Ibs (W/ 6.4L)
- Ram 2500 Max Payload of Up To 3,160Ibs (W/ 6.7L)

RAM 3500 TOWING/PAYLOAD CAPACITY
- Ram 3500 Max Tow Capacity of Up To 18,210ibs (W/6.4L)
- Ram 3500 Max Tow Capacity of Up To 22,670Ibs (W/6.7L)
- Ram 3500 Max Tow Capacity of Up To 35,100Ibs (W/6.7L HO)
- Ram 3500 Max Payload of Up To 7,680lbs (Wr6.4L)
- Ram 3600 Max Payload of Up To 6,840lbs (W/6.7L)
- Ram 3500 Max Payload of Up To 6,570Ibs (W/6.7L HO)

- Available Class Exclusive Rear Auto-Leveling Air
Suspension
- Smart Diesel Exhaust Brake Available
- 98.5% High-Strength Steel Frame
- Luxury Interior Styling (Laramie+Limited)
- Class Exclusive Dual Rear-Wheel Back Up
Sensors
- Class Exclusive Available RamBox Cargo Storage w/ 115v Power Qutlet

be———— 1.
* BESSEY mMOtoe «
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alureh < D2BLO2-3500 TRADESMAN CREWEAB 4X4 (160 INWB BET. 04N BT

Codo Deacription
ME4 "RAM" Door 2arlgas
MES "RAM" Grille Baroe
L 11.50" 871:le Wheel Rear Axde =
JCH 120 MPH Primary Spesitometer =
JuJ 12V Auxilizry Power Outlet
I WKN 18" Steel S Wheel |
BAD 180 Am:p Afternator
WBN 18X8.0 Steel Wheels
| csJ 2 Wav Rear Hoadrest Seat
DME 3.73 Axle Ratlo
NFX 32 Gallon Fuel Tank
= CDP 4 Way Front Headrests _|
SCF 4-S|/uk= Steeriny Wheel
[ ]m 40/20/40 Syt Bench Seat
MUS ,4%4 Bad 3 o
RFU __|5.0" Touchscreen Dissiay
NAS 50 State Emissions ——
RCE & SpeEer
DJN _= 000# Front Axle
ESR 6.4L V8 Heayy D1ty HEMI MDS Engjine
L XFK __|7 Pin Wirina Hamess =
acH 730 Amp Maintenance Free Baljary =
DFX 85w Auto 8HP75-LCV Transmission
1 __RDs Accent Color Shark Fin Antsnna 5
Mok Active Grille Shutiers
W Active Noise Confrol Syatam
o Advanced Multi=!2:2 Front Air Bans
HAA Air Conditionli i
BT Anti-Lock 4-Wheel Disc Brakes _
JEA JAnti-5izin Differential Rear Axle
A& Audlo Jack Inj.t for Moblle Devices i
LhHE Automatic Headlam;:=
. CTL Base Door Trim Panel
Bty Base Sjuisment Grouy |
| MNA Black Door Handles -
LE4 Black Exterior Mirrors
MB1 Black Front Bumgwr —
MBN Black Rear Bum;=r
Il CKJ Black Viny: Floor Coveriny
XJ8 Body Color Fuel Filler Door A
L BGE Brake Assist
[ xr1 Bumyzzr Module |
_ X75 Bumpr Module fi

Report Generated On September 28, 2020 11:05 AM




¢a- D381'5-3500 TRADESMAN GREW CAB 4x4 (185 INWB B FT.OINBox)

Coda

L
Report Generated On Sepiember 28, 2020 11:05 AM

LPE ICatgi and CHMSL Lamy
Xas Center Console Parts Module
== wM) Center Hub
cGU Child Seat Anchor Sy«l=n~LATCH Reily |
| MFP |Chrome Headlam: Bazels
XFR Class V Recelver Hitch -
JAE Cluster 3.5" TFT B&W Di:pilay
. XCT Coat Hooks
2 DS7 Conventional Differential Fri Axle ——
HGB Dash Liner Insulation
LM1 Daytime Runnisy Headlamps. Low Beam
MD8 Delete Front License Plate Bracket
a ¥E2 Door Paris Module
oL 'Door Sill Scuff Pads
Bk Driver Seat - Manual Ad ust 4-Way |
- CSP Driver/Passenzer Assist Handles
JUB Dual Note Electric Homs
= DH4 Electronic snue Select
— BN Electronic Roll Mitigalion
= Hup Elactronic Stabilily Control
— NN Elactronically Controlled Throttie ]
LEB Ext. Mirmors w/Su:pmental Siznals
LEC Exterior Mirrors Courtesy Lamj _
NHJ Exterior Mirrors w/Heatini: Element il
HGF Floor Tunnel Insulation _
[ MXB Front Air Damn
CDR Front Armrest w/Cupholders _ -
X83 Front End Paris Module
I SFB Front Heavyy Duty Shock Absorbers
CGD Front Haight Adjust Shoulder Belts =)
SHA Front Stabilizer Bar
MHR Front Wheel Well Liners
£34, Front/Rear Climate Conirol Qutiats —4
JWA Frt Pass Seat - Manual Adjust 4-Way
r2g | Full Size Szara Tire
|- JKH Glove Box
JLP GPS Antenna Insut
X79 Girille Module i
= MFF Grille-Matte Black Mesh
MMS Grille-Surround Matte Black
- ZaR GVW Ratliiy; - 11400#
I hIE Halizgen Quad Headlamg:
“TH HD Viny! 40/20/40 Siiit Bench Seat _



BAXA(IEOINWB 8FT 0INBox)

Headlam|: Off Time Delay

Report Generated On Sepismber 28, 2020 11:05 AM

_
_ Xsy Headliner Parts Module
| MWS5 Hemi Bad je _
e Br Hill Start Assist
== JE1 /P Bezels-Painted
D | LAC lurminated E:il+y
LAG Incandescent Tall Lamj:: _
[ JY1 Insirument Cluster Theme 1 {Base|
JBF Instrument Panel Black Bezel
|| 81 Instrument Panel Paris Module
XRB Irtegrated Voice Command w/Blustooth
CEU | Ke» Fob - Black
p AN Locking Tal\;ate
TCN _|LT275/70R18E BSW All Scason Tires
DK1 Man Shift-On-The-Fly Trangfer Case o
LEA Maprsonrmasy Lamy
RSF Media Hub-2 USE. Full Funct Aux _ =
LNY _Mirror Runniito Lights —
GPG Mimors-Tow Pwr Ad] Heat Black |
APA Monotone Paint = |l
NZD Next Generation Enyjine Coniroller
CUH No Underseat Storag= _ 0
- XA8 _Non Adjusteble Pedals |
CUN Overhead Console -
LBT Overhead Curilolder Lam;
| MAL ParkView Rear Back-uj Camera |
Gl Passe:yor Side Sun Visor wiMiror -
XBS Picku;: Box =
JKY .Powar Accaisor: Demy N |
SBE Power Steering _
[ - Gad Pushbution Start -
IP3 Pwr From Wind-ws. 1-Touch Uy & Down
MT17 _|Ram 3500 Badoe -
MGA Ram's Head Raclgs
B BHD Re:uty Alert Braking _
tCH Hear Dome Lamj =
GJD Rear Fixed Window
= CAM Rear Foldlii Seat
SGB Rear Hzauw Duty Shock Absorbers —
CUE Rear Underseat Comuariment Storzge =
B GNA |Rear View Dy/MNiuht Mirror
LTF 'Red Tail Lam|: Bezels 7
31 Remote Keviess Erliy ==




Stahidard Featires = 028L02-050( TRADESMAN CREW.C AR 4X3 (160 IN WE

i Code Description _
Faie Remote USB Port
RAS3 Remote USB Port - Charge Only -
CiG .Rutary Shifter-Black
| 2B Seat Parts Modulg
ILAS Selectable Tire Fill Alert
= GXX Senliy K=y Theft Deterrent yxicm
AR9 Siniile Rear Wheel Grour
| WL1 Sinyle Rear Wheels
NHM _|Sveed Control B
JPH | 8peen! Sensitiva Power Locks
cuy |Storags Tiay
2 Suyrp. Side Curlain FriRr Alr Bag:
Tl Suppiemental Frt Seat Side Alr Baas
CGS Supplemental Side Air 9azs |
JFJ Tempamaire & Comjiass Gauge
SUA Tilt Steerin | Column
L Tinted Glass Windows |
GBB Tinted Windshield Glass
XBN Tip S5t
X88 Tire & Wheel Parts Module
TBM Tire Carrler Winch !
LAW Tire Flll Alert
EST Tire Pressure Information Sy=tcm
== XEA _Tow Hooks _
BNM Traction Conirol
[ BNT Traller Swisy Dam; iny
LEG Traller Tow Mirrors
XFU Trafler Tow w/d-Pin Connector Wirn
UAA Uconnect 3 with 5" Dispiay
RF7 USB Host Flip
fi= JHA Var Intermittent Windshleld Wigors
LAZ Vehicle information Center
428 Vendor Painted (. art> Box Trackii)

Report Generated On September 28, 2020 11:05 AM
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Town of Mechanic Falls

108 Lewiston Street

Mechanic Falls, ME 04256
Phone: 345-2871 FAX: 345-9201
www.MechanicFalls.org

BID SHEET
Bidding Compa y's Name: s {ff L;.:z £ ;/”’ {8 J&, }-_‘."4;.
Address: fé [arf*‘M Ji J_—iu‘w ) P DA D
Contact Person: _r"_z}:ff E_(Z:Cj.ﬂ..a = Phone _52_{17 78q "ozg)/ /7}7”30?
[ Price For Public Works Pickup Truck _ |
Base Price: _ *%7 QOO cloc}i F3Z0 4, S(C-Q;Q/
Additional Cost " K 260 G b Fivha S Pheo
Total Cost: L{L’ BOOHJU ] th'L_ J‘,r_]ogb
C“‘_;z—i. o) Tredi
Additional Discounts:
%, 3
Total Purchase Price: . 00' OO
Exceptlons Taken {

¢ Jun S0l g 2l
0/ab/ 40 § /i Banely, Joet nih. P ot
-2 A ,.r“ 7 4 ¥
ALY, -fp;,,..h 1;1.1 foa3 0L

- = -

P d Dellvery Date: ﬁterfn Orc e Mih 0
ropose very : [914 7 s/hml/)
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Prepared for: , Town of Mechanic Falls

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)

Price Level: 115

Client Proposal
Prepared by:

Daniel Edwards

Office: 207-784-2321
Quote ID: edw1720927
Date: 09/28/2020

—

 Cord

Rowe Auburn | 899 Center Street, Auburn, Maine, 042106306
Office: 207-784-2321

1



Prepared for: .
Town of Mechanic Falls @
Prepared by: Daniel Edwards

09/28/2020 Rowe Aubum | 689 Center Street Auburn Maine | 042106308

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

» Town of Mechanlc Falls

Re: Quote ID edw1720927 09/28/2020

To Whom It May Concem,

Thank you very much for your interest in acquiring a vehicle from our dealership. We concur that your
interest is well deserved. We hope that an outstanding product lineup and our dedication to customer service
will enhance your ownership experience should you decide to buy a vehicle from us.

Attached, please find additional information that | hope will assist you in making a more informed decision.
Please fesl free to contact me at any time as | would truly appreciate the opportunity to be of service to you.

Sincerely,
Danlel Edwards

Prices and content avallability as shown ars subject to change and should be treated a estimates only, Actual base vehicle, packege and option pricing
may very from this estimate bacause of spacial local pricing, avallabilty or pricing adjustments not reflected in the deslsr's computer system. See
salesparson for the most current information.
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Prepared for: (7t
Town of Mechanic Falls @
Prepared by: Daniel Edwards

09/28/2020 Rowe Auburn | 698 Center Sirest Auburn Maine | 042106306

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927
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Prepared for: =2
Town of Mechanic Falls @
Prepared by: Daniel Edwards

09/28/2020 Rowe Auburn | 669 Center Street Auburn Maine | 042106306

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

As Configured Vehicle
Code Description ~ MSRP
Base Vahicle
X3B Base Vehicle Price (X3B) $41,080.00
Packages
610A Order Code 610A N/C
Includes:

- Engine: 6.2L 2-Valve SOMC EF! NA V8 Flex-Fuel
- Tranemission: T ift 10-Speed Automatic
a:nc!udes SelectShirt and selectable drive modes: normal, towhaul, 6co, tesp sand/snow and

S Package
- : 10, a
- Wheals: 17" Argent Fgol:tgdsws
includas painted hub covers/center arnaments.
- :-ID Vinyl 40/20/40 Spiit Bench Seat

ncliydes center armrest, cuj and driver's side manual lumbar.
- Radio: AM/FM Stereo wMP3 Player
Includes 4 spasakers.
- SYNC Comimunications & Entertainment destam
Inciudes enhanced voice recognition with §11 Assist, 4.2" LCD center stack screen. AppLink end
1 smart-charging USB-C pont.
Powertrain
596 Engine: 6.2L 2-Valve SOHC EFI NA Included
V8 Flex-Fuel
44G Transmission: TorqShift 10-Speed Included
Automatic
Isl}rc.‘udea SelectShift and selsctable drive modas: normsl, tow/haud, eco, deeop sand/snow and
X37 3.73 Axle Ratio Included
STDGV GVWR: 10,800 Ib Payload Package Included

Vitheels & Tires

TBM Tires: LT245/75Rx17E BSW A/T (4} $165.00
Spars may not be the same as rosd tre.
64A Wheels: 17" Argent Painted Steel included
Inciudes painted hub covers/centsr omarments.
Seats & Seat Trim
A HD Vinyl 40/20/40 Split Bench Seat Included
Includes center armrest. cupholdsr end driver's side menual lumbar,
Cther Options

Prices and content availabillty as shown are subject to change and should be treatsd aa estimatas only. Actual base vehicle, packege and oplion pricing
may vary from this estimate bacause of special local pricing, availebllity or pricing adjustments not reflactsd In the dealer's computer system. Ses
saiesparson for the most current information.
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Prepared for:
Town of Mechanic Falls
Prepared by: Daniel Edwards

09/28/2020 Rowe Aubum | 699 Center Street Aubum Maine | 042106306

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

As Configured Vehicle (cont'd)

Code Description
164WB 164" Whealbase
80L Power Equipment Group

Deletes passenger-side lock cylinder. Includss upgraded door tim panel.

Irfludes. Dele
- Trailer Tow Mln"grs w/Power Healed Glass

Inciudes manual folding, manually lelescoping and heated convex spoiter mirror,

- Advanced Securily Pack

MSRP
8TD
$865.00

Includes SacuriLock Passive Antl-Theft System (PATS) and Inclination/Inirusion sensors.

- Power Locks
- Power Taligate Lock
= Power Front & Rear Seat Windows

Includes 1-touch Wown driver/passengar window.

- Reimole Keyless Entry
473 Snow Plow Prep Package

$250.00

Requires Exira Extra Heavy-Duty Alternator (87E) when ordered with Upfitter

Switches (66S) and 110V/400W Outlet (43C).

Includes compuisr selected for snowplow
Supplemental Reference or g’gyn‘ Builders Layout
daterioration of ride quality when vehicie is not equ

ication. NOTE 1: Restriction.
for mmwrs 2: May

Ll

506 A Aermator
86M Dual 78 AH Battery $210.00
858 Tough Bed Spray-In Bedliner $595.00
Includes teligate-guard, black box bad tie-down hooks and black bed attachment bolis.
PAINT Monotone Palnt Application STD
438 Fixed Rear-Window w/Defrost $60.00
924 Privacy Glass $30.00
868 Upfitter Switches (6) $165.00

Requires Extra Extra Heavy-Duty Alternator (67E) when ordered with

110VI:00W Outlet (43C) and Snow Plow Pkg. (473) or Snow Plow/Camper

Pkg. (47B)

- 200 Amp Altermator

587 Radio: AM/FM Stereo w/MP3 Player

includes 4 speakers.
includes:
~ SYNC Communications & Entertainment S

included

Includes enhanced voice recognition with 911 Assist, 4.3° LCD center stack scraen, AppLink and 1

smart-charging USB-C port.
76C Exterior Backup Alarm (Pre-Installed) $140.00
Emisslons
Prices and content avallability as ehown are subject to change and should be treated as estimates only. Actual base vehicle, package and oplion pricing

may vary from this estimate bacause of gpecial local pricing, avallabliity or pricing adjustments nct refiected In the dealer's computer system. Sea

salesperson for the most current information.
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Prepared for: @ .
Town of Mechanic Falls

Prepared by: Daniel Edwards

08/28/2020 Rowe Auburn | 699 Center Street Auburn Maine | 042106308

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

As Configured Vehicle (cont'd)
Code Description MSRP

425 50-State Emissions System STD

Interior Colois

AS_01 Medium Earth Gray N/C

Primary Cclors

UM_03 Agate Black Metallic N/C
SUBTOTAL $43,560.00
Destination Charge $1,695.00
TOTAL $45,255.00

Prices and content availabillty 2 shown are subject to changa and should be treaied as estimaies only. Actual base vehicle, package and option pricing
may vary from this estimate because of spacial local pricing, avallability or pricing adjustments not raflacted in the dsaler's computer systemn. Ses
salaspsrson for the most current information.
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Prepared for:

Town of Mechanic Falls
Prapared by: Daniel Edwards
09/28/2020

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)

Price Level: 115 | Quote ID: edw1720927

o

Rowe Aubum | 686 Center Sireat Auburn Malne | 042106306

Selecied Equip & Specs

Dimensions

Exterior length: 254.4"
Exterior width: 80.0"
Wheelbasge: 164.0"

Rear track: 67.2"

Min ground clearance:; 8.2"
Rear legroom; 33.5"

Rear headroom; 40.3"
Rear hiproom: 684.7"

Rear shoulder room: 65.8"
Approach angle: 18.4 deg
Cargo volume: 31.6cu.ft.
Box length: 98,1"

Powertrain

385hp 6.2L SOHC 16 valve V-8 engine with variable
valve control, SMPI
federal

Part-time
Fuel Economy Highway: N/A

Suspension/Handling

Front Mono-beam non-independent suspension with
anti-roll bar, HD shocks

Firm ride Suspenslon

Front and rear 17 x 7.5 argent steel wheels

Body Exterior

4 doors
Reverse opening right rear passenger

Tumn signal Indicator In mirrors
Black bumpers

Bed-rail protectors

Box style: reguiar

Front and rear 17 x 7.5 whaels

Cenvenisnce

Manuali air conditioning with air filter

Cab to axle: 56.1"

Exterior height: 81.2"

Front track: 68.3"

Tuming radius: 27.1'

Front legroom: 43.9"

Front headroom: 40.8"

Front hiproom: 62.5"

Front shoulder room: 66.7"
Passenger volume: 116.0cu.ft.
Departure angle: 21.2 deg
Maximum cargo volume: 31.6cu.ft.

Recommended fuel : regular unleaded

TorqShift 10 speed automatic transmission with
overdrive
Fuel Economy Cty: N/A

Rear rigid axle leaf spring suspension with HD
shocks

Hydraulic power-assist re-circulating ball Steering
LT245/758R17 EBSW AT front and rear tires

Reverse opening left rear passenger

Driver and passenger power remote heated,
manual folding door mirrors with turn signal
indicator

Black door mirrors

Ciass V trailer hitch with trailer sway control
Traller hamess

Clearcoat paint

2 front tow hook(s)

Power windows

Pricee and content avallability as shown are subject to change and should be treated as estimates only, Actual base vehicle, packege and option pricing

may vary from this estimate because of spacial local pricing,

salesperson for the most current information.

avallabliity or pricing adjustments not reflected in the dealer's computer system. See



Prepared for:

Town of Mechanic Falls
Prepared by: Daniel Edwards
08/28/2020

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)

Price

Level: 115 | Quote ID: edw1720827

Rowe Aubum | 689 Center Sireet Auburn Maine | 042106306

Sel

w

acted Equip & Specs (cont'd)
Driver and passenger 1-touch up
Remote power door locks with 2 stage unlock
and llluminated entry
Manual telescopic steering wheel

FordPass Connect 4G intemet access
Wireless phone connectivity
2 1st row LCD monitors
Passenger visor mirror
Driver and passenger door bins

Upfitter switches

Seats and Trim

Seating capacity of 6

4-way driver seat adjustment
4-way passenger seat adjustment
60-40 folding rear split-bench seat

Entertainment Features

AM/FM stereo radio
Steering wheel mounted radio controls
Streaming audio

Lighting, Vislbility and Instrumentation

Halogen aero-composite headlights
Fully automatic headlights

Rear window defroster

Front reading lights

Oll pressure gauge

Cutside temperature display

Low tire pressure waming

Trip odometer

Safaiy and Security

4-whesl| ABS brakes
4-wheel disc brakes

ABS and driveline traction control

Dusal seat mounted side Impact airbag supplemental

restraint system

Driver and passenger 1-touch down
Manual tilt steering wheel

Day-night rearview mirror
Emergency SOS

AppLink smart device integration
Front and rear cupholders

Full overhead console

Rear door bins

Front 40-20-40 split-bench seat
Manual driver lumbar support
Centre front ammrest

SYNC external memory control
4 speakers
Fixed antenna

Delay-off headlights

Variable intermittent front windshileld wipers
Deep tinted windows

Tachometer

Compass

Camera(s) - rear

Trip computer

Brake assist with hill hold control

AdvanceTrac w/Roll Stability Contro! Electronle
stability control

Dual front impact aitbag supplemental restraint
system with passenger cancel

Safety Canopy System curtain 1st and 2nd row
overhead airbag supplemental restraint system

Prices and content avallability as shown are subject to change and shouid be treated as esiimates only. Actual base vehicle, packege and option pricing

may vary from this eatimate because of spacial iocal pricing,

saiesperson for the most current Information.

availability or pricing adjustments not reflected in the dealar's computer system, See
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Prepared for: T T

Town of Mechanic Falls @
Preparad by: Daniel Edwards

09/28/2020 Rowe Auburm | 699 Center Street Aubum Maine | 042106306

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

Seiected Equip & Specs (cont'd)

* Remote actlvated perimeter/approach lighting

* Power remote door iocks with 2 stage unlock
and panic alarm
» MyKey restricted driving mode

* 3 manually adjustable rear head restraints

+  Security system with SecurlLock Immobllizer
e Manually adjustable front head restraints

Dimensions
General Weights
*Curb 6,722 Ibs. GVWR 10,800 Ibs.

Payload 4,060 Ibs.

Front Weights

+ Front GAWR 6,000 Ibs. * Front curb welght 3,976 Ibs.

Front axle capacity 6,000 Ibs. * Front epring rating 6,000 Ibs.
Front tire/wheel capacity 6,390 Ibs.

Rear Weights
Rear GAWR 6,340 Ibs. * Rear curb welght 2,748 Ibs.
Rear axle capacity 7,280 Ibs. Rear spring rating 6,340 Ibs.
Rear tire/wheel capacity 6,390 Ibs.

Trailering Type
Type Regular Hamness Yes
Clags Vv Hitch Yes
Trailer sway control Yes

General Trailering
Gth-wheel towing capacity 12300 Ibs. Gooseneck towing capacity 12300 Ibs.
Towing capacity 12300 Ibs. GCWR 19500 Ibs.

Fuel Tank type
Capacity 34 gal.

Off Road
Approach angle 18 deg Departure angle 21 deg
Ramp breakover angle 22 deg Min ground clearance a"
Load floor height 38"

Exterior cargo
Length 98.1" Minimum width 50.5"
Volume 78.5 cu.ft. Pickup box depth 211"
Maximum width 66.9" Tallgate width 605"

Interior cargo
Cargo volume 31.6 cu.ft. Maximum cargo volume 31.6 cu.ft.

Prices and contant avallability as shown are subject to change and should be treatad as estimates only. Actual base vehicle, packege and option pricing
may vary from this estimate because of spacial local pricing, avaliability or pricing adjustments not reflected in the dealer's computer system. Sea
salesperson for the most current infarmation,
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Prepared for:

Town of Mechanic Fails
Prepared by: Daniel Edwards
08/28/2020

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

Rowe Aubum | 688 Center Street Auburn Maine | 042106306

Selected Equip & Specs (cont'd)

Powertrain

Engine Type
Block material
Head material
Injection
OCrientation
Valves per cylinder
Variable valve control

Engine Spec

Bore
Displacement

Engine Power
SAEJ1349 ALIG2004 compllant
Torque
Alternator
*Type

Battery
+* Amp hours

Run down protection

Transmission
Electronic control
Overdrive
Type

Transmission Gear Ratios
1st
3rd
5th
7th
oth
Reverse Gear ratios

Transmission Extras
Driver selectable mode
Qil cooler

Drive Type
4wd type

Iron

Aluminum
Sequential MPI
Longitudinal

2

Yes

4.02"
379 cu.in.

Yes

430 ft.-lb @ 3,800 RPM

78
Yes

Yes
Yes
Automatic

4.696
2.146
1.52

1
0.689
4.866

Yes
Regular duty

Part-time

Cylinders

Ignition

Liters
Recommended fusl
Valvetrain

Compression ratio
Stroke

Output

* Amps

+ Cold cranking amps
*Type

Lock-up
Speed

2nd
4th

8th
10th

Sequential shift control

Type

V-8

Spark

6.2L

Regular unleaded
SOHC

9.8:1
3.74"

385 HP @ 5,750 RPM

200

750
Dual

Yes
10

2.985
1.769
1.275
0.854
0.616

SelectShift

Four-whesl

Prices and content avallability as shown are subjact to change and should be treated as estimates onl
may vary from this estimate becauss of special local pricing, availability or pricing adjustments not refi

salesparson for tha most current Information.

y. Actual base vehicle, packege and option pricing
acted in the dealer's computer system. Sea
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Prepared for:

Town of Mechanic Falls
Prepared by: Daniel Edwards
06/28/2020

Rowe Aubum | 689 Cenier Street Auburn Maine | 042106306

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)

Price Level: 115 | Quote ID: edw17209827

Selected Equip & Specs (cont'd)

Drive Feature
Traction control ABS and driveline Locking hub control Auto
Transfer case shift Electronic
Drive Axle
Ratio 3.73
Exhaust
Material Stainless steel System type Single
Emissions
CARB Federal
fuel Economy
Fuel type Gasoline
Fuel Economy (Alternate 1)
Fuel type E85
Acceleration
0-80 mph (s) 6.88
1/4 Mile
Seconds 15.3 Speed 90 mph
Skid Pad
Lateral acceleration (g) 0.6
Slalom
Speed 50 mph
Driveability
Brakes
ABS 4-wheel ABS channels
Type 4-wheel disc Vented discs Front and rear
Brake Assistance
Brake assist Yes Hili hold control Yes
Suspension Control
Ride Firm Electronic stability control ~ Stability control with
anti-roll
Front Suspension
independence  Mono-beam non-independent Anti-roll bar Regular

Front Spring

Prices and content avallabilkty as shown are sublect to change and should
may vary from this eatimate becauss of spacial local pricing, avallabillty or
salesperson for the most currant Information.

be trealed as estimates only. Actual bags vehicle, package and option pricing
pricing adjustments not reflacted in the deaier's computer aystem. See

"



Prepared for:

Town of Mechanic Falls
Prepared by; Daniel Edwards
09/28/2020

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

Rowe Auburn | 699 Center Street Aubum Maine | 042106306

Selected Equip & Specs (cont'd)

Type

Front Shocks
Type

Rear Suspension
Independence

Rear Spring
Type

Rear Shocks
Type

Steering
Activation

Steering Specs
# of wheels

Extarlor

Front Wheels
Diameter

Rear Wheels

Diameter

Spare Wheels
Wheel material

Front and Rear Wheels
Appearance
Covers
Front Tires
Aspect
Sidewalls
*Tread
Width
RPM
Rear Tires

Aspect
Sidewalls
* Tread

Width

Coll

HD

Rigid axle

Leaf

HD

Hydraulic power-assist

2

17"
1 TII
Steel

Argent
Hub

75
BSW
AT

245mm
645

75
BSW
AT

245mm

* Grade

Type

Grade

Type

Width

Width

Material

Diameter
Speed

Type

LT load rating

Diameter
Speed
Type

LT load rating

HD

Leaf

HD

Re-circulating ball

7.50"

7.50"

Steel

17"

LT

17"

LT

Prices and content avallabillty as shown sre subject to change and should be ireated as eslimates only. Actual base vehicle, package and aption pricing
may vary from this estimate becaiuss of special local pricing, availability or pricing adjustments not reflacted in the desler's computer system. Ses
salesperson for the most current Information.
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Prepared for:
Town of Mechanic Falls

Prepared by: Daniel Edwards

09/28/2020 Rowe Aubum | 689 Center Street Aubumn Maine | 042106306
2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

Selected Equip & Specs (cont'd

RPM 645
Spare Tire
Mount Underbody w/crankdown Type Full-size
Wheels
Front track 68.3" Rear track 67.2"
Tuming radius 27.1' Wheelbase 164.0"
Body Features
Body material Aluminum Side impact beams Yes
Front tow hook(s) 2
Body Doors
Door count 4 Left rear passenger Reverse opening
Right rear passenger Reverse opening Rear cargo Tailgate
Pickup
+Bed liner Spray-in Box style Regular
Bed-rall protectors Yes
Exterior Dimensions
Length 254 4" Body width 80.0"
Body height 81.2" Cab to axie 56.1"
Frame section modulus 10.7cu.in. Frame yield strength (psi) 50000.0
Front bumper to Front axle 38.2" Front bumper to back of cab 146.3"
Safety
Airbags
Driver front-<impact Yes Driver side-impact Seat mounted
Overhead Safety Canopy System curtain 1st Passenger front-impact Cancellable
and 2nd row
Passenger side-impact Seat mounted
Seatbeit
Rear centre 3 point Yes Height adjustable Front
Security
Immobilizer SecuriLock »Panic alarm Yes
Restricted driving mode MyKey
Seating
Passenger Capacity
Capacity 6

Prices and content avallability as shown are subject to change and should be treated as estimates onl

y. Actual base vehicle, package and option pricing

may vary from this estimate because of special lncal pricing, availablity or pricing adjustments not reflacted in the dealer's computer system. See

salesparson for the most current information.
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Prepared for:

Town of Mechanic Falls
Prepared by: Daniel Edwards
08/28/2020

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)

Price Level: 115 | Quote ID: edw1720927

Rowe Aubum | 699 Cenier Sirest Aubum Maine | 042106306

Seiected Equip & Specs (cont'd)

Front Seats
Split
Driver Seat
Fore/aft
Way direction control
Passenger seat
Fore/aft
Way direction control
Front Head Restraint
Control

Front Armrest
Centre

Rear Seats
Descriptor
Folding
Type

Rear Head Restraints
Control
Number

Front Seat Trim
Materlal

Rear Seat Trim Group
Material

Convenience

AC And Heat Type
Air conditioning
Underseat ducts

Audio System
Radio
Seek-scan

Audio Speakers
Speaker type

Audio Controls

Steering wheel controls
Streaming audio

40-20-40

Manual
4

Manual

Manual
Yes

Split-bench
60-40
Fixed

Manual
3

Vinyl

Vinyl

Manual
Yes

AM/FM stereo
Yes

Regular

Yes
Bluetooth yes

Type

Reclining
Lumbar support

Recllning

Type

Facing
Folding position

Type

Back material

Back material

Air filter

Radio grade

External memory control

Speakers

Voice activation

Split-bench

Manual
Manual

Manual

Adjustable

Front

Fold-up cushion

Adjustable

Vinyl

Carpet

Yes

Regular
SYNC

Yes

Pricas and content availabifity as shown are subject to change and should be treated as
may vary from this estimate because of spacial lacal pricing, availabllity or pricing adjus
salesperson for the most current information.

estimates only. Actual base vehicls, package and option pricing
tments not reflected in the dealer's computer systemn. See
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Prepared for: 7
Town of Mechanic Falls @
Prepared by: Daniel Edwards

08/28/2020 Rowe Aubum | 699 Cenier Sireet Aubum Maine | 042106306

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

Selected Equip & Specs (cont'd)

Audio Antenna
Type Fixed
LCD Monitors
1st row 2 Primary monitor size (inches) 42
Convenience Features
* Retained accessory power Yes 12V DG power outlet 2
Emergency SOS Mobile device Wireless phone connectivity Bluetooth
+ Back-up alarm Yes Smart device integration App link
» Upfitter switches Yes
Door Lock Activation
*Type Power with 2 stage unlock * Remote Keyfob (front doors)
* Integrated key/remote Yes
Door Lock Type
* Tallgate/rear door lock  Included with power
door locks
Door Locks Extra FOB Controls
Remote engine start Smart device only
Instrumentation Type
Display Analog
Instrumentation Gauges
Tachometer Yes Ol pressure Yes
Engine temperature Yes Transmission fluid temp Yes
Engine hour meter Yeas
Instrumentation Warnings
Oil pressure Yes Engine temperature Yes
Battery Yes Lights on Yes
Kay Yeas Low fue! Yes
Door ajar Yes Service interval Yes
Brake fluid Yes Low tire pressure Tire specific
Instrumentation Displays
Clock In-radio display Compass Yes
Exterior temp Yos Systems monitor Yes
Camera(s) - rear Yes
Instrumentation Feature
Trip computer Yas Trip odometer Yes

Pricas and content availability as shown are sublect to change and should be treated as estimatas only. Actugl baes vehicle, package and opton pricing
may vary from this estimate bacause of spacial loca! pricing, avallability or pricing adjustments not reflacted In the dealer's computer aystem. Sea
salesperson for the most current information.
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Prepared for: -
Town of Mechanic Falls @

Prepared by: Danie! Edwards
0B/28/2020 Rowe Auburn | 699 Center Strest Auburn Maine | 04210630_6

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

Selected Equip & Specs (cont'd)

Steering Wheel Type
Materia Urethane Tilting Manual
Telescoping Manual
Front Side Windows
* Window 1st row actlvation Power
Windows Rear Side
* 2nd row activation Power
Window Features
+ 1-touch down Driver and passenger +1-touch up Driver and passenger
+ Tinted Deep
Front Windshield
Wiper Variable intermittent
Rear Windshield
» Defroster Yes Window Fixed
Interlor
Passenger Visor
Mirror Yas
Rear View Mirror
Day-night Yes
Headliner
Coverage Full Material Cloth
Floor Trim
Coverage Full Covering Vinyl/rubber
Trim Festure
Gear shifter material Urethane Interior accents Chrome
Lighting
Dome light type Fade Front reading Yes
* llluminated entry Yes Variable IP lighting Yes
Overhead Console Storage
Storage Yes Type Full
Storage
* Driver door bin Yeos Front Beverage holder(s) Yes

Prices and content availatlity as shown arg sublect to change and should be treated as estimates anly. Actual bagse vehicle, packege and option pricing
may vary from this estimate because of special iocal Pricing, avallablilty or pricing adjustments not reflected in the dealer's computer systorn. Ses
salesperson for tha most current Information.
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Prepared for: G =
Town of Mechanic Falls @
Prepared by: Daniel Edwards

09/28/2020 Rowe Aubum | 629 Center Sireet Aubum Maine | 042106306

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

Selected Equip & Specs (cont'd)

Glove box Locking * Passenger door bin Yes

Nluminated Yes Rear yos Yes

Instrument panel Covered bin Dashboard Yes

« Rear door bins Yes

Legroom

Front 43.9" Rear 33.5"
Headroom

Front 40.8" Rear 40.3"
Hip Room

Front 62.5" Rear 64.7"
Shoulder Room

Front 66.7" Rear 65.8"
Interior Volume

Passenger volume 116.0 cu.ft.

Prices and content availabilty as shown ars subject to change and should be treatsd as estimates only. Actual base vehicle, package and option pricing
may vary from this estimate because of spacial local pricing, availability or pricing adjustments not reflactod in the dealer's computer system. Sea
salssperson for the most current Information,
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Prepared for: i
Town of Mechanic Falls @
Prepared by: Danie! Edwards

99!28/2020 Rowe Auburn | 689 Center Sireet Auburn Maine | 042106306
2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)

Price Level: 115 | Quots ID: adw1720927

Warranty
Standard Wearranty
Basic
Distance 36,000 miles Months 36 months
Powertrain
Distance 60,000 miles Months 60 months
Corrosion Perforation
Distance Unlimited miles Months 60 months
Roadside Assistance
Distance 60,000 miles Months 60 months

Prices and content availability as shown are subject to change and should be tresied as estimates only. Actual base vehicls, packege and option pricing

may vary frorm this estimata bacause of spacial local pricing, ewvallability or pricing edjustments not reflected In the doaler's computer system, See
salesparson for the most current information.
18



Prepared for: =G
Town of Machanic Falls @
Prepared by: Daniel Edwards

08/28/2020 . Rowe Auburn | 698 Canter Street Aubum Maine | 0421 06308
2021 F-350 4x4 SD Super Cab 8' box 164* WB SRW XL (X3B)

Price Level: 115 | Quote ID: edw1720927

Vehicle Dimension and Performance Summary

Performance predictions In this report represent an estimate of vehicle performance based on standard operating
conditions. Variations in customer equipment, load configuration, ambient conditions, and/or operator driving techniques
can cause significant variations in vehicle performance. These values are not representative of results that may be shown
in actual dynamometer tests. This report should therefore be used as a gulde for comparative vehicle performance.

Prices and content availabillty as shown are subjfect to change and should be treated as estim
may vary from thle estimate because of special Iocal pricing, availabllity or pricing adjustme
salesparson for the most current information.

ates only. Actual bass vehicle, package and option prcing
nts not reflected in the dealars computer system. Ses
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Prepared for:

Town of Mechanic Falls
Prepared by: Daniel Edwards
09/28/2020

o

Rowe Aubum | 892 Center Sireet Auburn Maine | 0421083068

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)

Price Level: 115 | Quote ID: edw1720827

Vehicle Dimension and Performance Summary (cont'd)

Light Duty
GvW Totals
1 Payload - (Payload) 0lbs
Ocoupants Weight 900 Ibs
Curb Weight (as configured) 6,722 Ibs
TOTAL 7,622 Ibs
GVWR 10,800 Ibs
GCW Totals
Adjustad Truck GVW 7,622 |bs
Waeight of trailer 0lbs
Woeight of trailer cargo 0 lbs
Total Waight of trailer 0lbs
TOTAL 7,622 Ibs
GCWR 19,500 Ibs

Highway use only. Ford Mator Company recommends that s separats, funclional brake system be used on any towed vehicle or traller.

Prices and conient avallability as shown zre subjact to change and should be treated as estimates
may vary from this estimate because of special local priclng, avallability or pricing adjustments not
salesperson for the most current information.

only. Actual base vehicle, paciage and oplion pricing
reflacted in the dealer's computer system, See

20



Prepared for: T,
Town of Mechanic Falls @
Prepared by: Daniel Edwards

09/28/2020 Rowe Auburn | 689 Center Street Auburn Maine | 042106306

2021 F-350 4x4 SD Super Cab 8' box 164" WB SRW XL (X3B)
Price Level: 115 | Quote ID: edw1720927

Pricing Summary - Single Vehicle

MSRP
Vehicle Pricing
Base Vehicle Price $41,080.00
Options & Colors $2,480.00
Upfitting $0.00
Destination Charge $1,695.00
Total $45,255.00
Customer Signature Acceptance Date

Prices and content availabllity as shown are subject to change and should be treated as estimates only. Actual basa vehicla, peckage and option pricing
may vary from thls sstimate bacausa of spacial Iocal pricing, availabllity or pricing adjustments not reflacted In the dealer's computer system, See
salesperson for the rmost current information.
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Town of Mechanic Falls

108 Lewiston Street
Mechanic Falls, ME 04256

Phone: 345-2871 FAX: 345-9201
www.MechanicFalis.org

BID SHEET

Bldding Company’s Nameﬁﬁnm_c_AEUMI 1"?(
Address: 74 (- Center <t. &_ﬁm‘_ﬂ:g W I2YDIO

Contact Person: _ (et 9 LS Phone: ~ 159350

Price For Public Works Pickup Truck ‘
Base Price: Po/ 44
Additional Cost ]

Total Cost: 36, (93 9
Yrode valye - * 19 0oo. 22
Additional Discounts: __QJA_LQC,[LLO(PQ'{

#19 (,G3 oo

Total Purchase Price: |

Exceptions Taken: _ S _ - _I__h |
D onedon Dorhle (e s A) thSJ\_ &;Hﬁn Y10/ %hg-ﬁ}@r“s -

q‘*/‘a"rfé’ﬁ Split Bene @ rovsyver 1 Allfeotn

Proposed Delivery Date: é Y el lSﬁICJQJ
* doprox 8)13 weeks once GM =swes TPu.




Town of Mechanic Falls

108 Lewdston Street

Mechanic Falls, ME 04256
Phone: 345-2871 FAX: 345-9201
www.MechanieFalis.org

SPECIFICATIONS

Blds must meet or exceed the specifications listed below. Exceptions to be taken must be listed
separately and indicated as such. Town Intends to trade In a 2015 Ford 350 Super cab with plow
hookup, no plow, and approximately 40,000 miles.

One ton /super cab *

4 wheel drive, with locking hubs, shifter for 4 wheel drive on floor
8 ft. body with spray on bedfiner:

AT least a 6.0 englne

Black in color |

Bucket seats with center console

Black rubber flooring In cab

Crulse control « _,.»

Alr conditioning -

Power windows

Power, heated mirrors * :

Am/fm radio with &d player .#/
Good year all season radlals, 10ply LT 265/70R17 .
Snow plow package " -

Reese hitch with traller light hook up .~ v
9 foot 6in. Fisher stainless plow v - 9 & Xl/a SS.

®Q

®

®

@) one Tov Deuble Chh

@ Pu s\\ bu%m\wi\sﬁ'r

@ L{o/éoILm €Pl|1"@cnel\

& LT 2757 70R 18 Al Terrcan




Lem: Emersen Chevolet

Stored Configuration Detail - Config# ZBFXZV
BAC: 114984 BFE:A

Current as of 09/29/2020 - 01:34 PMEDT  ---For Dealer Use Only---

Name: EMERSON CHEVROLET BUICK, INC.

BAC Information

Charge-to BAC 114984
Ship-to BAC 114984
Contact Name
DAN MCF-1

Charge-to BFC 1
Ship-to BFC 1
Phone #
Stock No.

Customer Information

o)’

Business Name:

Phone:

Email;

o __Z_ Er\“ DOC&)‘C CCL
v c 8( Sox
« HWH -SRW

Fleet Information

Primary FAN: 816688
Bid Number:
PO #:

End-User FAN:
Bid ltem #:

Model/Order Information

Configuration
Description: Mechanic Falls K3500
Model Year: 2021
Distrib. Entity: FLT

Allocation Group: CHDDBL

Request ID:
Requested TPW:

~© 2008 General Motors, Ali Rights Reserved.

Configuration Date: 09/28/2020

Division: CHEVROLET
Order Type: FBC - Flget Political
Subdivision
Model: CK30953 - 3500HD
Silverado: LWB, 4WD,
Double Cab

Page -1 'of - 3



OrderWORKBENCH

MSRP w/DFC +: $44,340.00

Estimated Delivery Date:

Vehicle Specifications

PEG: 1TWT - Work Truck Preferred Equipment
Group
Primary Color: GBA - Black

Ordered Options: AE7: Seats: Front 40/20/40 Split-

Bench, Uplevel

AU3: Power Door Locks

C7W: GVW Rating 11,400 Lbs

DLF: Mirrors, O/S: Power,
Heated

G80: Auto Locking Differential,
Rear

IOR: Chevrolet Infotainment, 8"
Color Screen

K47: Heavy Duty Air Filter

KNP: Transmission Cooling
System

NE1:
CT/MA/MD/ME/NJ/NY/OR/PA/RI/
VT/WA Emissions

NZZ: Skid Plate

QF6: Tires: LT275/70 R18 All
Terrain, Blackwall

QTS5: Tailgate Function--EZ Lift,
Power Lack & Release

UVC: Rear Vision Camera

VK3: Front License Plate
Mounting Provisions

VYU: Snow Plow Prep / Camper
Package

ZLQ: Fleet Convenience
Package

© 2008 General Motors. All Rights Reserved.

Trim: H1T - 1TWT/1CX/2CX/1FL-Cloth, Jet Black,
Interior Trim
Engine: L8T - Engine: 6.6L, V-8, SIDI
Emissions:
Transmission: MYD - 6-Speed Automatic
AQQ: Keyless Remote Entry
BG9: Floor Covering: Rubberized Vinyl,
Black
CGN: Chevytec Spray-on Liner
E63: Durabed
GT4: Rear Axle: 3.73 Ratio
K34: Cruise Control
KC4: Cooler, Engine Qil
KW5: Alternator, 220 AMP
NQF: Transfer Case: w/ Ratary Dial
Control, Electronic Shift
PYT: Wheels: 18" Steel, Painted
QK1: Standard Tailgate
SAF: Spare Tire Lock
V76: Recovery Hooks
VQ2: Holdback N/A, Dealer Fleet
Assistance
Z82: Trailering Package
ZYG: Tire, Spare: LT275/70 R18 All

Terrain, Blackwall

Page: 2 of- 3



GrderWOﬂKBENC’H

T North American Order Workbench is intended solely for business use by GM Dealers. Pricing shown is for illustration purposes only. Refer to
GMPricing.com for official GM Price schedules. GM pricing is subject to change by GM at anytime, without notice.

DPlecse see ‘the

enclosed :
Dimension <hect

~© 2008 General Motors. All Rights Reserved, Page 3 of 3



All dimensions in inches (mm) unless otherwise stated.

P o

Specifications CC30953 CK30953
2WD Long Bed Double | 4WD Long Bed Double
Cab with Single or Dual | Cab with Single or Dual
Rear Wheel Rear Wheel

A |Wheelbase 162.48 162.48
(4127) (4127)

B |Overall length 256.46 256.46
(6514) (6514)

C |Body width, SRW 81.85 81.85
(2079) (2079)

C |Body width, DRW 96.75 96.75
(2457): (2457)

Overall height, SRW 80.87 80.87

: (2054) (2054)

Overall height, DRW 80.2 80.2
(2037) (2037)

Head room, front 43.08 43.03
(1093) (1093)

Head room, rear 39.88 39.88
(1013) (1013)

Shoulder room, front 66.02 66.02
(1677) (1677)

Shoulder room, rear 84.88 64.88
(1648) (1648)

Hip reom, front 61.18 61.18
(1554) (1554)

Hip room, rear 60.24 60.24
(1530) {1530)

Leg room, front 44,53 44,53
(1131) (1131)

Leg room, rear 35.24 35.24

(885) (885)

CA |Cab to axle 552 55.2
(1402) (1402)

ILF [Inside length, at floor 88.27 98.27
(2496) (2496)

Inside height, bed 21 21

(633) (533)

IWW |Inside width, between 50.55 50.55
wheelhousing (1284) (1284)

) 71.4 71.4

Wall to Wall, bed width (1814) (1814)
Ground clearance, rear SRW 11.18 11.18

(284) (284)

B



Town of Mechanic Falls

108 Lewiston Street
Mechanic Falls, ME 04256

Phone: 345-2871 FAX: 345-9201
www.MechanicFalls.org

Appointment of 2020 Election Clerks

Under recommendation of Julie Ward, Registrar of Voters for the town of Mechanic Falls we request the
Town Council appoints the following as additional Election Clerks for the November 2020 election:

e Nancy Petersons - Warden
e Janice Hunter
e Stephen Turner
e Lorrie Rand
Adopted this 5th day of October, 2020
Kieth Bennett, Council Chair
John Emery II, Council Member Tarsha Downing, Council Vice-Chair

Rose Aikman, Council Member Raymond Lavoie, Council Member




Town of Mechanic Falls

108 Lewiston Street

Mechanic Falls, ME 04256
Phone: 345-2871 FAX: 345-9201
www.TownOfMechanicFalls.com

Mechanic Falls Land Use Ordinance
Amended January 1, 2020

Proposed Changes to Marijuana Related Activities
Approved by Planning Board August 17, 2020

Promeeed - bopernee
New Language
Proposed Change:
Add under Definitions
Facilities
A Facility is defined as one standalone building.
Adopted this 5th day of October, 2020.
Kieth Bennett
Tarsha Downing John Emery 11

Rose Aikman Raymond Lavoie




Town of Mechanic Falls

108 Lewiston Street

Mechanic Falls, ME 04256
Phone: 345-2871 FAX: 345-9201
www.TownOfMechanicFalls.com

Mechanic Falls Land Use Ordinance
Amended January 1, 2020

Proposed Changes to Noise Abatement
Approved by Planning Board August 17, 2020

Poprosed Lapeypes
New Language

Article IV Land Use District and Regulations
Table 2
Section 4
I. Noise Abatement
1. Excessive noise at unreasonable hours must be required to be muffled, so as not to be
objectionable due to intermittence, beat frequency, shrillness or volume.

Proposed change:

1. Excessive noise at unreasonable hours between 11:00pm and 6:00am must berequired-te be muffled, so
as not to be objectionable due to intermittence, beat frequency, shrillness or volume.

Adopted this 5th day of October, 2020.

Kieth Bennett

Tarsha Downing John Emery 11

Rose Aikman Raymond Lavoie




Town of Mechanic Falls

108 Lewiston Street

Mechanic Falls, ME 04256
Phone: 345-2871 FAX: 345-9201
www.TownOfMechanicFalls.com

Mechanic Falls Land Use Ordinance
Amended January 1, 2020

Proposed Changes to Kennels
Approved by Planning Board August 17, 2020

Poprosed Lapeypes
New Language

Proposed Change inserted into Use Table:

RD GR DB LSG HC PSG Gl

Instruction Business

Kennels
Mobile Vendors

clieo| o
<|12| 0o
<12l c
<|12| 0o
<12l o
<12l o

<12l o

Add under E. Definitions
Kennel

An establishment in which more than four (4) dogs or four (4) cats are
sold, housed, bred, boarded, or trained for a fee.

Adopted this 5th day of October, 2020.

Kieth Bennett

Tarsha Downing John Emery I1

Rose Aikman Raymond Lavoie




Town of Mechanic Falls

108 Lewiston Street

Mechanic Falls, ME 04256
Phone: 345-2871 FAX: 345-9201
www.TownOfMechanicFalls.com

Household Waste Ordinance

Occupants and/or owners shall secure all bagged or unbagged residential solid waste and recyclable
material in a suitable container which shields it from the public view, and protects if from pests and
other animals. Occupants and/or owners shall not permit such solid waste or recyclable materials to
accumulate on or about the premises except in such suitable containers. Residential solid waste is
any household trash or rubbish.

Adopted this 5th day of October, 2020.

Kieth Bennett

Tarsha Downing John Emery I1

Rose Aikman Raymond Lavoie




Maine Department of Health and Human Services
Office for Family Independence

109 Capitol St.

11 State House Station

Augusta, Maine 04333-0011

Janet T. Mills
Governor

Jeanne M. Lambrew, Ph.D.

Commissioner Tel.: (207) 624-4168; Toll-Free: (800) 442-6003
TTY: Dial 711 (Maine Relay); Fax: (207) 287-3455
To: Welfare Officials and Contracted Agents
From: Sara Russell, Program Manager, General Assistance
Date: September 3, 2020
Subject: New GA Maximums

Enclosed please find the following items:

e MMA's new (October 1, 2020—September 30, 2021) “General Assistance Ordinance
Appendices” (A — H).

e “GA Maximums Adoption Form” which was developed so that municipalities may
easily send DHHS proof of GA maximums adoption. Once the selectpersons or council
adopts the new maximums, the enclosed form should be signed and submitted to DHHS.
(see “Filing of GA Ordinance and/or Appendices’ below for further information).

Appendix A — H

The enclosed Appendices A — H have been revised for your municipality’s General Assistance
Ordinance. These new Appendices, once adopted, should replace the existing Appendices A —
H. Even if you have already adopted MMA's model General Assistance Ordinance, the municipal

officers must approve/adopt the new Appendices yearly.

The Adoption Process
The municipal officers (i.e., selectpersons/council) adopt the local General Assistance
Ordinance and yearly Appendices, even in town meeting communities. The law requires that

the municipal officers adopt the ordinance and/or Appendices after notice and hearing. Seven
days posted notice is recommended, unless local law (or practice) provides otherwise.

At the hearing, the municipal officers should:

1) Allow all interested members of the public an opportunity to comment on the proposed
ordinance;

2) End public discussion, close the hearing; and

3) Move and vote to adopt the ordinance either in its posted form or as amended in light of public
discussion.



Municipalities Mav Establish Their Own Maxi

Municipalities may establish their own maximum levels of assistance provided that the proposed
levels of assistance are reasonable and meet adequate standards sufficient to maintain the health
and safety of applicants in the municipality. The municipality must submit to the Department
documentation to justify these levels of assistance and verify that the figures developed are
appropriate to maintain health and decency.

A municipality’s maximum assistance level for Food may not be below the Department provided
figures which are issued by the USDA and published annually following a study of cost of food
for various family sizes. A market basket survey may be used to establish food maximums if the
maximums provided by the USDA are insufficient to maintain health in the municipality.

Filing of GA Ordi Vor A 5

Please remember that General Assistance law requires each municipality to send DHHS a copy of
its ordinance once adopted. (For a copy of the GA model ordinance, please call MMA'’s
Publication Department, or visit their web site www.memun.org). In addition, any changes or
amendments, such as new Appendices, must also be submitted to DHHS. DHHS will accept the
enclosed “adoption sheet” as proof that a municipality has adopted the current GA maximumes.



GENERAL
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ORDINANCE




GENERAL ASSISTANCE ORDINANCE

Pursuant to 22 M.R.S. § 4305, the municipal officers of the Municipality of

hereby enact the following General Assistance Ordinance

in its entirety, after notice and hearing. This Ordinance shall supercede and replace all
previous Ordinance versions. A copy of this Ordinance is filed with the Department of
Health & Human Services (DHHS) in compliance with Title 22 M.R.S. §4305(4), and
shall be available for public inspection at the municipal office along with a copy of the

Maine Revised Statutes, Tile 22, chapter 1161.

Signed this______ day of , , by the municipal officers:
(day) (month) (year)

(Print Name) (Signature)

(Print Name) (Signature)

(Print Name) (Signature)

(Print Name) (Signature)

(Print Name) (Signature)

[Please send a copy of the enactment page (only) to DHHS, 109 Capitol Street, SHS 11, Augusta, ME 04330-0011]
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ARTICLE |

Statement of Policy

The Municipality of administers a program of general

assistance (GA) available to all persons who are eligible to receive assistance in
accordance with the standards of eligibility as provided within this ordinance,
Department of Health and Human Services (DHHS) GA policy and in 22 M.R.S. § 4301

et seq.

Every effort will be made to recognize the dignity of the applicant while encouraging
self-reliance. The program will strive to help eligible persons achieve self-maintenance
by promoting the work incentive. When possible, it will seek to alleviate needs other
than financial through rehabilitative, preventive and protective services. The general
assistance program will place no unreasonable restrictions on the personal rights of the
applicant or recipient, nor will there be any unlawful discrimination based on sex, age,
race, nationality, religion, sexual orientation or disability. The municipality is committed
to including qualified individuals with disabilities in municipal services, programs, and
activities. As a result, the municipality will promote a GA program that when viewed in
its entirety, is readily accessible to and usable by individuals with disabilities. GA
applicants with physical or mental disabilities that require a reasonable accommodation
in order to access and/or utilize the municipal GA program are encouraged to provide

the municipality with advance notice regarding the accommodation request.

The general assistance administrator will act promptly on all applications for assistance
and requests for fair hearings. GA applicants will be provided information regarding
their rights and responsibilities under the GA program. Within 24 hours after receipt of
an application, the administrator will provide the applicant a written decision, whether or
not assistance is granted, that will state the specific reasons for the decision. The
administrator will also provide the applicant written notice that the applicant may appeal

to the municipal fair hearing authority if dissatisfied with the decision. When an



applicant is determined to be eligible, assistance appropriate to the need will be
furnished within 24 hours after the completed application is submitted except when the
administrator issues non-emergency assistance conditionally on the successful

completion of a workfare assignment (see section 5.6 of this ordinance).

The administrator will maintain complete and accurate records pertaining to each
applicant and recipient. These records are confidential as a matter of law (see 22 MRS
$4306).

The administrator will post notice stating the day(s) and hours the administrator will be
available. The administrator, or other designated person/entity, will be available to take
applications in the event of an emergency at all other times. A copy of this ordinance
and Maine General Assistance law will be readily available to any member of the public

upon request. Notice to this effect will be posted.



ARTICLE I
Definitions
Section 2.1—Common Meaning of Words

Unless otherwise apparent or defined, all words in this ordinance will have their

common meaning.
Section 2.2—Special Definitions

Applicant. A person who has submitted, either directly or through an authorized
representative, an application for general assistance or who has, in an emergency,
requested assistance without first completing an application. In addition, all persons on
whose behalf an authorized application has been submitted or on whose behalf benefits

have been granted shall be considered applicants.

Application Form. A standardized form used by the general assistance administrator for
the purpose of allowing a person to apply for general assistance and confirming the fact
that a person has made application. The application form must be signed by the

applicant to be considered complete.

Basic Necessities. Food, clothing, shelter, fuel, electricity, potable water, non-elective
essential medical services as prescribed by a physician, nonprescription drugs, basic
telephone service where it is necessary for medical or work related reasons, property
taxes when a tax lien placed on the property threatens the loss of the applicant’s place
of residence, and any other commodity or service determined essential by the

municipality.

“Basic necessities” do not include:

e Phone bills e Mail orders
e Cable or satellite dish e Vehicle payments
television e Credit card debt**



e Furniture situations where no other

e Loan re-payments** permanent lodging is

e Cigarettes available unless a security

e Alcohol deposit is paid, and a waiver,

e Pet care costs deferral or installment

e Vacation costs arrangement cannot be made

e Legal fees between the landlord and

e Late fees tenant to satisfy the need for

e Key deposits the immediate payment of the

e Security deposits for rental security deposit or payment in
property(except for those full) (22 M.R.S. § 4301(1)).

**Repayments of loans or credit will be treated as having been spent on basic

necessities when the applicant can provide verification of this fact.

Case Record. An official file containing application forms; correspondence; narrative
records and all other communications pertaining to an applicant or recipient; written
decisions regarding eligibility including reasons for those decisions as well as the types
and amounts of assistance provided; and all records concerning an applicant’s request

for fair hearing and those fair hearing decisions.

Categorical Assistance. All state and federal income maintenance programs.

Claimant. A person who has requested a fair hearing.

Deficit. An applicant’s deficit is the appropriate overall maximum level of assistance for

the household as provided in section 6.8 of this ordinance less the household income as
calculated pursuant to section 6.7 of this ordinance, provided such a calculation yields a
positive number. If the household income is greater than the appropriate overall

maximum level of assistance, the household has no deficit.



Disabled Person. A person who is presently unable to work or maintain a home due to
a physical or mental disability that is verified by a physician or qualified mental health

provider.

Dwelling Unit. A building or part thereof used for separate living quarters for one or

more persons living as a single housekeeping unit (22 M.R.S. § 4301(2)).

Eligible Person. A person who is qualified to receive general assistance benefits from
the municipality according to the standards of eligibility set forth in this ordinance, Maine
General Assistance law (22 M.R.S. ch. 1161), and Maine Department of Health &
Human Services regulations (10-144 C.M.R. ch. 323). If otherwise qualified, “Eligible
Person” shall include U.S. citizens; non-U.S. citizens who are lawfully present in the
United States as described in 8 U.S.C. § 1621(a)(1)-(3); and non-U.S. citizens who are
pursuing a lawful process to apply for immigration relief. Assistance for non-citizens
pursuing a lawful process for immigration relief shall not exceed 24 months beginning
with assistance provided after July 1, 2015. “Eligible Person” does not include a fugitive
from justice as defined in 15 M.R.S. § 201(4).

Emergency. Any life threatening situation or a situation beyond the control of the
individual which, if not alleviated immediately, could reasonably be expected to pose a
threat to the health or safety of a person At the municipality’s option, a situation which is
imminent and which may result in undue hardship or unnecessary cost to the individual
or municipality if not resolved immediately. (22 M.R.S. § § 4301(4), 4308(2), 4310).

General Assistance Program. A service administered by a municipality for the
immediate aid of persons who are unable to provide the basic necessities essential to
maintain themselves or their families. A general assistance program provides a specific
amount and type of aid for defined needs during a limited period of time and is not
intended to be a continuing “grant-in-aid” or “categorical” welfare program. This
definition shall not in any way lessen the responsibility of each municipality to provide
general assistance to a person each time that the person is in need and is found to be

otherwise eligible to receive general assistance (22 M.R.S. § 4301(5)).



General Assistance Administrator. A municipal official designated to receive
applications, make decisions concerning an applicant’s right to receive assistance, and
prepare records and communications concerning assistance. He or she may be an
elected overseer or an authorized agent such as a town manager, welfare director, or
caseworker (22 M.R.S. § 4301(12)).

Homelessness. “Homelessness” means a situation in which a person or household is:
(a) living in a place that is not fit for human habitation; (b) living in an emergency shelter;
(c) living in temporary housing, including but not limited to a hotel, motel, campground,
unlicensed campsite or rehabilitation facility; (d) exiting a hospital or institution licensed
under 22 M.R.S. ch. 405 or a correctional facility where the person or household resided
for up to 90 days if the person or household was in an emergency shelter or a place not
fit for human habitation before entering the hospital, institution or correctional facility; (e)
losing the person’s or household’s primary nighttime residence and lacking the
resources or support networks to remain in that residence; or (f) fleeing or attempting to

flee violence and has no other residence.

Household. “Household” means an individual or a group of individuals who share a
dwelling unit. When an applicant shares a dwelling unit with one or more individuals,
even when a landlord-tenant relationship may exist between individuals residing in the
dwelling unit, eligible applicants may receive assistance for no more than their pro rata
share of the actual costs of the shared basic needs of that household according to the
maximum levels of assistance established in the municipal ordinance. The pro rata
share is calculated by dividing the maximum level of assistance available to the entire
household by the total number of household members. The income of household
members not legally liable shall be considered as available to the applicant only when
there is a pooling of income (22 M.R.S. § 4301(6)).

Income. “Income” means any form of income in cash or in kind received by the

household including:



Net remuneration for services
performed

Cash received on either
secured or unsecured credit
Payments received as an
annuity, retirement or
disability benefits

Veterans’ pensions and/or
benefits

Retirement accounts or
benefits

Workers’ compensation
Unemployment benefits
Federal and/or state tax
returns

Benefits under any state or

federal categorical assistance

program such as, TANF,
Supplemental Security
Income, Social Security and
any other payments from
governmental sources (unless
specifically prohibited by any
law or regulation)

Court ordered support
payments, e.g., child support
Income from pension or trust
funds

Household income from any
other source, including
relatives or unrelated
household members
Student loans

Rental income

The following items shall not be considered as income or assets that must be liquidated

for the purposes of deriving income:

1)

2)

3)

Real or personal income-producing property, tools of trade, governmental

entitlement specifically treated as exempt assets by state or federal law;

Actual work-related expenses, whether itemized or by standard deduction, such
as taxes, retirement fund contributions, union dues, transportation costs to and

from work, special equipment costs and child care expenses; or

Earned income of children below the age of 18 years who are full-time students

and who are not working full time.



In determining need, the period of time used as a basis for the calculation shall
be a 30-day period commencing on the date of the application. This prospective
calculation shall not disqualify an applicant who has exhausted income to
purchase basic necessities, provided that the income does not exceed the
income standards established by the municipality (22 M.R.S. § 4301(7)).

4)  Certain public benefit programs are specifically exempt from being counted as
income for purposes of GA. These programs include:

e Food Stamps (7 USCS § 2017(b))

e Li-Heap (42 USCS § 8624)

e Family Development Accounts (22 M.R.S. § 3762)

e Americorp VISTA program benefits (42 USCS § 5044 (f))

e Property tax rebates issued under the Maine Property Tax Fairness
Credit program, only so long as the money is spent on basic
necessities. (22 M.R.S. § 4301(7))

e Aspire Support Service Payments (10-144 CMR Chapter 323)

Initial Applicant. A person who has not applied for assistance in this or any other

municipality is considered an initial applicant.

Just Cause. A valid, verifiable reason that hinders an individual from complying with
one or more conditions of eligibility or from attending a scheduled fair hearing (22
M.R.S. § § 4301(8), 4316-A(5)).

Lump Sum Payment. A one-time or typically nonrecurring sum of money issued to an
applicant or recipient. Lump sum payment includes, but is not limited to, retroactive or
settlement portions of social security benefits, workers' compensation payments,
unemployment benefits, disability income, veterans' benefits, severance pay benefits, or
money received from inheritances, lottery winnings, personal injury awards, property
damage claims or divorce settlements. A lump sum payment includes only the amount

of money available to the applicant after payment of required deductions has been



made from the gross lump sum payment. A lump sum payment does not include
conversion of a non-liquid resource to a liquid resource if the liquid resource has been
used or is intended to be used to replace the converted resource or for other necessary
expenses. (22 MRSA § 4301 (8-A)).

Material Fact. A material fact is a fact that necessarily has some bearing on the
determination of an applicant’s general assistance eligibility, and which would, if
disclosed to the administrator, have some determinable effect on the calculation of

eligibility or the issuance of a grant of assistance.

Maximum Levels of Assistance. The amount of financial assistance for a commodity or
service as established in section 6.8 of this ordinance or the actual cost of any such

basic necessity, whichever is less.

Misconduct. For purposes of the GA work requirement (see 22 MRSA §4316-A)
misconduct shall have the same meaning as misconduct defined in 26 MRSA §1043
(23). (See Appendix I of this ordinance for the official definition of misconduct.)
Generally, employees are guilty of misconduct when the employee violates his or her
duties or obligations to the employer. Employees who engage in a pattern of
irresponsible behavior to the detriment of the employer’s interest may also be found

guilty of misconduct.
Municipality. Any city, town or plantation administering a general assistance program.

Municipality of Responsibility. The municipality which is financially liable for the support
of an eligible person at the time of application (22 M.R.S. § § 4301(9), 4307).

Need. The condition whereby a person’s income, money, property, credit, assets or
other resources available to provide basic necessities for the individual and the
individual’s family are less than the maximum levels of assistance (22 M.R.S. § §
4301(10), 4308).



Net General Assistance Costs. Those direct costs incurred by a municipality in
providing assistance to eligible persons according to standards established by the
municipal officers. These do not include the administrative expenses of the general
assistance program (22 M.R.S. §§ 4301(11), 4311).

Period of Eligibility. The time for which a person has been granted assistance. The
period of eligibility may vary depending on the type of assistance provided, however, in
no event shall this period extend beyond one month (22 M.R.S. § 4309(1)).

Pooling of Income. “Pooling of income” means the financial relationship among
household members who are not legally liable for mutual support in which there occurs
any commingling of funds or sharing of income or expenses. Municipalities may by
ordinance establish as a rebuttable presumption that persons sharing the same dwelling
unit are pooling their income. Applicants who are requesting that the determination of
eligibility be calculated as though one or more household members are not pooling their

income have the burden of rebutting the presumed pooling of income.

Real Estate. Any land, buildings, homes, mobile homes and any other things affixed to
the land (22 M.R.S. § 4301(13)).

Recipient. A person who has applied for and is currently receiving general assistance.

Registered Domestic Partner. An individual registered as the domestic partner of the
applicant pursuant to 22 M.R.S. § 2710.

Repeat Applicants. All applicants for general assistance that are not initial applicants
are repeat applicants. For purposes of this ordinance repeat and subsequent shall have

the same meaning.

Resident. A person who is physically present in a municipality with the intention of
remaining in that municipality in order to maintain or establish a home and who has no
other residence. A person who applies for assistance in a municipality who is not a

resident of that municipality or any other municipality is the responsibility of the
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municipality where the person first applies. That municipality must take an application
and grant assistance to the applicant if he/she is eligible, until he/she establishes a new
residence in another municipality (22 M.R.S. § 4307).

Resources. Resources include any program, service, or other sources of support which
are an alternative to or supplement for general assistance. There are two kinds of
resources: “available” and “potential’. Potential resources are programs, services, non-
liquid assets, or trusts that typically require people to apply in writing and/or wait a

period of time before eligibility is determined or the potential income is released.

Potential resources include but are not limited to any state or federal assistance
program, employment benefits, governmental or private pension program, available
trust funds, support from legally liable relatives, child support payments, and jointly held
resources where the applicant or recipient share may be available to the individual

(22 M.R.S. § 4317). Potential resources include the TANF (previously known as AFDC)
program, Food Stamps, fuel assistance (HEAP), subsidized housing, and similar

programs.

Available resources include resources which are immediately available to the applicant
or which can be conveniently secured by the applicant without delay, such as cash on
hand or in bank accounts, assets for which there is an immediate and available market,
or support from relatives which is being made available at the time of application and for
which the applicant does not have to take any unreasonable steps to secure (e.g.,
relocation beyond the immediate region). At the discretion of the GA administrator a
necessary minimum balance required by a financial institution in order to obtain free
checking or in order to maintain the account shall not be considered an available

resource.

The municipal GA administrator reserves the right to inform GA clients of services,
commodities or facilities made available by private organizations or charities. Although

GA applicants/recipients may be informed of the existence of a charitable resource
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and/or organization, GA eligibility shall not be based or conditioned on the use of a

private charitable resource(s).

30-Day Need. An applicant’s 30-day need is the sum of the household’s prospective
30-day costs, from the date of application, for the various basic necessities. For the
purpose of this calculation, the 30-day cost for any basic need shall be the household’s
actual 30-day cost for the basic necessity or the maximum 30-day cost for the basic

necessity as established by this ordinance, whichever is less.

Unforeseen Repeat Applicants. Are repeat applicants who have not applied for
assistance within the last twelve months and who have been regularly employed or
receiving support from a public benefit or private source and who have unexpectedly
become unemployed through no fault of their own or whose benéefits (e.g., through an

available resource) have ceased through no fault of their own.

Unmet Need. An applicant’s unmet need is the household’s 30-day need as
established by section 6.6 of the ordinance less the household income as calculated
pursuant to section 6.7 of this ordinance, provided such a calculation yields a positive
number. If the household income is greater than the household’s 30-day need, the

household does not have an unmet need.

Work Requirements. Work requirements are those obligations the municipal
administrator places on applicants for general assistance as directed and/or authorized
by 22 M.R.S. § 4316-A to the extent such obligations ensure a continuing potential
eligibility for general assistance when complied with, result in ineligibility when violated,
and are not merely optional, discretionary, or advisory. Work requirements include
registering for work, looking for work in good faith, accepting all suitable job offers,
maintaining employment, performing workfare, and participating in training, educational,

or rehabilitation programs that will assist the participant in securing employment.
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ARTICLE Ill

Administrative Rules and Regulations

The following are rules and regulations for the administration of general assistance.
Section 3.1—Confidentiality of Information

Case records and all other information relating to an applicant or recipient of general
assistance are confidential and will not be disclosed to the general public, unless the
applicant or recipient states in writing what information is to be released (22 M.R.S.
§ 4306).

Release of Information. Applicants, recipients and their legal representatives have the
right to review their case records. No record will be released to a third party, however,
unless the administrator receives a consent form signed by the applicant expressly
authorizing the release of his or her records to the specified parties. Whenever the
administrator releases any information, he/she will make a notation in the applicant’s file
stating to whom the record was released and the date. The administrator may charge a

reasonable fee for the reproduction of any records when appropriate.

Information from Other Sources; Penalty. Information furnished to the municipality by
the Department of Health and Human Services or any other agency or institution
pursuant to 22 M.R.S. § 4314, is confidential. The general assistance administrator will
also comply with laws relating to the confidentiality of vital statistic records such as
those concerning birth, marriage and death. (22 M.R.S. § 2706).

Any representative of a financial institution or any employer of a general assistance
applicant who, upon receipt of a written release signed by the depositor and a written
request from the Administrator, refuses to provide necessary information to the
administrator in order to verify an applicant’s eligibility must state in writing the reason
for the refusal. National banks are also obligated to disclose deposit information to the

Administrator upon receipt of a written request and release signed by the depositor.
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Additionally, when a municipality or its agents are acting in accordance with section
4313(2) to verify eligibility for funeral or cremation benefits, an officer of a financial
institution must disclose the amount deposited upon receipt of a written request from the
municipality or its agents and a notarized affidavit signed by the overseer of the
municipality or its agents stating that the named depositor is deceased. Any such
person who refuses to provide information, without just cause, may be subject to a civil
penalty of not less than $25 nor more than $100. Any person, including the applicant,
who knowingly and willfully makes a false representation of a material fact to the
administrator is committing a Class E crime (22 M.R.S. § § 4314, 4315).

Misuse of Information. Misuse of any information relating to an applicant or recipient is
a punishable offense (22 M.R.S. § 42(2)).

Section 3.2—Maintenance of Records

The general assistance administrator will keep complete and accurate general

assistance records (22 M.R.S. § 4306). These records are necessary to:
a) provide a valid basis of accounting for municipal expenditures;
b) document and support decisions concerning an applicant or recipient; and

c) ensure the availability of all relevant information in the event of a fair hearing or

judicial review of a decision by the general assistance administrator.

Case Records. The administrator will establish and maintain a separate case record,
either in paper format or digital format for each applicant or recipient. Each case record

will include at least:

e household applications e narrative statements

e budget sheets describing the nature of the

e information concerning the emergency situation
types and amounts of whenever general assistance
assistance provided is granted in amounts greater
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than the applicant’s
mathematical eligibility (i.e.,
deficit or unmet need,
whichever is less)

written decisions

requests for fair hearings and
the fair hearing authority
decisions

workfare participation records
repayments to the
municipality

narrative writings
documenting the need for
general assistance, the

results of home visits,

collateral information,
referrals, changes in status
client authorization(s) for the
release of GA information
and/or reason(s) for the
release of confidential
information

adjustments in aid, and
suspension or termination of
eligibility

physician’s documentation
Supplemental Security
Income (SSI) interim
assistance reimbursement
authorization forms

vendor forms

Case records will not include information or material that is irrelevant to either the

applicant’s or recipient’s application or the administrator’s decisions.

Retention of Records. General assistance records shall be retained for a minimum of
three full years. The three year period shall coincide with the State’s fiscal year which
begins July 1 and ends on the following June 30. Records may be destroyed after three
years by one of the two preferred methods of destruction for confidential records, i.e.,
supervised shredding, burning or appropriate digital deletion/destruction process. In the
event a client’s records contain SSI reimbursement forms, the client’s records should be

maintained so that the municipality may seek reimbursement.
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ARTICLE IV
Application Procedure
Section 4.1—Right to Apply

Who May Apply. Anyone may apply for general assistance. The head of the family,
any other responsible household member, or an authorized representative must apply in
person, except in special emergency situations as provided in section 4.9 of this
ordinance or except when the applicant is a resident of an emergency shelter and the
municipality has made an agreement with that emergency shelter to presume shelter
residents to be eligible for general assistance (22 M.R.S. §4304(3)). In such cases, the
administrator may require a representative to present a signed statement documenting
that he/she is in fact authorized to apply for general assistance on behalf of the named
applicant. The applicant or representative must complete a written application and any
other required forms so that the administrator can determine eligibility (22 M.R.S. § §
4305, 4308). With notice, all members of the household receiving general assistance
may be required to physically present themselves to the administrator. Note that

fugitives from justice are ineligible for general assistance.

Application Via Telephone. When a person has an emergency but is unable to apply in
person due to illness, disability, lack of child care, lack of transportation or other good
cause, and he/she cannot send an authorized representative, the administrator will
accept an application by telephone. The telephone application process will include the
administrator receiving written verification by mail and visiting the applicant’'s home with
his or her permission (22 M.R.S. § 4304).

Written Application Upon Each Request. Each request for assistance will be
administered in accordance with these guidelines. The administrator will make an
independent determination of eligibility for general assistance each time a person
applies (22 M.R.S. § § 4308, 4309).
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Applications Accepted; Posted Notice. Application forms will be available during regular
business hours at the municipal office and when the general assistance administrator is
conducting interviews with applicants. Notice will be posted stating when and where
people may apply for assistance and the name of the administrator available to take
emergency applications at all other times. In addition, the posted notice shall include
the fact that the municipality must issue a written decision on all applications within 24
hours, and the DHHS toll-free telephone numbers for reporting alleged violations or
complaints. Completed applications will be accepted and interviews given only during
the regular hours established and posted by the administrator. In an emergency,
however, the administrator or his or her designee will be available to accept applications

for assistance whenever necessary (22 M.R.S. § 4304).
Section 4.2—Application Interview

Except when it is impractical, the general assistance administrator will interview each
applicant personally before making a decision. The interview will be conducted in
private, although the applicant may be accompanied by a legal representative, friend or

family member.
Section 4.3—Contents of the Application
At a minimum, the application will contain the following mandatory information:

a) applicant’s name, address, date of household members for whom the
birth, Social Security number or applicant is seeking assistance;

appropriate United States Customs

and Immigration Services (USCIS) c) total number of individuals living with

documentation, and phone number; the applicant;

b) names, date(s) of birth, and Social d) employment and employability
Security number(s) or appropriate information;

USCIS documentation of other
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e) all household income, resources, h) penalty for false representation;

assets, and property;
i) applicant’s permission to verify

f) household expenses; information;
g) types of assistance being requested,; j) signature of applicant and date.

In the event an initial applicant is unable to provide identification records (e.g., Social
Security card/number) because the record may have been lost, stolen or misplaced, the
initial applicant may be provided a reasonable amount of time, e.g., five working days, in
order to obtain copies of identification records. Provided the initial applicant makes a
good faith effort to obtain the item/record sought, GA required to cure an immediate and/or
emergency need shall not be withheld. In such cases the municipality may elect to
provide only a prorated amount of GA, e.g., five day’s worth, while the applicant proceeds

to obtain the required information.

Section 4.4—General Assistance Administrator’'s Responsibilities at the Time of the

Application

The administrator will make every effort to inform all applicants of their rights and
responsibilities as well as the general program requirements associated with applying
for and receiving general assistance, including application requirements, eligibility

guidelines, applicant rights, and applicant reimbursement obligations.

Application Requirements. The administrator will help the applicant fill out the
application form as described in the preceding section. The administrator will inform the
applicant of any other information or documentation that the applicant will have to
provide in order for the administrator to evaluate the applicant’s eligibility for assistance.
The administrator will fully explain the purpose of any release of information form or
reimbursement agreement before seeking to obtain the applicant’s signature or written

authorization.
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Eligibility Requirements. The administrator will inform, either verbally or in writing, the

applicant of the eligibility requirements of the program, including:

the income standard of need;

the applicant’s ongoing use-of-income, work-related, and resource-related

responsibilities, as described in the section immediately below;

the financial reduction in assistance that is the consequence of spending

household income on non-basic necessities;
immigration status (see definition of “Eligible Person”); and

the disqualification penalties associated with committing fraud, failing to perform
work-related assignments without just cause, or failing to make a good faith
effort to secure potential resources when the requirement to attempt to obtain

those resources has been explained to the applicant in writing.

Applicant Rights. The administrator will inform all applicants of their rights to:

review the municipal General Assistance ordinance and Maine General
Assistance law;

apply for assistance;

receive a written decision concerning eligibility within 24 hours of applying for

assistance;
confidentiality;
contact the DHHS;

challenge the administrator’s decision by requesting a fair hearing.

Reimbursement/Recovery. The administrator will inform the applicant that he/she must

reimburse the municipality for the amount of general assistance he/she has been

granted in the event of a subsequent ability to pay. The municipality may also, as

appropriate, contact the client’s legal representative to inform him or her of the client’s

obligation to repay the municipality under the GA program. In addition to seeking
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repayment from a recipient, the municipality also may recover the amount of assistance
granted to a recipient during the previous 12 months from any relative legally liable for
the applicant’s support (spouses, parents of persons under the age of 25, see Article
VIII, “Recovery of Expenses”) (22 M.R.S. § § 4318, 4319). Whenever applicable, the
administrator will explain the various liens a municipality may place against a recipient’s
real or personal property, such as the mortgage or capital improvement lien, the
Workers’ Compensation lump sum payment lien, or the SSI “interim assistance

agreement” lien, as these liens are described in Article VIII, “Recovery of Expenses”.
Section 4.5—Responsibilities of the Applicant at the Time of Application

The applicant has the responsibility at the time of each application to provide accurate,

complete and current household information and verifiable documentation concerning:

e Income

e Resources

e Assets

e Employment

e Use of income

e Names and addresses of any relatives legally liable for the applicant’s
support

e Any change in this information from a previous application that would
affect household eligibility (22 M.R.S. §4309).

In addition, the applicant must accurately report and provide verifiable documentation

that shows the applicant:

a) has remained employed, if previously employed, and not quit work without

just cause or been discharged from employment for misconduct;

b) has been seeking employment, if previously unemployed or employed on a

part-time basis, has accepted any suitable offer of employment, and has
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satisfactorily performed all workfare assignments or had just cause not to

perform those assignments;

c) has made use of all available and potential resources when directed in
writing to such a program by the administrator, including, but not limited to,
other government benefit programs or the assistance of liable relatives of

sufficient means; and

d) has participated in any training, retraining, educational or rehabilitative
program when appropriate and when directed in writing to such a program
by the administrator, in order to diminish the applicant’s need for general
assistance (22 M.R.S. § §4316-A, 4317).

Section 4.6—Action on Applications

Written Decision. The general assistance administrator will give a written decision to

the applicant concerning his or her eligibility within 24 hours after the applicant submits

a written application. Assistance will be furnished to eligible applicants within that period
except when the municipality is permitted by law (and pursuant to section 5.6 of this
ordinance) to issue assistance conditionally on the successful completion of a workfare
assignment (22 M.R.S. § § 4305, 4316-A, 4321). A written decision will be given each

time a person applies, whether assistance is granted, denied, reduced or terminated.
Content. The written decision will contain the following information:

a) the type and amount of aid the applicant is being granted or the applicant’s

ineligibility;
b) the period of eligibility if the applicant is eligible for assistance;
c) the specific reasons for the decision;

d) the applicant’s right to a fair hearing; and
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e) the applicant’s right to notify the DHHS if he/she believes the municipality has
acted illegally (22 M.R.S. § 4321).

Section 4.7—Withdrawal of an Application
An application is considered withdrawn if:
a) the applicant requests in writing that his or her application be withdrawn; or

b) the applicant refuses to complete or sign the application or any other form

needed by the general assistance administrator.
Section 4.8—Temporary Refusal to Accept Application

Under special circumstances, the general assistance administrator may temporarily
refuse to accept applications. Such circumstances may include, but are not limited to,

the following:

a) When the applicant’s conduct is abusive, disruptive, or harassing, or when the
applicant is under the influence of drugs or alcohol. In these situations, the
applicant will be asked to leave, and if the applicant refuses to leave, the police
may be summoned. The applicant will be informed that an application will only

be accepted when his or her conduct is under control.

b) If the administrator believes that an applicant’s behavior presents a threat to the
health or safety of the public or to a municipal employee, or if such behavior is
violent, or if an applicant has engaged in abusive, disruptive or harassing
behavior and has been required to leave on more than one occasion, then the
applicant may be required to designate a third party to apply for assistance on his
or her behalf and the applicant may be prohibited from entering the municipal

building;
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c) When a third person applies for assistance on behalf of the applicant that person
may be required to provide written verification that he/she has been duly

authorized to act as a representative for the applicant (22 M.R.S. § 4308).
Section 4.9—Emergencies

An emergency is considered to be any life threatening situation or a situation beyond
the control of the applicant which if not alleviated immediately could reasonably be
expected to pose a threat to the health or safety of the applicant or a member of the
household (22 M.R.S. § 4301(4)). An emergency includes homelessness or imminent
homelessness. Although they may be considered otherwise ineligible to receive general
assistance, persons who apply for assistance to alleviate an emergency may be granted
assistance, except as provided below, if they do not have sufficient income and
resources to meet an actual emergency need and have not had sufficient income and

resources to avert the emergency (22 M.R.S. § 4308).

A municipality may provide emergency assistance when the municipality determines
that an emergency is imminent and that failure to provide assistance may result in

undue hardship and unnecessary costs to either the client or the municipality.

Disqualification. A person who is currently disqualified from receiving General
Assistance due to a violation of sections 5.5, 5.6, 5.7, 5.8, 5.9 or 6.4 of this ordinance is
ineligible to receive emergency assistance (22 M.R.S. § 4308(2)(A)). However,
dependents of a disqualified person may be eligible for assistance. For the purposes of
this section, “dependents” are defined as: 1) a dependent minor child; 2) an elderly, ill or
disabled person; or 3) a person whose presence is required to provide care for any child
under the age of 6 years or any ill or disabled member of the household (22 M.R.S.

§ 4309(3)).

In the event one or more members of a household are disqualified and assistance is

requested for the remaining dependents, the eligibility of those dependents will be
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calculated by dividing the maximum level of assistance available to the entire household

by the total number of household members.

Assistance Prior to Verification. WWhenever an applicant informs the administrator that
he/she needs assistance immediately, the administrator will grant, pending verification,

the assistance within 24 hours, provided that:

a) after interviewing the applicant the administrator has determined that the
applicant will probably be eligible for assistance after a verification of information

is completed; and

b) the applicant submits documentation when possible, to verify his or her need.
The administrator may contact at least one other person to confirm the
applicant’s statements about needing emergency assistance. No further
assistance will be authorized until the applicant’s eligibility is confirmed (22
M.R.S. § 4310).

Telephone Applications. If a person has an emergency need and cannot apply in
person due to illness, disability, lack of transportation, or other good cause, and if there
is no authorized representative who can apply on behalf of the applicant, the

administrator shall accept an application over the telephone (22 M.R.S. § 4304).

The administrator will not grant any assistance as the result of a telephone application if
the applicant refuses to allow the administrator to verify the information either by visiting
his or her home or by mail and the administrator cannot determine his or her eligibility

through any other means.

Limitation on Emergency Assistance. Applicants are not automatically eligible for
emergency assistance. If applicants had income which could have been used to
prevent all or part of an emergency, but they spent that income on items which are not
basic necessities, they will not be eligible to receive general assistance to replace the
misspent money (22 MRSA § § 4308(2) & 4315-A).
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All applicants have the responsibility to provide the administrator with verifiable

documentation demonstrating that the applicant did not have sufficient income to avert

the emergency situation. According to the following criteria, the administrator may limit

emergency assistance to cover only the difference between the amount of money

necessary for the household to avoid the emergency and the amount of income

available to the household during the applicable time period.

a)

The applicable time period shall be the 30 days preceding the application for
emergency assistance, except in those cases where the emergency was created
by a negative account balance for a commodity or service (such as rent,
mortgage or utility payments), and the negative account balance was created
over a longer period of time. In such cases, the applicable time period shall be

the consecutive length of time the account balance has been in the negative.

The administrator shall seek from the applicant all information pertinent to the
applicant’s ability to provide for his or her basic necessities for the applicable
time period, including evidence of all income and resources received over that

period of time.

The administrator shall calculate all costs for the household’s basic necessities
during the applicable time period, per month, in accordance with the maximum
levels established by this ordinance for the specific basic necessity or the actual
monthly cost, whichever is less, including all costs associated with averting the

particular emergency situation for which the applicant is seeking assistance.

From the total household costs for basic necessities during the applicable time
period, the administrator shall subtract the total income and lump sum payments
available to the household for the applicable time period as well as the total

general assistance actually received during the applicable time period.
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e) The administrator may restrict the issuance of emergency assistance to the
difference yielded by the computation in subsection (d), even when such a grant

will not totally alleviate the emergency situation.

f) The administrator may waive this limitation on emergency assistance in life
threatening situations or for initial applicants; that is, persons who have never

before applied for general assistance.

g) Nothing in these criteria may be construed as prohibiting a municipality from
electing to alleviate an emergency situation in the most cost-effective manner
available, provided such a determination of eligibility for emergency assistance is

in conformance with general assistance law.
Section 4.10—Residence

The administrator shall provide general assistance to all eligible persons applying for
assistance who are residents of this municipality. A resident is a person who has no
other residence and is physically present in this municipality and who intends to remain

here and establish a household.

The municipality also recognizes its responsibility to provide assistance to eligible
persons who apply here and who are not residents of this municipality or any other
municipality. If a person who is not a resident of any municipality applies in this
municipality first, the administrator will determine his or her eligibility and, if eligible, will
grant assistance until he/she establishes a residence in another municipality (22 M.R.S.
§ 4307).

Moving/Relocating. The municipality will not consider moving or transporting an
applicant or recipient into another municipality unless the person requests assistance to
relocate to another municipality. If the administrator determines the applicant is eligible

and grants financial assistance to help with the requested relocation, this municipality
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will be responsible for providing assistance to the applicant for 30 days after he/she

moves provided the recipient remains eligible.

Institutions. If a resident of this municipality enters an institution located in another
municipality (such as a group home, shelter, rehabilitation center, nursing home, or
hospital) and requests assistance while at the institution, he/she will be the
responsibility of this municipality for up to 6 months after he/she enters the institution if
the conditions of 22 M.R.S. § 4307 and §4313 are met. The municipality thereafter
retains responsibility for an applicant in an institution only if the applicant has
maintained a home in this municipality to which he/she intends to return. The
municipality also recognizes its responsibility for applicants residing in an institution in
this municipality if such an applicant had no residence prior to entering the institution
(22 M.R.S. § 4307(4)).

Temporary Housing. Hotels/motels and similar places of temporary lodging are
considered institutions if the municipality grants financial assistance for, makes

arrangements for, or advises or encourages an applicant to stay in temporary lodging.

Note: Municipalities which illegally deny housing assistance and, as a result of the
denial, the applicant stays in temporary lodging are responsible for the applicant for up
to 6 months and may be subject to other penalties (22 M.R.S. § 4307(4)).

Disputes. When the administrator believes that an applicant is a resident of another
municipality but that municipality disputes its responsibility the administrator will notify
the DHHS in Augusta (287-3654 or 1-800-442-6003). If the applicant applies in this
municipality first, the administrator will determine his or her eligibility and, if eligible, will
grant assistance until the DHHS has concluded which municipality is responsible for
providing assistance. If another municipality was responsible, the DHHS will recover
the amount due from the other municipality. (22 M.R.S. § § 4307(5), 4307(6)).
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ARTICLE V
Eligibility Factors

A person will be eligible for general assistance if he/she is an “Eligible Person” as
defined in section 2.2, is in need, and has complied with the eligibility requirements set
forth below. For guidance in determining whether an applicant is an Eligible Person,
contact the Department of Health & Human Services at (800) 442-6003 (TTY: 287-
6948).

Section 5.1—Initial Application

Initial Application. For initial applicants, except as provided immediately below, need
will be the sole condition of eligibility. The exception to this general rule, as provided by
law, applies to all applicants, including initial applicants, who are disqualified for a
defined period for quitting employment without just cause or for being discharged from
employment for misconduct (22 M.R.S. § 1043 (23)) (see section 5.5 of this ordinance)
and to fugitives from justice as defined in 15 M.R.S. § 201(4) (22 M.R.S. § 4301(3)). An
initial applicant is a person who has never before applied for general assistance in any
municipality in Maine (22 M.R.S. § 4308(1)).

“‘Need” means that the applicant’s income (including prorated income, where
applicable), property, credit, assets or other resources are less than the overall
maximum level of assistance contained in section 6.8 of this ordinance or the
applicant’s 30-day need, whichever is less, and he/she does not have adequate income

or other resources available to provide basic necessities.

Subsequent Applicants. Persons who are not initial applicants are repeat

applicants. Repeat applicants are people who have applied for general assistance at
any time in the past. Repeat applicants are also people on whose behalf a general
assistance application was made at any time in the past, provided that at such a time

the applicant was not a dependent minor in the household. For repeat applicants to be
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eligible for general assistance, they must be in need and meet all other eligibility
requirements. The eligibility of repeat applicants may also be adversely affected to the

extent they have not used their income and resources to secure basic necessities.

Section 5.1A — Presumptive Eligibility

A person who is provided shelter in an emergency shelter for the homeless located in
the municipality shall be presumed to be an eligible person. Presumed eligibility may not
exceed 30 days within a 12-month period. Full eligibility must be verified prior to
assistance issued subsequent to the presumed period of eligibility. When presumptive
eligibility is determined under this section, no other municipality may be determined to

be the municipality of responsibility during that 30-day period.
Section 5.2—Eligibility for Categorical Assistance

Receipt of categorical assistance will not disqualify a person from receiving general
assistance if the applicant is otherwise eligible. Benefits received from other assistance
programs will be considered as income when determining need, with the exception of
Food Stamps, which will not be counted as income or resources or otherwise taken into
consideration when determining need (7 U.S.C. § 2017 (b)).

In addition, any fuel assistance (HEAP/ECIP) received by an applicant will not be
considered as income; that is, the administrator will always compute the heating needs
of an applicant who has received HEAP or ECIP as if that applicant paid all costs
associated with his or her fuel needs (42 U.S.C. §8624(f)). The calculation of general
assistance for heating energy needs when an applicant has received HEAP or ECIP
shall be accomplished in accordance with subsection (c) under “Types of Income” at
section 6.7 of this ordinance. For several additional exceptions please refer to the

definition of “Income” in this ordinance (see page 7, subsection 4).

Applicants or recipients must apply for other program benefits within 7 days after being

advised in writing to do so by the general assistance administrator. Persons who,

29



without just cause, make no good faith effort to obtain a potential resource will be
disqualified from receiving assistance until they make a good faith effort to obtain the
benefit (22 M.R.S. § 4317).

Section 5.3—Personal Property

a) Liquid Assets. No person owning assets easily convertible into cash, including
but not limited to, bank deposits, stocks, bonds, certificates of deposit, retirement
accounts, life insurance policies and other marketable security, will be eligible for
general assistance unless and until he or she uses these assets to meet his or
her basic needs, and thereby exhausts them. At the discretion of the GA
administrator, liquid assets do not mean a reasonable minimum balance
necessary for obtaining free checking. Although one checking account per
household may be allowed, any monies over the minimum required to obtain free

checking are to be considered available liquid assets.

b) Tangible Assets. No person owning or possessing personal property, such as
but not limited to: a motor vehicle (except as provided immediately below in
subsection c), or a boat, trailer, recreation vehicle or other assets that are
convertible into cash and are non-essential to the maintenance of the applicant’s
household, will be eligible for general assistance. Exceptions may be made when
a person is making an initial application or is an unforeseeable repeat applicant
as defined in Section 2.2 or when reasonable efforts to convert assets to cash at
fair market value are unsuccessful. Tools of a trade, livestock, farm equipment
and other equipment used for the production of income are exempt from the

above category and are not considered available assets.

c) Automobile Ownership. Ownership of one automobile per household will not
make a person ineligible for assistance if such vehicle is essential for
transportation to employment or for seeking employment, obtaining medical care,
rehabilitation or training facilities, or for any other reason the GA administrator

determines reasonable for the maintenance of the applicant’s household.
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Recipients of general assistance who own an automobile with a market value
greater than $8000 may be required, with written, 7-day notice, to make a good
faith effort to trade that automobile for an automobile with a market value of less
than $8000. Any income received by the applicant by virtue of such a trade
down must be used for his or her basic necessities. Failure to liquidate or trade
down the excess value of any automobile asset can result in disqualification (22
M.R.S. § 4317).

The municipality will neither pay nor consider as necessary any car payment or
vehicle maintenance cost including insurance for which the applicant is
responsible. However, provided the vehicle value is $8000 or less and the
applicant is utilizing the vehicle for any of the above mentioned “essential”
reasons, the municipality in its discretion may choose to not consider reasonable
car payments, reasonable car insurance and reasonable associated costs of
maintenance as “misspent” income. General assistance for travel-related needs
shall be computed in accordance with section 6.8(F)(7), (8) “Work Related/Travel

Expenses.”

d) Insurance. Insurance that is available to an applicant on a non-contributory basis
or that is required as a condition of employment will not be a factor in determining
eligibility for general assistance. Life insurance with a cash surrender value may,

at the discretion of the GA administrator, be considered as a tangible asset.

e) Transfer of Property. Applicants who transfer assets for less than fair market
value to someone else solely for the purpose of establishing eligibility for general
assistance will not be granted general assistance to replace the uncompensated
value of the transferred asset. Assistance will be denied within a 120-day limit up
to the uncompensated value of the asset which was transferred unless the
transfer of asset is fraudulently misrepresented, in which case a 120-day
disqualification will be issued. There will be a presumption that the applicant

transferred his or her assets in order to be eligible for general assistance
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whenever property is sold for less than the fair market value or when the transfer
occurred within 30 days prior to applying for general assistance unless the

applicant can demonstrate the existence of a good faith transaction.
Section 5.4—O0wnership of Real Estate

a) Principal Residence. For purposes of General Assistance solely, the applicant’s
principal residence, including any adjoining land, is considered an exempt
resource, even if temporarily unoccupied because of employment, job training,
education, illness or disaster, provided there is demonstrated an intent to
return. If the applicant owns land in excess of the minimum lot size for the zone
or district in which the home is located, then that land may be considered a

potential resource if:

1.  The applicant has received General Assistance for the last 120

consecutive days; and

2. The applicant has the legal right to sell the land (e.g., any mortgagee will
release any mortgage, any co-owners agree to the sale, zoning or other

land use laws do not render the sale illegal or impracticable); and

3. The applicant has the financial capability to put the land into a
marketable condition (e.g., the applicant can pay for any necessary

surveys); and

4. The land is not utilized for the maintenance and/or support of the

household; and

5. A knowledgeable source (e.g., a realtor) indicates that the land in
question can be sold at fair market value, for an amount which will aid

the applicant’s financial rehabilitation; and
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6. No other circumstances exist which cause any sale to be unduly

burdensome or inequitable.

If the above conditions are met, then the administrator may condition the receipt
of future assistance on the applicant’s good faith efforts to sell, or render
saleable, land which could be used to provide necessary support for the
applicant (e.g., the applicant owns 100 “excess” acres. Sale of 10 of the acres
would provide for the necessary support and therefore not all the land need be
sold at the present time.) Assistance shall not be denied during the time that the
applicant is making a good faith effort to sell or render saleable the land in

question.

Once the applicant ceases to receive assistance the obligations under this

section shall also cease.

Other Property. If the applicant or dependents own real property other than that
occupied as the principal residence, continued eligibility will depend on the

applicant making a reasonable effort to:

1. Dispose of the property at fair market value in order to convert the

property into cash which can be applied toward meeting present need; or

2. Obtain a loan against such property which may be used to meet present
need. Applicants who transfer their excess property to a third party in

order to become eligible for general assistance will be ineligible.

If an applicant is granted assistance in the form of a mortgage payment or capital
improvement payment, the municipality may claim a lien against the

property. The lien shall not be enforceable until the time of sale of the property
or upon the death of the recipient (see also section 6.8 of this ordinance) (22
M.R.S. § 4320).
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Section 5.5—Work Requirement

All general assistance recipients are required to register for work, look for work, work to
the extent of available employment, and otherwise fulfill the work requirements, unless

the applicant is exempt from such requirements as provided below.

Employment; Rehabilitation. All unemployed applicants and members of their
households who are 16 years of age or older and who are not attending a full-time
primary or secondary school intended to lead to a high school diploma will be required
to accept any suitable job offer and/or meet with job counselors, attend employment
workshops and rehabilitative services, except as provided below (see ‘Exemptions” ).
Applicants must demonstrate to the administrator that they are available for work and

are actively seeking employment.

A “suitable job” means any job, which the applicant is mentally and physically able to
perform. “Available for work” means that applicants must make themselves available for
work during normal business hours prevailing in the area, and show that no
circumstance exists which would prevent them from complying with the work

requirement.

Verification. Unemployed applicants or applicants employed on a part-time basis will
be required to provide verifiable documentation of their pursuit of employment at the
time of each application. At a minimum, such documentation shall consist of a list of the
employers contacted, the date and time of the application contact, and the name of the
employer representative contacted. “Pursuit of employment” means actually submitting
a written application or applying for a job in person when reasonable, or submitting a

written application or letter of inquiry to employers.

For the duration of any repeat applicant’s period of unemployment or partial
employment, the administrator will establish the number of employers per week to
whom each non-exempt applicant shall be required to apply in order to fulfill his or her

work search requirements. The number of weekly employer contacts required by the
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administrator shall be reasonably related to the number of potential employers in the
region and the number of hours in the week the applicant has available for work search
activities after considering all time the applicant must devote to existing employment
obligations, workfare obligations, and required classroom or on-site participation in job
training, educational, or rehabilitation programs. Fulfillment of these requirements will
not be expected at the time of the initial application, but will be a condition of eligibility

for subsequent assistance.

Ineligibility. After being granted assistance at the time of initial application, applicants
will be considered ineligible for further assistance for 120 days if they, without just

cause.

a) refuse to register for employment with the Maine Job Service;

b) refuse to search diligently for employment when the search is reasonable and
appropriate; recipients who unreasonably seek work at the same places
repeatedly will not be considered to be performing a diligent work search and will

be disqualified;
c) refuse to accept a suitable job offer;

d) refuse to participate in an assigned training, education or rehabilitation program

that would assist the applicant in securing employment;
e) fail to be available for work; or

f) refuse to participate or participate in a substandard manner in the municipal work

program (see section 5.6).

Ineligibility Due to Job Quit or Discharge for Misconduct. No applicant, whether an
initial or repeat applicant, who has quit his or her full-time or part-time job without just
cause or who has been discharged from employment for misconduct (see Appendix |,
26 M.R.S. § 1043 (23) for the definition) will be eligible to receive general assistance of
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any kind for a 120-day period from the date of separation from employment (22
M.R.S. § § 4301(8), 4316-A (1-A)).

Just Cause. Applicants will be ineligible for assistance for 120 days if they refuse to
comply with the work requirements of this section without just cause. With respect to
any work requirement, just cause will be considered to exist when there is reasonable

and verifiable evidence that:

a) the applicant has a physical or mental illness or disability which prevents him/her

from working;
b) the work assignment pays below minimum wages;
c) the applicant was subject to sexual harassment;

d) the applicant is physically or mentally unable to perform required job tasks, or to

meet piece work standards;

e) the applicant has no means of transportation to or from work or a training or

rehabilitation program;

f) the applicant is unable to arrange for necessary child care or care of ill or

disabled family members; or

g) any reason found to be good cause by the Maine Department of Labor, or any
other verifiable reason the administrator considers reasonable and appropriate
will be accepted as just cause. (22 M.R.S. § 4316-A(5)).

Applicant’s Burden of Establishing Just Cause. If the administrator finds that the
applicant has violated a work-related rule without just cause, it shall be the responsibility

of the applicant to establish the presence of just cause (22 M.R.S. § 4316-A).

Eligibility Regained. Persons who are disqualified for 120 days because they violated a
work requirement may regain their eligibility if and only when they become employed or
otherwise satisfy the administrator that they are complying with the work requirement by

fulfilling the work requirement or requirements they violated.
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For the purpose of regaining eligibility by becoming employed, “employment” shall mean
employment by an employer as defined in 26 M.R.S. § § 1043 et seq., or the
performance of a service for an employer who withholds from the employee a social

security tax pursuant to federal law.

The special provisions regarding the opportunity to regain eligibility after a
disqualification for workfare violations are detailed in section 5.6 of this ordinance, under

“Eligibility Regained”.

Dependents. Failure of an otherwise eligible person to comply with the work
requirements shall not affect the eligibility of any member of the person’s household

who is not capable of working, including:
a) a dependent minor child;
b) an elderly, ill, or disabled person; and

c) a person whose presence is required in order to provide care for any child
under 6 years of age or for any ill or disabled member of the household
(22 M.R.S. § 4309(3)).

In the event one (or more) member(s) of a household is disqualified and assistance is
requested for those remaining members of the household who are dependents, the
eligibility of those dependents will be calculated by dividing the maximum level of

assistance available to the entire household by the total number of household members.

Exemptions. The above work requirements do not apply to any person who is elderly,
physically or mentally ill or disabled. Any person whose presence is required to care for
any pre-school age child or for any ill or disabled member of the household is also

exempt from these requirements.

The requirements of this section will not be imposed so as to interfere with an
applicant’s existing employment, ability to pursue a bona fide job offer, ability to attend

an interview for possible employment, classroom participation in a primary or secondary
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educational program intended to lead to a high school diploma, classroom or on site
participation in a training program which is either approved by the Department of Labor
or determined by the Department of Labor to be expected to assist the applicant in
securing employment, or classroom participation in a degree-granting program operated

under the control of the Department of Labor.

Section 5.6—Municipal Work Program

Each applicant and any member of the household who is capable of working may be
required to perform work for the municipality, including work for a non-profit

organization, as a condition of receiving assistance (22 M.R.S. § 4316-A(2)).

As part of the municipal work program, the municipality can require recipients to
participate in training, education, or rehabilitative programs that will assist the recipient
in securing employment. The work requirement provisions found in section 5.5
regarding just cause, dependents, and exemptions also apply to the municipal workfare

program.

Consent. Persons assigned to the work program are required to sign a form stating that
they understand the requirements of general assistance and the work program. Prior to
signing the form, the administrator will read it to the applicants or the applicants will read
it themselves. The form will also state the number of hours the applicants must work
and the hourly rate by means of which the duration of the work assignment is
calculated. In addition, the consent form shall describe the consequences of failing to

adequately perform part or all of the workfare or workfare-first assignment.

Subtracting Value of Workfare Performed from Client's GA Debt. Pursuant to 22 MRSA
§ 4318 individuals owing the municipality funds for general assistance provided to them
are obligated to repay the municipality when and if they become able (see Article Vi/i).
However, persons performing workfare shall have the value of the workfare performed

deducted from any and all GA debt including GA liens (e.g., Workers’ Compensation
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Settlement, SSI Retroactive Payment, Capital Improvement, Home Mortgage) that

might exist against their settlements, payments or other such property.

Limitations. The work requirement is subject to the following limitations (22 M.R.S.
§ 4316-A(3)).

1) No person shall, as a condition of eligibility, be required to do any amount of work
that exceeds the value of the net general assistance that the person receives
under municipal general assistance standards. Any person performing work
under this subsection shall be provided with net general assistance, the value of
which is calculated at a rate of at least the prevailing minimum wage under state
or federal law at the time the workfare was performed.

2) No workfare participant shall be required to work for a nonprofit organization if
that work would violate the participant’s basic religious beliefs.

3) In no case shall eligible persons performing work under this subsection replace
regular municipal employees.

4) In no case will work performed under this subsection interfere with an eligible
person’s:

a) existing employment;

b) ability to follow up on a bona fide job offer;

c) attendance at an interview for possible employment;

d) classroom participation in a primary or secondary educational program
intended to lead to a high school diploma; or

e) classroom or on site participation in a training program which is approved by
the Department of Labor or determined by the Department of Labor to be
reasonably expected to assist the person in securing employment, or
classroom participation in a degree-granting program administered by the
DHHS or the Department of Labor.

5) In no case may an eligible person be required to work more than 40 hours per
week. An eligible person who has full or part-time employment shall be exempt

from the work requirement to the extent that the work requirement in combination
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with his or her regular employment would result in the person working more than
40 hours per week.

6) In no case will an eligible person be required to perform work beyond his or her
capabilities. However, when an illness or disability is claimed, an eligible person
may be required as a condition of receiving assistance to present a doctor’s
statement detailing the extent of the disability or illness (22 M.R.S. § 4309).

If the administrator requires a doctor’s statement to verify an applicant’s iliness or
disability and the applicant is not currently under the care of a provider, the
municipality may pay for the doctor’s evaluation if the applicant has no means to
pay for the exam. However in such a case the administrator will choose the
doctor. If there is a no-cost or low-cost health care option, the municipality may
elect to refer the client to such a resource. The administrator will not require
verification of medical conditions which are apparent or which are of such short
duration that a reasonable person would not ordinarily seek medical attention (22
M.R.S. § 4316(5)).

7) In no case may an eligible person with an immediate need (i.e., a person in an
emergency situation who has not been disqualified from receiving assistance for
committing a program violation) be required to perform work under this
subsection prior to receiving general assistance. The administrator shall meet
immediate needs upon receiving written assurance from the eligible person that
he/she is willing to work to maintain eligibility for general assistance. When the
recipient has no immediate need, workfare participation may be required prior to

receiving general assistance in accordance with the following “workfare first”

policy.

“Workfare First” Policy. Under the authority of 22 M.R.S. § 4316-A(2)(D), the

administrator may, in accordance with the following guidelines, require a recipient of
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general assistance to perform a workfare assignment prior to the actual issuance of the

general assistance benefit conditionally granted.

1)

In no circumstance will emergency general assistance for which an applicant is

eligible be withheld pending the satisfactory performance of workfare.

2) All workfare participants under this policy will be provided a written decision, as

otherwise required by law, within 24 hours of submitting an application for

general assistance and prior to performing any workfare for the municipality

associated with that request for assistance. That written decision must include:

a)

f)

a specific description of the amount of general assistance being

conditionally granted to the household, and for which basic needs;

the period of eligibility for which the general assistance grant is being

issued (in days or weeks, but not to exceed 30 days);

the rate, at a dollar-per-hour basis (but not less than the prevailing
minimum wage), upon which the duration of the workfare assignment

is calculated;

the actual duration of the workfare assignment that must be performed,

in hours, before the general assistance grant will be actually issued;

the specifics of the workfare assignment(s), including the general
nature of the type of work being assigned, location(s) of work-site,
date(s) and time(s) of assigned workfare, workfare supervisors’ names

and contact telephone numbers; and

any other pertinent information related to the workfare assignment(s)

the recipient will be expected to perform.

As previously provided in this section, all workfare participants under this policy

must sign a consent form that informs the participant of his or her workfare-
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related rights and responsibilities, including the consequences of failing to

perform all or part of the workfare assigned without just cause.

If a portion of the workfare-first assignment is satisfactorily performed but there
has been a failure to perform the remainder of the assignment, without just
cause, the administrator shall issue a grant of general assistance in the amount
of the number of workfare hours satisfactorily performed times the hourly rate
used to calculate the duration of the workfare assignment. In addition to any
disqualification penalty that may apply, the remaining value of the conditionally
issued general assistance grant shall be terminated, and notice of the partial
termination, and the reasons therefore, will be issued to the workfare participant

in accordance with section 6.10 of this ordinance.

Any amount of the workfare assignment that is not performed because the
workfare participant was temporarily unable to perform the assignment for just
cause reasons shall be reassigned or excused at the discretion of the GA

administrator.

Work-Related Expenses. A participant’s expenses related to work performed under this
section will be added to the amount of net general assistance to be provided to the
person (22 M.R.S. § 4316-A(2)(E)). The municipality will provide any special clothes or

equipment the recipient needs to perform his or her work assignment.

Disqualification. Any person who either willfully fails to perform or willfully performs
below average standards the work assigned by the municipality, will be ineligible for
assistance for 120 days (22 M.R.S. § 4316-A(1)). As soon as the administrator knows
that a recipient failed to fulfill the work assignment, the administrator will notify the
recipient in writing that he/she is disqualified for 120 days starting from the last date of
authorized assistance unless the recipient can show just cause. The burden of
demonstrating a just cause failure to perform a workfare assignment falls on the

workfare participant.
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Eligibility Regained. Recipients who are disqualified from receiving assistance because
they have violated the requirements of the municipal work program may regain their

eligibility under the following conditions.

Recipients who fail to complete the first municipal work assignment they have been
given will be disqualified from receiving assistance during the next 120 days, although

dependents in the household may be eligible (see section. 5.5, “‘Dependents”).

If during the 120-day disqualification period the recipient requests an opportunity to
perform the work assignment which he or she, without just cause failed to perform, the
disqualified recipient will be given one opportunity to regain eligibility. The administrator

will give the recipient a work assignment as soon as possible.

If under such a set of circumstances the recipient has an emergency need and the
administrator is unable to schedule a work assignment in time to alleviate the
emergency, the administrator will provide sufficient assistance to the recipient to avert
the emergency. However, the provision of such emergency assistance will not bar the
administrator from subsequently enforcing the previously issued 120-day disqualification
if the recipient fails to regain eligibility by satisfactorily performing the work

assignment. The amount of emergency assistance granted will be considered in the

computation of the total number of hours the recipient must work.

Recipients who have asked for the opportunity to regain their eligibility during a 120 day
disqualification period and who agreed to fulfill the assignment which they previously
failed to perform and who, without just cause, fail to fulfill their municipal work
assignment will be considered to have acted in bad faith. In such a circumstance, the

administrator will enforce the 120-day disqualification for the term of its initial duration.
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If a workfare participant regains eligibility under this section but is subsequently
disqualified within the initial 120-day period of ineligibility for failing to comply with the
municipal work program, that participant will be ineligible for a new 120-day period
beginning with the new disqualification date, but will be provided no opportunity to

requalify.

Any recipient who intentionally causes damage to property, harasses or harms other
employees or who otherwise conducts themselves in a disruptive manner and is
discharged by the work supervisor will not be entitled to regain eligibility by returning to
the work program. Eligibility may be regained by otherwise becoming employed and

meeting the definition of need.

Reports. The administrator will itemize the assistance that has been provided to
persons who work for the municipality in reports to the DHHS (22 M.R.S. § 4316-A(2)).

Section 5.7—Use of Resources

Each applicant has the responsibility to make a good faith effort to utilize every available
or potential resource that may reduce his or her need for general assistance (see
section 2.2 for definition of “‘Resources”). People who refuse or fail to make a good faith
effort to secure a potential resource after receiving written notice to do so are
disqualified from receiving assistance until they make an effort to secure the

resource. Applicants are required to prove that they have made a good faith effort to
secure the resource (22 M.R.S. § 4317).

Minors. A minor under the age of 18 who has never married and is applying
independently for general assistance and who is pregnant or has a dependent child or
children will be eligible to receive general assistance only if the minor is residing in the
home of his or her parent, legal guardian or other adult relative, in which case the entire
household will be evaluated for eligibility. Exceptions to this limitation on eligibility will

be made when:
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1) the minor is residing in a foster home, maternity home, or other adult-supervised

supportive living arrangement; or

2) the minor has no living parent or the whereabouts of the both parents are

unknown; or
3) no parent will permit the minor to live in the parent’s home; or

4) the minor has lived apart from both parents for at least one year before the birth

of any dependent child; or

5) the DHHS determines that the physical or emotional health or safety of the minor
or the minor’s dependent child or children would be jeopardized if the minor and

his or her child or children lived with a parent; or

6) the DHHS determines, in accordance with its regulation, that there is good cause
to waive this limitation on eligibility (22 M.R.S. § 4309(4)).

Any person under the age of 25 who is applying independently from his or her parents
for general assistance will be informed that until he or she reaches the age of 25, the
applicant’s parents are still legally liable for his or her support and the municipality has
the right to seek recovery from the parents of the cost of all assistance granted to such
a recipient to the extent his or her parents are financially capable of repaying the
municipality (22 M.R.S. § 4319).

With regard to such application, the municipality may seek verification of the applicant’s
need for general assistance by contacting his or her parents. If the applicant’s parents
declare a willingness to provide the applicant with his or her basic needs directly, and
there is no convincing evidence that the applicant would be jeopardized by relying on
his or her parents for basic needs, the administrator may find the applicant not to be in
need of general assistance for the reason that his or her needs can be provided by a

legally liable relative.
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Mental or Physical Disability. Any applicant who has a mental or physical disability
must make a good faith effort to utilize any medical or rehabilitative services which have
been recommended by a physician, psychologist or other professional retraining or
rehabilitation specialist when the services are available to the applicant and would not

constitute a financial burden or create a physical risk to the individual.

Written Notice; Disqualification. The administrator will give each applicant written notice
whenever the applicant is required to utilize any specific potential resource(s). Any
applicant who refuses to utilize potential resources, without just cause, after receiving
written 7-day notice will be ineligible for further assistance until he/she has made a good
faith effort to utilize or obtain the resources. General assistance will not be withheld
from the applicant pending receipt of a resource if the applicant has made, or is in the

process of making, a good faith effort to obtain the resource.

Forfeiture of Benefits. Any applicant who forfeits receipt of or causes a reduction in
benefits from another public assistance program due to fraud, misrepresentation, a
knowing or intentional violation of program rules or a refusal to comply with that
program’s rules without just cause will be ineligible to receive general assistance to
replace the forfeited benefits. To the extent the forfeited benefits can be considered
income under general assistance law, the worth of the forfeited benefits will be

considered income that is available to the applicant for the duration of the forfeiture.

To the extent the forfeited benefits were provided not in the form of income but, rather,
in the form of a specific, regularly issued resource of a calculable value, that resource,
up to its forfeited value, need not be replaced with general assistance for a period of
120 days from the date of the forfeiture—unless the municipality is prohibited by federal
or state law from considering the forfeited resource as available with respect to local

public assistance programs (22 M.R.S. § 4317).

Section 5.8—Period of Ineligibility
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No one will have his or her assistance terminated, reduced, or suspended prior to being
given written notice and an opportunity for a fair hearing (22 M.R.S. § § 4321-

4322). Each person will be notified in writing of the reasons for his or her ineligibility,
and any person disqualified for not complying with the ordinance will be informed in

writing of the period of ineligibility.

Work Requirement. Applicants/recipients who do not comply with a work requirement
are disqualified from receiving assistance for a period of 120 days (unless they regain
their eligibility) (see sections 5.5, 5.6). If an applicant/recipient is provided assistance
and does not comply with the work requirement, the applicant/recipient shall be
disqualified for 120 days following the end of the period covered by the grant of
assistance. The administrator shall give recipients written notice that they are
disqualified as soon as the administrator has sufficient knowledge and information to

render a decision of ineligibility.

Fraud. People who commit fraud are disqualified from receiving assistance for a period
of 120 days (see section 6.4, ‘Fraud”). The administrator shall give recipients written
notice that they are ineligible as soon as the administrator has sufficient knowledge and
information to render a decision. If the disqualification for fraud is issued before the
expiration of a grant of assistance, the period of ineligibility shall commence on the day
following the end of the period covered by the grant of assistance. If fraud is discovered
after the period covered by the grant of assistance has expired, the period of ineligibility

will commence on the day of the written notice of ineligibility.

Section 5.9 — Unemployment Fraud

An applicant who is found ineligible for unemployment compensation benefits because
of a finding of fraud by the Department of Labor pursuant to 26 M.R.S. § 1051(1) is

ineligible to receive general assistance to replace the forfeited unemployment

47



compensation benefits for the duration of the forfeiture established by the Department of
Labor. 22 M.R.S. §4317.
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ARTICLE VI
Determination of Eligibility

Section 6.1—Recognition of Dignity and Rights

Any determination or investigation into an applicant’s eligibility will be conducted in a
manner that will not violate the applicant’s privacy or personal dignity or violate his or

her individual rights.

Section 6.2—Determination; Redetermination

The administrator will make an individual, factual determination of eligibility each time a
person applies or reapplies for general assistance. The administrator will make a
redetermination of eligibility at least monthly but may do so as often as necessary to
administer the program efficiently and meet the needs of the applicants. Upon any
application, the administrator will determine the applicant’s eligibility on the basis of a
30-day prospective analysis, but may elect to disburse that applicant’s assistance
periodically, e.g., weekly, throughout a 30-day period of eligibility pursuant to that initial

eligibility determination.

The administrator may redetermine a person’s eligibility at any time during the period he
or she is receiving assistance if the administrator is notified of any change in the
recipient’s circumstances that may alter the amount of assistance the recipient may
receive. Once a recipient has been granted assistance, the administrator may not
reduce or rescind the grant without giving prior written notice to the recipient explaining
the reasons for the decision and offering the recipient an opportunity to appeal the
decision to the fair hearing authority (22 M.R.S. § 4309).
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Section 6.3—Verification

Eligibility of applicant; duration of eligibility. The overseer shall determine eligibility each
time a person applies or reapplies for general assistance. The period of eligibility will
not exceed one month. At the expiration of this period applicants/recipients may

reapply for assistance and the person's eligibility will be redetermined.

Applicant's responsibilities. Applicants and recipients for general assistance are
responsible for providing to the overseer all information necessary to determine
eligibility. If further information or documentation is necessary to demonstrate eligibility,
the applicant must have the first opportunity to provide the specific information or
documentation required by the overseer. When information required by the overseer is
unavailable, the overseer must accept alternative available information, which is subject

to verification.

Each applicant and recipient has the responsibility at the time of application and
continuing thereafter to provide complete, accurate and current information and
documentation concerning his/her:

e Need

e Income

e Employment

e Use of income

e Expenses

e Assets & liabilities

e Use of available resources

e Household composition

Initial Applicants. Persons who have not applied for assistance in this or any other
municipality are considered initial applicants and must have their eligibility determined
solely on the basis of need. Initial applicants are not subject to eligibility conditions
placed on repeat applicants (see below). However, such applicants are still responsible

for providing the GA administrator with reasonably obtainable documentation adequate
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to verify that there is a need for assistance. In addition, initial applicants must also

comply with both lump sum and relevant work rules (i.e. job quit).

Repeat Applicants. All applicants for general assistance that are not initial applicants
are repeat applicants. The eligibility of repeat applicants must be determined on the
basis of need and all other conditions of eligibility established by law and this municipal

ordinance.

The administrator will require documentation of a repeat applicant’s income, use of
income, assets and resources plus actual bills and receipts for rent, utilities, fuel,
telephone, medical services and other basic necessities. In addition, repeat applicants
instructed to seek employment shall verify their work search results, e.g., provide a list
of the employers contacted, the date and time of the application contact, and the name

of the employer representative contacted, as required by the GA administrator.

Repeat applicants are also responsible for providing any changes of information
reported on previous applications including changes in his/her household or income that

may affect his/her eligibility.

Unforeseen Repeat Applicants. Unforeseen repeat applicants are applicants who have
not applied for assistance within the last twelve months and who have been regularly
employed or receiving support from a public benefit or private source who have
unexpectedly become unemployed through no fault of their own or whose income
and/or benefits (e.g., through an available resource) have ceased through no fault of
their own. Such unforeseen repeat applicants may be considered initial applicants for
purposes of verification requirements and misspent income if the administrator finds that
imposing the general verification requirements and misspent income rules imposed on

repeat applicants would be unreasonable or inappropriate.

Overseer's responsibilities. In order to determine an applicant's eligibility for general
assistance, the overseer first must seek information and documentation from the

applicant. Once the applicant has presented the necessary information, the overseer is
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responsible for determining eligibility. The overseer will seek verification necessary to
determine eligibility. In order to determine eligibility, the overseer may contact sources
other than the applicant for verification only with the specific knowledge and consent of
the applicant, except that the overseer may examine public records without the

applicant's knowledge and consent.

Appropriate sources, which the overseers may contact, include, but are not limited to:

e DHHS and any other e landlords
department/agency of the e physicians
state or non-profit e persons with whom the
organizations applicant/recipient is a

e financial institutions cohabitant

e creditors e legally and non-legally liable

e utility companies relatives

e employers

Assistance will be denied or terminated if the applicant is unwilling to supply the
overseer with necessary information, documentation, or permission to make collateral
contacts, or if the overseer cannot determine that eligibility exists based on information

supplied by the applicant or others.

Redetermination of eligibility. The overseer may redetermine a person's eligibility at any
time during the period that person is receiving assistance if the overseer is informed of
any change in the recipient's circumstances that may affect the amount of assistance to
which the recipient is entitled or that may make the recipient ineligible, provided that once
a determination of eligibility has been made for a specific time period, a reduction in
assistance for that time period may not be made without prior written notice to the
recipient with the reasons for the action and an opportunity for the recipient to receive a

fair hearing upon the proposed change.
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Penalty for Refusing to Release Information. Any person governed by 22 M.R.S.

§ 4314 who refuses to provide necessary information to the administrator after it has
been requested must state in writing the reasons for the refusal within 3 days of
receiving the request. Any such person who refuses to provide the information, without
just cause, commits a civil violation and may be subject to a fine of not less than $25
nor more than $100 which may be adjudged in any court of competent jurisdiction. Any
person who willfully renders false information to the administrator is guilty of a Class E
crime (22 M.R.S. § § 4314(5), 4314(6), 4315).

Section 6.4—Fraud

It is unlawful for a person to knowingly and willfully make a false representation of a
material fact to the administrator in order to receive general assistance or cause
someone else to receive general assistance (22 M.R.S. § 4315). A person who
commits fraud in an effort to receive general assistance benefits may be prosecuted for
this offense.

False representation shall consist of any individual knowingly and willfully:

a) making a false statement to the general assistance administrator, either
orally or in writing, in order to obtain assistance to which the applicant or

the applicant’s household is not entitled;

b) concealing information from the general assistance administrator in order
to obtain assistance to which the applicant or applicant’s household is not

entitled; or

c) using general assistance benefits for a purpose other than that for which

they were intended.

No person may be denied assistance solely for making a false representation prior to

being given an opportunity for a fair hearing.
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Period of Ineligibility. WWhen the general assistance administrator finds that a person
has knowingly and willfully misrepresented material facts for the purpose of making
himself or herself eligible for general assistance, the administrator shall notify that
applicant in writing that he or she must reimburse the municipality for the assistance he
or she was not entitled to receive and that he/she is ineligible for assistance for the
longer of: (a) a period of 120 days; (b) until he or she reimburses the municipality for the
assistance; or (c) until he or she enters a reasonable written agreement to reimburse
the municipality. (22 M.R.S. § 4315)

For the purpose of this section, a material misrepresentation is a false statement about
eligibility factors in the absence of which some or all of the assistance would not be or

would not have been granted.

The notification of ineligibility issued by the administrator shall inform the applicant of his
or her right to appeal the administrator’s decision to the fair hearing authority (FHA)
within 5 working days of receipt. The period of ineligibility shall commence on the day
following the end of the period covered by the grant of assistance fraudulently received

or upon the date of notification of ineligibility, whichever is later.

Right to a Fair Hearing. Any applicant who is denied assistance for making a false
representation will be afforded the opportunity to appeal the decision to the fair hearing
authority (FHA) in accordance with Article VII of this ordinance. No recipient shall have
his or her assistance reduced or revoked during the period of eligibility before being
notified and given the opportunity to appeal the decision. Any person who is dissatisfied
with the decision of the FHA may appeal that decision to the Superior Court pursuant to
Rule 80-B of the Maine Rules of Civil Procedure (22 M.R.S. § 4309(3)).

Reimbursement. If a recipient does not appeal the decision or if the fair hearing

authority determines that a recipient did make a false representation, the recipient will

be required to reimburse the municipality for any assistance received to which he/she
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was not entitled. The recipient may enter a reasonable written agreement to reimburse

the municipality over a period of time.

Dependents. In no event will the ineligibility of a person under this section serve to
disqualify any eligible dependent in that household (22 M.R.S. § 4309(3)). In the event
one or more members of a household are disqualified and assistance is requested for
the remaining dependents, the eligibility of those dependents will be calculated by
dividing the maximum level of assistance available to the entire household by the total

number of household members.

Section 6.5—Period of Eligibility

The administrator will grant assistance to all eligible persons for a period that is
sufficient to meet their need but in no event may a grant of assistance cover a period in
excess of one month (22 M.R.S. § 4309). Upon receiving a completed and signed
application the administrator will determine the applicant’s eligibility on the basis of a

30-day prospective analysis.

When an applicant submits an incomplete or unsigned application, due to the 24-hour
decision requirement placed on the GA administrator, the GA administrator shall render
a notice of “ineligibility” and advise the applicant that he or she has a right to reapply as
soon as he or she has the necessary information and/or as soon as is practicable for

the applicant.

Although eligibility is determined on a 30-day basis, for reasons of administrative
efficiency the administrator may elect to disburse an applicant’s assistance for shorter
periods of time, such as weekly, throughout the 30-day period of eligibility. When the
administrator elects to disburse general assistance for a period of time less than 30
days, subsequent grants of assistance during that 30-day period may be issued
pursuant to the initial determination of need unless the applicant’s financial situation

changes substantially enough to warrant a redetermination of eligibility.
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Section 6.6—Determination of Need

The period of time used to calculate need will be the next 30-day period from the date of
application (22 M.R.S. § 4301(7)). The administrator will calculate applicants’ expenses
according to the actual expense of the basic necessity or the maximum levels for the
specific necessities allowed in section 6.8, whichever is less. The sum of these
expenses, as calculated for a prospective 30-day period, is the applicant’s 30-day

need. Applicants will not be considered eligible if their income and other resources
exceed this calculation except in an emergency (22 M.R.S. § 4308(2)) (see section 4.9

of this ordinance).

Applicants will also not be considered in need of general assistance if their income,
property, credit, assets or other resources available to provide basic necessities for their
household are greater than the applicable overall maximum level of assistance set forth
in the beginning of section 6.8 (22 M.R.S. § § 4301(10), 4305(3-B)). The difference
between the applicant’s income and the overall maximum levels of assistance

established by this ordinance is the applicant’s deficit.

Once an applicant’s deficit has been determined, the specific maximum levels of
assistance for each basic necessity (see Appendixes A-H of this ordinance) shall be
used by the administrator to guide the distribution of assistance for which the applicant
is eligible. The specific maximum levels of assistance for each basic necessity are
intended to be reasonable and sufficient to help recipients maintain a standard of health
and decency (22 M.R.S. § 4305(3-A)).

Income for Basic Necessities. Applicants are required to use their income for basic
necessities. Except for initial applicants, no applicant is eligible to receive assistance to
replace income that was spent within the 30-day period prior to an application for

assistance on goods and services that are not basic necessities. All income spent on
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goods and services that are not basic necessities will be considered available to the
applicant and combined with the applicant’s prospective 30-day income for the
purposes of computing eligibility (22 M.R.S. § 4315-A). Applicants who have sufficient
income to provide their basic necessities but who use that income to purchase goods or
services which are not basic necessities will not be considered eligible for

assistance. Persons who exhaust their income on basic necessities and who still need
assistance with other basic necessities will be eligible, provided that their income does

not exceed the overall maximum level of assistance.

Use-of-Income Requirements. The administrator may require that anyone applying for
general assistance provide documentation of his or her use of income. This
documentation can take the form of cancelled checks and/or receipts which
demonstrate that the applicant has exhausted all household income received over the
last 30-day period. Except as is deemed appropriate by the GA administrator for
“‘unforeseen” repeat applicants (See Section 6.3 of this ordinance), repeat applicants
may be required to verify that expenditure of income was for basic necessities. Income
expended that cannot be verified will generally be considered available and in such

case will be added to the 30-day prospective income.

Allowable expenditures include reasonable shelter costs (rent/mortgage); the cost of
heating fuel, electricity, and food up to the ordinance maximums; telephone costs at the
base rate if the household needs a telephone for medical reasons, the cost of non-
elective medical services as recommended by a physician which are not otherwise
covered by medical entittement, Hospital Free Care or insurance; the reasonable cost of
essential clothing and non-prescription drugs, and the costs of any other commodity or

service determined essential by the administrator.

Items not considered to be basic necessities and thus will not be allowed in the budget

computation include:

e Internet services e Cable or satellite television
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e Cellular phones, except when e Costs of trips or vacations

deemed essential by the e Paid court fines
overseer for medical or work e Repayments of unsecured
related purposes loans

e Cigarettes/alcohol e lLegal fees

e Gifts purchased e Late fees

e Pet care costs e Credit card debt.

The municipality reserves the right to apply specific use-of-income requirements to any

applicant, other than an initial applicant, who fails to use his or her income for basic

necessities or fails to reasonably document his or her use of income (22 M.R.S. § 4315-

A). Those additional requirements will be applied in the following manner:

1)

2)

3)

4)

The administrator may require the applicant to use some or all of his or her
income, at the time it becomes available, toward specific basic necessities. The
administrator may prioritize such required expenditures so that most or all of the
applicant’s income is applied to housing (i.e., rent/mortgage), energy (i.e.,
heating fuel, electricity), or other specified basic necessities;

The administrator will notify applicants in writing of the specific use-of-income
requirements placed on them;

If upon subsequent application it cannot be determined how the applicant’s
income was spent, or it is determined that some or all of the applicant’s income
was not spent as directed and was also not spent on basic necessities, the
applicant will not be eligible to receive either regular or emergency general
assistance to replace that income; and

If the applicant does not spend his or her income as directed, but can show with
verifiable documentation that all income was spent on basic necessities up to
allowed amounts, the applicant will remain eligible to the extent of the applicant’s

eligibility and need.
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Calculation of Income and Expenses. When determining eligibility, the administrator will
subtract the applicant’s net income from the overall maximum level of assistance found
at the beginning of section 6.8. If income is greater than the overall maximum level of
assistance, the applicant will not be eligible except in an emergency (see section

4.9). Ifincome is less than the overall maximum level of assistance, the applicant has a
deficit.

The municipality will provide assistance in an amount up to the deficit to the extent the
applicant also has an unmet need and is in need of basic necessities. The municipality
will not grant assistance in excess of the maximum amounts allowed in section 6.8 of
this ordinance for specific basic necessities except in an emergency or when the
administrator elects to consolidate the applicant’s deficit, as provided immediately

below.

Consolidation of Deficit. As a general rule and to the extent of their deficit, applicants
will be eligible for assistance for any basic necessity up to, but not exceeding, the
maximum amount allowed for that necessity in this ordinance or the actual 30-day cost
of the necessity, whichever is less. Under certain circumstances, however, and in
accordance with the following conditions, the administrator may consolidate the
applicant’s deficit and apply it toward a basic necessity in an amount greater than the

ordinance maximum for that necessity.

1) The practice of consolidating the deficit and applying it toward a basic necessity
in amounts greater than the ordinance maximum shall be the exception rather

than the rule;

2) The total general assistance grant cannot exceed the total deficit unless the

applicant is in an emergency situation; and

3) The need for the application of the recipient’s consolidated deficit toward a basic
necessity was not created by the recipient misspending his or her income or

resources in violation of the use-of-income requirements of this ordinance.
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Section 6.7—Income

Income Standards. Applicants whose income exceeds the overall maximum level of
assistance provided in section 6.8 shall not be eligible for general assistance except in
an emergency. The administrator will conduct an individual factual inquiry into the

applicant’s income and expenses each time an applicant applies.

Calculation of Income. To determine whether applicants are in need, the administrator
will calculate the income they will receive during the next 30-day period commencing on
the date of application, and identify any assets or resources that would alleviate their
need. For all applicants other than initial applicants, the administrator will also consider
as available income any income that was not spent during the previous 30-day period
on basic necessities, as well as any income that was spent on basic necessities in
unreasonable excess of the ordinance maximums for specific basic necessities. If a
household’s income exceeds the amount of the household’s need for basic necessities,
up to the maximum levels contained in section 6.8, applicants will not be considered in

need.

Exceptions will be made in emergency situations, which may necessitate that the
maximum levels be exceeded (22 M.R.S. § 4308) (see section 4.9 of this
ordinance). To calculate weekly income and expenses, the administrator will use actual

income received or actual anticipated income.

Types of Income. Income that will be considered in determining an applicant’s need

includes:

a) Earned income. Income in cash or in kind earned by the applicant through
wages, salary, commissions, or profit, whether self-employed or as an employee,
is considered earned income. If a person is self-employed, total income will be
computed by subtracting reasonable and actual business expenses from gross

income. When income consists of wages, the amount computed will be the
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income available after taxes, social security and other payroll deductions
required by state, federal, and local law. Rental income and profit from produce
that is sold is considered earned income. Income that is held in trust and
unavailable to the applicant or the applicant’s dependents will not be considered

as earned income.

Note: Actual work-related expenses such as union dues, transportation to and
from work, special equipment or work clothes, and child care costs will be
deducted from an applicant’s income (22 M.R.S. § 4301(7)).

Income from Other Assistance or Social Services Programs. State/federal
categorical assistance benefits, SSI payments, Social Security payments, VA
benefits, unemployment insurance benefits, and payments from other
government sources will be considered as income, unless expressly prohibited
by federal law or regulation. Federal law prohibits Food Stamps and fuel
assistance payments made by the Home Energy Assistance Program (HEAP
and EPIC) from being considered income. The value of the food stamps or fuel
assistance will not be used to reduce the amount of general assistance the
applicant is eligible to receive. Although applicants may have only a limited or
reduced need for general assistance for heating fuel or electricity if a recently
received HEAP/ECIP benefit has sufficiently credited their account or otherwise

prevented the fuel-related costs for the prospective 30-day period.

The administrator’s obligation is to always compute the heating needs of an
applicant who has received HEAP or ECIP as if that applicant paid for his or her
total fuel costs. Accordingly, in such cases, the administrator will budget for the
household’s heating energy needs according to actual usage, up to the
ordinance maximums, but the administrator may, with written notice to the
applicant, hold in reserve the heating energy portion of the applicant’s deficit until

such a time during the period of eligibility that the applicant has a demonstrable
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need for the disbursement of heating energy assistance; that is, the applicant’s
fuel tank can accept a minimum fuel delivery or the applicant no longer has a
positive credit balance with his or her utility company. The municipality is not
obligated to divert any recipient’s heating energy allowance toward non-heating

purposes solely on the basis of the recipient’s receipt of HEAP/ECIP.

Other programs whose income cannot be counted for purposes of GA eligibility

include:

e Family Development Accounts (22 M.R.S. § 3762)

e Americorp VISTA program benefits (42 USCS § 5044 (f))

e Property tax rebates issued under the Maine Property Tax Fairness Credit
program, only so long as the money is spent on basic necessities. (22
M.R.S. § 4301(7))

Court-Ordered Support Payments. Alimony and child support payments will be
considered income only if actually received by the applicant. The general
assistance administrator will refer cases where support payments are not actually
received to the State Department of Health and Human Services’ Child Support
Enforcement Unit. In order to be eligible for future GA, applicants being referred
to DHHS for such enforcement services shall be required to follow-through with
such services. Because child support payments are considered a resource,

applicants must make a good faith effort to secure such payments.

Income from Other Sources. Payments from pensions and trust funds will be
considered income. Payments from boarders or lodgers will be considered
income as will cash or in-kind contributions provided to the household from any
other source, including relatives (22 M.R.S. § 4301(7)).

Earnings of a Son or Daughter. Earned income received by sons and daughters

below the age of 18 who are full-time students and who are not working full-time
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f)

will not be considered income. The unearned income of a minor in the household

will be considered available to the household.

Income from Household Members. Income from household members will be
considered available to the applicant, whether or not the household member is
legally obligated for the support of the applicant, if the household members pool
or share their income and expenses as a family or intermingle their funds so as

to provide support to one another.

The Pooling or Non-Pooling of Income. When two or more individuals share the
same dwelling unit but not all members of the household are applying for general
assistance, the administrator shall make a finding under a rebuttable
presumption that the entire household is pooling income (22 M.R.S. § 4301(12-
A)).

One or more applicants for assistance can successfully rebut the presumption
that all household income is being pooled by providing the administrator with
verifiable documentation affirmatively demonstrating a pattern of non-pooling for
the duration of the shared living arrangement. Such documentation would
include evidence of the entire household expenses as well as bank statements,
cancelled checks, receipts, landlord statements or other vendor accounts clearly
supporting a claim that the applicant has been and is presently solely and entirely

responsible for his or her pro-rata share of household costs.

If the applicant is unable to successfully rebut the municipality’s presumption that
all household income is being pooled, eligibility of the entire household will be
determined based on total household income. If the applicant successfully
rebuts the municipality’s presumption that all household income is being pooled,
the applicant’s eligibility will be determined on the basis of his or her income and

his or her pro-rata share of actual household expenses.
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h) Lump Sum Income. A lump sum payment received by any GA applicant or
recipient prior or subsequent to the date of application for general assistance will
be considered as income available to the household. However, verified required
payments (i.e., any third party payment which is required as a condition of
receiving the lump sum payment, or any payments of bills earmarked for the
purpose for which the lump sum payment was made) and any amount of the
lump sum payment which the applicant can document was spent on basic

necessities, as described below, will not be considered available income.

Where a household receives a lump sum payment at any time prior or
subsequent to the date of application for general assistance, the administrator
will assess the need for prorating an applicant’s eligibility for general assistance
according to the following criteria (22 M.R.S. § 4301(7), (8-A)):

1) identify the date the lump sum payment was received,;
2) subtract from the lump sum payment all required payments;

3) subtract from the lump sum any amount the applicant can demonstrate was
spent on basic necessities, including all basic necessities as defined by the
general assistance program such as: reasonable payment of funeral or
burial expenses for a family member; any reasonable travel costs related to
the illness or death of a family member; repair or replacement of essentials
lost due to fire, flood or other natural disaster; repair or purchase of a motor
vehicle essential for employment, education, training or other day-to-day
living necessities. Repayments of loans or credit, the proceeds of which
can be verified as having been spent on basic necessities; and payment of
bills earmarked for the purpose for which the lump sum is paid must also be
subtracted. (22 M.R.S. § 4301(7), (8-A));
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4) add to the remainder all income received by the household between
the date of receipt of the lump sum payment and the date of

application for general assistance; and

5) divide the sum created in subsection (4) by the verified actual
monthly amounts for all of the household's basic necessities. 22
M.R.S. § 4305(3-B)

This dividend represents the period of proration determined by the
administrator to commence on the date of receipt of the lump sum payment.
The prorated sum for each month must be considered available to the
household for 12 months from the date of application or during the period of

proration, whichever is less.

The household of an initial applicant that is otherwise eligible for emergency
assistance may not be denied emergency assistance to meet an immediate
need solely on the basis of the proration of a lump sum payment. (22 MRSA
§ 4308)

Section 6.8—Basic Necessities; Maximum Levels of Assistance

Overall Maximum Levels of Assistance. Notwithstanding any of the maximum levels of
assistance for specific basic necessities listed in Appendices B-H of this ordinance, an

applicant’s eligibility for general assistance will be first determined by subtracting his or
her income from the overall maximum level of assistance designated in Appendix A for
the applicable household size (22 M.R.S. § 4305 (3-B)). The difference yielded by this

calculation shall be the applicant’s deficit.

Applicants will be eligible for general assistance up to the calculated deficit to the extent
the applicant is unable to otherwise provide the basic necessities essential to maintain
themselves or their families. Applicants with no deficit shall be found ineligible for

general assistance unless they are in an emergency, in which case eligibility for
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emergency general assistance will be determined according to section 4.9 of this

ordinance.

Maximum Levels of Assistance for Specific Basic Necessities. The municipality will
grant assistance to eligible applicants for basic necessities according to the maximum
levels for specific types of assistance set forth below. The administrator, in consultation
with the applicant, may apply the amount of the applicant’s deficit toward assistance
with any one or combination of necessities not to exceed the total deficit. These
maximum levels will be strictly adhered to unless the administrator determines that
there are exceptional circumstances and an emergency is shown to exist, in which case
these absolute levels will be waived in order to meet immediate needs. In all cases
either the actual expenses the applicant incurs for basic necessities or the maximum

amount allowed in each category, whichever is less, will be used in determining need.

In roommate situations, the applicant’s need for common living expenses for rent, fuel,
electricity, etc., will be presumed to be reduced by an amount equal to the other
household members’ proportionate fair share of the common living expenses. No
applicant will be allowed to claim a need for any expense which has been or will be paid
by another person. In addition, as a general rule the municipality will not provide a
benefit toward a basic need by paying a bill that is issued to a person not living with the
applicant’s household or that has otherwise been incurred by a person who has not

been found eligible to receive assistance.

Temporary exceptions to this general rule may be made by the administrator in the
following circumstances: (1) a recent, unplanned separation has occurred in the
household resulting in the sustained or permanent absence of a former household
member in whose name the bill was customarily issued; (2) the applicant and members
of the applicant’s household were or will be the sole recipients of the commodities or
services covered by any bill to be paid or partially paid with general assistance; and (3)
the applicant will make a good faith effort to direct the vendor to issue future bills in the

name of the applicant or other responsible person residing in the household.

65



A)

B)

Food. The administrator will provide food assistance to eligible persons up to the
allowed maximum amounts designated by the U.S.D.A. Thrifty Food Plan for the

appropriate household size.

For this purpose, the municipality hereby incorporates by reference the U.S.D.A.
Thrifty Food Plan, as distributed by the Maine Department of Health and Human
Services on or about October of each year. See Appendix B of this ordinance for

the current year’s food maximums.

In determining need for food the administrator will not consider the value of the food
stamps an applicant receives as income (22 M.R.S. § 4301.7(A); 7 U.S.C.
§2017(b)). The municipality will authorize vouchers to be used solely for approved

food products.

The administrator will exceed the maximums when necessary for households having
members with special dietary needs. The administrator may require a doctor’s
statement verifying there is a special dietary need requiring an expenditure for food

that is greater than the ordinance maximums.

Housing. The administrator will provide assistance with rent or mortgage payments
that are reasonable and/or within the allowed maximum levels. See Appendix C of
this ordinance for the current year’s housing maximums. It is the applicant’s
responsibility to find suitable housing, although the administrator may help the
applicant find housing when appropriate. The administrator will inform the applicant
of the allowed housing maximums to assist the applicant in his or her search for
housing. The allowed maximum for any applicant will be the categorical housing
maximum representing the minimum dwelling unit space necessary to adequately
shelter the applicant household. Applicants requesting assistance for housing that

contains more bedrooms than are necessary for the number of household members
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will be provided assistance according to the maximum level for the number of rooms

actually needed.

Rental Payments to Relatives. The municipality may elect to not issue any rental
payment to an applicant’s relatives unless the rental relationship has existed for at
least three months and the applicant’s relative(s) rely on the rental payment for their
basic needs. For the purpose of this section, a “relative” is defined as the applicant’s
parents, grandparents, children, grandchildren, siblings, parent’s siblings, or any of
those relative’s children (22 M.R.S. § 4319(2)).

Rental Payments to Non-Relatives. When applicants are living in private homes
with the owner or sharing dwelling units with people who are not pooling income or
who are not legally liable relatives, the amount allowed as the applicant’s shelter
expense will be the applicant’s pro rata share of the actual, total shelter cost, up to
the ordinance maximum (22 M.R.S. § 4301(6)).

Any housing assistance issued to a recipient in such a circumstance will be issued,
whenever reasonably possible, to the landlord or property owner with the most
superior interest in the property; i.e., to a landlord before a tenant, or to a mortgagee

before a mortgagor.

When the municipality issues in aggregate more than $600 in rental payments to any
landlord in any calendar year, a 1099 form declaring the total amount of rental
payments issued during the calendar year will be forwarded to the Internal Revenue
Service (IRS) pursuant to IRS regulation (see section 6041(a) of Internal Revenue
Code).

Any landlord wishing to regularly receive rental payments from the municipality on
behalf of applicants renting rooms from the landlord’s own residence must, at a

minimum, make a good faith effort to obtain a lodging license from the Department
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of Health and Human Services, Division of Health Engineering, pursuant to 10-144A

Code of Maine Regulations, Chapter 201, as a condition of that landlord receiving

future general assistance payments on behalf of his or her tenants.

Mortgage Payments. In the case of a request for assistance with a mortgage

payment, the general assistance administrator will make an individual factual

determination of whether the applicant has an immediate need for such aid. In

making this determination, the administrator will consider the extent and liquidity of

the applicant’s proprietary interest in the housing. Factors to consider in making this

determination include:

(1)
(2)
)

()

(6)

the marketability of the shelter’s equity;
the amount of equity;

the availability of the equity interest in the shelter to provide the applicant
an opportunity to secure a short-term loan in order to meet immediate

needs;

the extent to which liquidation may aid the applicant’s financial

rehabilitation;

a comparison between the amount of mortgage obligations and the
anticipated rental charges the applicant would be responsible for if he/she

were to be dislocated to rental housing;

the imminence of the applicant’s dislocation from owned housing because

of his or her inability to meet the mortgage payments;

the likelihood that the provision of housing assistance will prevent such

dislocation; and

the applicant’s age, health, and social situation.
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These factors shall be considered when determining whether the equity in the
shelter is an available asset which may be substituted for the assistance the

municipality would otherwise be required to provide.

The administrator shall consider issuing a benefit in response to the applicant’s
request for mortgage assistance to the extent the applicant is otherwise eligible for
general assistance if after reviewing the above criteria the administrator determines
that:

(1) the monthly mortgage obligation is in accordance with the maximum levels
of assistance available for housing appropriate to the applicant’s

household size;

(2) there is no capacity in the accumulated equity in the property, when
considered in the context of the applicant’s borrowing capacity with the
mortgagee or the general lending community, to suspend the mortgage
obligation temporarily or reamortize the mortgage in such a way as to
suspend or reduce the mortgage obligation; and

(3) the failure to provide a mortgage payment in a timely manner could

jeopardize the applicant’s continued right of possession of the property.

If a mortgage payment is necessary, the administrator will pay the actual amount
due, up to the amount allowed according to the maximum levels listed below. After
an initial application, assistance with such payments will be given only after the
applicant has made all reasonable efforts to borrow against the equity of his or her
home. If there is not sufficient equity in the home with which to secure a loan, and if
the monthly mortgage payments are not realistically in line with the rental rates for
similar housing in the area that could meet the applicant’s needs, the administrator
will inform the applicant that he/she is responsible for finding alternative housing
within his or her ability to pay and will be obligated to make all reasonable efforts to

secure such housing.
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Liens. The municipality may place a lien on the property in order to recover its costs
of granting assistance with mortgage payments. In addition, a municipality may claim
a lien against the owner of real estate for the amount of money spent by it to make
capital improvements to the real estate (22 M.R.S. § 4320). No lien may be
enforced against a recipient except upon his or her death or the transfer of the
property. Further, no lien may be enforced against a person who is currently
receiving any form of public assistance, or who would again become eligible for

general assistance if the lien were enforced.

If the municipality determines that it is appropriate to place a lien on a person’s
property to recover its costs of providing general assistance for a mortgage payment
or capital improvement it must file a notice of the lien with the county registry of
deeds where the property is located within 30 days of making the mortgage
payment. That filing shall secure the municipality’s or the state’s interest in an
amount equal to the sum of that mortgage or capital improvement payment and all
subsequent mortgage or capital improvement payments made on behalf of the same

eligible person, plus interest and costs.

Not less than 10 days prior to filing the lien in the registry, the municipal officers
must send notice to the owner of the real estate, the general assistance recipient,
and any record holder of the mortgage by certified mail, return receipt requested,
that a lien on the property is going to be filed with the registry. This notice must
clearly inform the recipient of the limitations upon enforcement plus the name, title,
address and telephone number of the person who granted the assistance. The
municipal officers must also give written notice to the recipient each time the amount
secured by the lien is increased because of an additional mortgage payment. This
notice must include the same information that appeared on the original intent-to-file

notice sent to the recipient.
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The municipality may charge interest on the amount of money secured by the
lien. The municipal officers will establish the interest rate not to exceed the
maximum rate of interest allowed by the State Treasurer to be charged against

delinquent taxes. The interest will accrue from the date the lien is filed.

Property Taxes. In the event an applicant requests assistance with his or her
property taxes, the administrator will inform the applicant that there are two
procedures on the local level to request that relief: the poverty abatement process
(36 M.S.R.A. § 841(2)) and General Assistance. If the applicant chooses to seek
property tax assistance through General Assistance, or if the applicant is denied a
poverty tax abatement, the administrator may consider using general assistance to

meet this need only if:
a) the property tax in question is for the applicant’s place of residence;

b) there is a tax lien on the property which is due to mature within 60 days of the

date of application;

c) as a matter of municipal policy or practice, or on the basis of information
obtained from the applicant’s mortgagee, if any, it is reasonably certain that a
tax lien foreclosure will result in subsequent eviction from the residential

property; and

d) the applicant, with sufficient notice, applies for property tax relief through the

Maine Property Tax Fairness Credit program, when available.

Housing Maximums. The maximum levels of housing assistance contained in this
ordinance have been derived either from a locally accomplished fair market rental
survey or the fair market rental values developed by the United States Department
of Housing and Urban Development (HUD). If the maximum levels of housing are
derived from the HUD values made effective as of every October 1, and adjusted to

disregard the current and averaged utility allowances as developed by the Maine
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State Housing Authority, those levels are hereby incorporated by reference. See

Appendix C of this ordinance for the current year’s housing maximums.

If and when the maximum levels of housing contained in this ordinance are derived
from a locally developed fair market rental survey, a record of that survey will be
submitted to the DHHS, General Assistance Unit, and the maximum levels of
housing assistance will be incorporated into this ordinance pursuant to the ordinance

adoption and amendment procedures found at 22 M.R.S. § 4305.

C) Utilities. Expenses for lights, cooking, and hot water will be budgeted separately if
they are not included in the rent. Applicants are responsible for making
arrangements with the utility company regarding service, including entering into a

special payment arrangement if necessary.

Assistance will be granted to eligible applicants on the basis of their most recent
bill. The municipality is not obligated to pay back bills or utility security
deposits. Exceptions may be made in emergency situations pursuant to section
4.9.

Disconnection of utility service will not be considered an emergency in all

cases. The administrator will make an individual, factual analysis to determine if the
termination of utility service constitutes an emergency. The administrator will
consider the household composition, the time of year, the age and health of the
household members, and other appropriate factors in reaching a decision.
Applicants who had sufficient income, money, assets or other resources to pay their
utility bill when it was received, but who spent all or part of their income on items
which were not basic necessities, will not be eligible to receive general assistance to

replace those funds.
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D)

Applicants have the burden of providing evidence of their income and use of income
for the applicable time period (22 M.R.S. § 4308(2)) (see section 4.9 and 6.3). The
administrator will notify applicants in writing that they must give the administrator
prompt notice if their utility service is to be terminated or if their fuel supply is low. It
is the applicant’s responsibility to attempt to make arrangements with the utility
company to maintain their service and to notify the administrator if assistance is

needed with a utility bill prior to service being terminated.

Electricity Maximums for Households Without Electric Hot Water. See Appendix D of

this ordinance for the current year’s electricity maximums.

Electricity Maximums for Households that Use Electrically Heated Hot Water. See

Appendix D of this ordinance for the current year’s electricity maximums.

Non-Electric Utilities. The allowed amount for water and sewer utility service will be

budgeted at a 30-day reasonable usage rate.

Fuel. Expenses for home heating will be budgeted according to the actual need for
fuel during the heating season (September through May) provided such expenses
are reasonable, and at other times during the year when the administrator

determines the request for fuel assistance is reasonable and appropriate.

Assistance will be granted to eligible applicants on the basis of their most recent
bill. The municipality is not responsible for back bills except in an emergency as
provided in section 4.9. Applicants are responsible for monitoring their fuel supply
and requesting assistance prior to depleting their fuel supply. When applicants who
have been informed of this responsibility run out of fuel nonetheless, and can show
no just cause for failing to give the administrator timely notice of their need for fuel,

the administrator shall find that the emergency was not beyond the applicants’
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control, and process the emergency request accordingly, pursuant to section 4.9 of

this ordinance.

See Appendix E of this ordinance for the current year’s fuel maximums.

Personal Care and Household Supplies. Expenses for ordinary personal and

household supplies will be budgeted and allowed according to the applicant’s actual
need for these items. Personal and household supplies include: hand soap,
toothpaste, shampoo, shaving cream, deodorant, dish detergent, laundry supplies
and costs, household cleaning supplies, razors, paper products such as toilet paper,
tissues, paper towels, garbage/trash bags light bulbs and supplies for children under
5 years of age. See Appendix F of this ordinance for the current year’s personal

care and household supplies maximums.

Other Basic Necessities. Expenses falling under this section will be granted when

they are deemed essential to an applicant’s or recipient’s health and safety by the
general assistance administrator and, in some cases, upon verification by a
physician. Assistance will be granted only when these necessities cannot be

obtained through the utilization of available resources.

1) Clothing. The municipality may assist a household with the purchase of
adequate clothing. Before assistance will be granted for clothing, the general
assistance administrator must be satisfied that the applicant has utilized all
available resources to secure the necessary clothing. In some circumstances,
clothing will be a postponable item. Exceptions to this would be, for example, if
fire, flood or unusually cold weather makes extra clothing an immediate
necessity, special clothing is necessary for the applicant’s employment, or a

household member is without adequate clothing.
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Medical. The municipality will pay for essential medical expenses, other than
hospital bills (see below), provided that the municipality is notified and approves
the expenses and services prior to their being made or delivered. Medical
expenses include prescriptions, devices, treatments, or services that are
determined to be ‘medically necessary’ by a licensed physician. The
municipality will grant assistance for medical services only when assistance
cannot be obtained from any other source and the applicant would not be able
to receive necessary medical care without the municipality’s assistance. The
applicant is required to utilize any resource, including any federal or state
program, that will diminish his or her need to seek general assistance for
medical expenses. The municipality will grant assistance for non-emergency
medical services only if a physician verifies that the services are

essential. Provided there is no cost to the applicant, the administrator may
require a second medical opinion from a physician designated by the

municipality to verify the necessity of the services.

Generally, the municipality will issue general assistance at the established
Medicaid rates for all medical services, prescriptions, or other medical
commodities. Before authorizing general assistance for any medical expenses,
the administrator will inform the pharmacy or medical service provider of the
municipality’s intention to pay for the medical service at the Medicaid rate, and

ask to be billed accordingly.

Ordinary medical supplies/non-prescription drugs will be budgeted at the actual
amount when the applicant can demonstrate a need for such items. Allowable
supplies include bandages, aspirin, cough syrup, and other generic brand, non-
prescription medicines. In addition, the basic monthly rate for telephone
service will be budgeted when a telephone is essential to the health and safety

of the household. In order for telephone service to be considered an allowable
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3)

expense the applicant must provide a written statement from a physician

certifying that the telephone is essential.

Hospital Bills. In the event of an emergency admission to the hospital, the
hospital must notify the administrator within 5 business days of the

admission. Notification must be by telephone, confirmed by certified mail, or by
certified mail only. If a hospital fails to give timely notice to the administrator,

the municipality will have no obligation to pay the bill.

Any person who cannot pay his or her hospital bill must apply to the hospital for
consideration under the Hospital’s Free Care Program as provided in Title 22
M.R.S. § 1716. Anyone who is not eligible for the hospital’s free care program
may apply for general assistance. Applicants must apply for assistance within
30 days of being discharged from the hospital and provide a notice from the
hospital certifying that he or she is not eligible for the hospital’s free care

program.

Before the administrator will consider whether to allow a hospital bill as a
necessary expense, the applicant must enter into a reasonable payment
arrangement with the hospital. The payment arrangement will be based upon
the Medicaid rate. In determining an applicant’s eligibility, the municipality will
budget the monthly payment to the hospital the applicant has agreed to

pay. The applicant’s need for assistance with a hospital bill will be considered
each time he/she applies by including the amount of the bill in the applicant’s
monthly budget, but the recipient will be responsible for making any necessary
payments to the hospital pursuant to the use-of-income requirements found at

section 6.6 of this ordinance.

Dental. The municipality will pay for medically necessary dental services

only. As is the case with medical services generally, the municipality will issue
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general assistance for dental services at the established Medicaid rates for
those services, and before authorizing the general assistance benefit for dental
services, the administrator will inform the dentist or dental surgeon of the
municipality’s intention to pay at the Medicaid rate. If full mouth extractions are
necessary, the municipality will pay for dentures provided the applicant has no
other resources to pay for the dentures. The applicant will be referred to a
dental clinic in the area whenever possible. The administrator will expect the
applicant to bear a reasonable part of the cost for dental services, including

extractions and dentures, taking into account the applicant’s ability to pay.

Eye Care. In order to be eligible to receive general assistance for eyeglasses,
an applicant must have his or her medical need certified by a person licensed
to practice optometry. The general assistance administrator will provide
assistance for eyeglasses to eligible persons only after the applicant has

exhausted all other available resources and generally only at the Medicaid rate.

Telephone Charge. A payment for basic telephone will only be allowed if a
telephone is necessary for medical reasons as verified by a physician. At the
discretion of the GA administrator, minimum/basic telephone services may be
allowed for households with children, for households where job search or work
related reasons exist and/or for any other reasons the administrator deems

necessary.

Work-Related Expenses. In determining need, reasonable and actual work-
related expenses will be deducted from earned income. These expenses
include childcare costs, work clothes, supplies and transportation at the actual
costs not to exceed the ordinance maximum (see Appendix G for this year’s
maximum mileage allotment). The applicant is required to provide

documentation substantiating the costs and that the expenses were necessary.
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10)

Travel Expenses. In determining need, necessary travel which is not work-
related will be budgeted if the applicant can satisfy the administrator that the
prospective need for travel is necessary. For applicants in rural areas, weekly
transportation to a supermarket will be considered, as will any medically
necessary travel. See Appendix G for the current rate at which such necessary
travel will be budgeted. This rate shall be construed to subsidize all costs
associated with automobile ownership and operation, including gas/oill, tires,

maintenance, insurance, financing, licensing/registration, excise tax, etc.

Burials, Cremations. Under the circumstances and in accordance with the
procedures and limitations described below (see section 6.9), the municipality
recognizes its responsibility to pay for the burial or cremation of eligible

persons. See Appendix H for the current maximums.

Capital Improvements. The costs associated with capital improvements/repairs
(e.g., heating/water/septic system repair) will generally not be budgeted as a
basic necessity. Exceptions can be made only when the capital
improvement/repair has been pre-approved by the administrator as a
necessary expense and the monthly cost of the capital improvement/repair has
been reduced as far as reasonably possible; for example, by means of the
applicant entering into an installment payment arrangement with the

contractor. The administrator may grant general assistance for capital

improvements when:

1) the failure to do so would place the applicant(s) in emergency
circumstances;

2) there are no other resources available to effect the capital repair; and

3) there is no more cost-effective alternative available to the applicant or

municipality to alleviate an emergency situation.
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In some cases, the entire immediate cost of the capital improvement can be
mitigated by the applicant entering into an installment payment arrangement
with a contractor. The municipality reserves the right to place a lien on any
property pursuant to 22 M.R.S. § 4320 when general assistance has been
used to effect a capital improvement. The lien process shall be accomplished
in the same manner as for mortgage payments, as described in subsection

(B) “Liens”, above.

Section 6.9—Burials; Cremations

Funeral Director Must Give Timely Notice. In order for the municipality to be liable for a
burial or cremation expense, the funeral director must notify the administrator prior to
the burial or cremation or by the end of three business days following the funeral
director’ receipt of the body, whichever is earlier (22 M.R.S. §4313(2)). This contact by
the funeral director shall begin the process of developing an application for
burial/cremation assistance on behalf of the deceased. It is the funeral director’s
responsibility to make a good-faith effort to determine if the family or any other persons
are going to pay all or part of the burial expenses. [f family members or others are
unable to pay the expenses, and the funeral director wants the municipality to pay all or
part of the expenses, the funeral director must make timely contact to the municipal
administrator. In addition, the funeral director may refer legally liable relatives to the

administrator so that a timely determination of financial capacity may be accomplished.

Application for Assistance Shall be Calculated on Behalf of the Deceased. For the
purposes of determining residency, calculating eligibility and issuing general assistance
for burial or cremation purposes, an application for assistance shall be completed by the

administrator on behalf of the deceased.
With regard to residency, the municipality of responsibility for burial expenses shall be

the municipality in which the eligible deceased person was a resident at the time of

death as residency is determined under section 4.10 of this ordinance.
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Although legally liable relatives may be asked to provide information regarding their
income, assets, and basic living expenses, that information will not be construed as an
application for general assistance inasmuch as living persons are not eligible for burial
assistance. To clarify this point of law, although legally liable relatives have a financial
responsibility to pay for the burial or cremation of their relatives, that financial
responsibility only exists to the extent the legally liable relatives have a financial
capacity to do so. Therefore, legally liable relatives who are eligible for general
assistance, by virtue of their eligibility, have no legal obligation to pay for the burial or
cremation of their relatives. For these reasons, all general assistance issued for burial

or cremation purposes shall be issued on behalf of, and in the name of, the deceased.

The Financial Responsibility of Certain Family Members. Grandparents, parents,
children and grandchildren of the deceased whether or not living in or owning property
in Maine, and the spouse or registered domestic partner of the deceased, are financially
responsible for the burial or cremation of the deceased to the extent those relatives,
individually or as a group, have a financial capacity to pay for the burial or cremation
either in lump sum or by means of a budgeted payment arrangement with the funeral
home. Accordingly, at the request of the administrator, all legally liable relatives must
provide the municipal administrator with any reasonably requested information
regarding their income, assets, and basic living expenses. The Administrator may also
seek information from financial institutions holding assets of the deceased. Maine law
requires a financial institution to disclose the amount deposited in the corporation or
association when the municipality or its agents are acting in accordance with section
4313(2) and provide a written request and a notarized affidavit signed by the overseer

of the municipality or its agents stating that the named depositor is deceased.
Consideration of the Financial Responsibility of Family Members. Generally, when the

administrator can make a finding that one or more of the deceased’s legally liable

relatives have an obvious and demonstrable financial capacity to pay for the burial or
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cremation, by lump sum payment or by means of a reasonable payment arrangement,
the municipality will not grant the requested burial or cremation assistance. When the
administrator is unable to make such a finding, the following proration of familial

responsibility will be implemented.

Proration of Familial Responsibility. A proration of familial financial responsibility will be
used when no legally liable relative possesses an obvious and demonstrable capacity to
pay for the burial or cremation, but one or more of the financially liable relatives is found
to have a financial capacity to make a partial financial contribution, or the administrator

is unable to determine the financial capacity of one or more of said relatives.

Under these circumstances, each legally liable relative is considered to be responsible
for his or her pro rata share of the total municipal contribution that would exist if no
legally liable relatives had a financial capacity to contribute. Furthermore, and as long
as all other eligibility factors have been satisfied, the municipality will provide as a burial
or cremation benefit the aggregate of all pro rata shares less the share of any legally
liable relative who refuses to cooperate with the administrator by providing information
or documentation reasonably necessary to determine that relative’s financial capacity,
and less any share or part of a share attributable to a legally liable relative who can
financially contribute or partially contribute toward the burial or cremation to the extent

of that relative’s share.

Eight Days to Determine Eligibility. The administrator may take up to 8 days from the
date of an application for burial/cremation assistance to issue a written decision
regarding the amount of the municipal contribution toward the burial or cremation. The
8-day eligibility determination period from the date of application shall be used as
necessary to make third-party collateral contacts, verify the listing of legally liable family
members and determine their respective financial capacities to contribute to the burial

or cremation, contact the personal representative of the deceased’s estate, if any, and
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other related administrative tasks. The administrator shall not use this 8-day period

allowed by law to unreasonably delay the municipality’s decision.

The Municipal Obligation to Pay When Legally Liable Relatives or Others Can
Contribute. The figures provided in this section are the maximum benefits provided by
the municipality when no contributions toward the burial or cremation are available from
any other source. To the extent any legally liable relatives of the deceased have a
financial capacity to pay for the burial or cremation, that financial capacity shall be
deducted from the maximum burial costs allowed by this section. In addition, any other
benefits or resources that are available, such as Social Security burial benefits,
veterans’ burial benefits, or contributions from other persons, will be deducted from the
maximum amount the municipality will pay, except there will be no deduction from the
municipal benefit level with respect to any contribution provided for the purpose of
publishing an obituary notice up to an aggregate contribution limit for this purpose of
$75 when a paid receipt demonstrating the purchase of an obituary notice is provided to

the administrator.

Burial Expenses. The administrator will respect the wishes of family members with
regard to whether the deceased is interred by means of burial or cremated. See

Appendix H for the maximum levels of assistance granted for the purpose of burials.

Cremation Expenses. In the absence of any objection by any family members of the
deceased, or when neither the administrator nor the funeral director can locate any
family members, the administrator may issue general assistance for cremation
services. See Appendix H for the maximum levels of assistance granted for the

purpose of cremations.

Section 6.10—Notice of Decision

Written Decision. The administrator will give a written decision to each applicant after

making a determination of eligibility each time a person applies. The decision will be
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given to the applicant within 24 hours of receiving a completed and signed application
(22 M.R.S. § 4305(3)) (see Article 1V, section 4.6).

When an applicant submits an incomplete or unsigned application, due to the 24-hour
decision requirement placed on the GA administrator, the GA administrator may decide
to render a notice of “ineligibility” and provide the applicant with another application to

submit as soon as is practicable for the applicant.

In order to ensure that applicants understand their rights, it is the responsibility of the
general assistance administrator to explain the applicants’ right to a fair hearing in the

written notice of decision.

Contents. After an application has been completed, applicants will be given written
notice of any decision concerning their eligibility for assistance. In addition to the
contents of a written decision listed in section 4.6 of this ordinance, the notice will state

that applicants:

a) have the right to a fair hearing and the method by which they may obtain a fair
hearing and;
b) have the right to contact the DHHS if they believe the municipality has violated

the law. The decision will state the method for notifying the department.

Disbursement of General Assistance. Except when determined impractical by the
administrator, all general assistance will be provided in the form of a voucher or
purchase order payable to a vendor or through direct municipal payment to a provider of
goods or services. General assistance will not be issued in the form of a cash payment
to an applicant unless there is no alternative to making such a cash payment, in which
case the administrator shall document the circumstances for issuing general assistance
in the form of cash (22 M.R.S. § 4305(6)).
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ARTICLE VII
The Fair Hearing

Section 7.1—Right to a Fair Hearing

Within 5 working days of receiving a written notice of denial, reduction or termination of
assistance, or within 10 working days after any other act or failure to act, the applicant
or his or her authorized representative has the right to request a fair hearing (22 M.R.S.
§ 4322). The right to review a decision of the general assistance administrator is a
basic right of the applicant to a full evidentiary hearing and is not limited solely to a

review of the decision.

Section 7.2—Method of Obtaining a Fair Hearing

Upon receiving notification of the decision of the general assistance administrator, all
claimants will be informed of the method of obtaining a fair hearing. All complaints that
are not clear requests for a fair hearing will be answered by a personal interview or in
writing by the general assistance administrator. If the client is satisfied with the
adjustment or explanation, the administrator will make an entry in the case record and

file any correspondence involved.

Written Request. To obtain a fair hearing, the claimant, or his or her authorized
representative, must make a written request within 5 working days of receiving the
administrator’s decision to grant, deny, reduce or terminate assistance, or within 10
working days after any other act or failure to act. The administrator will make available
a printed form for requesting a fair hearing and will assist the claimant in completing it if

necessary. On the printed form, the claimant will give the following information:

a) the decision on which review is sought;

b) the reason(s) for the claimant’s dissatisfaction and why the claimant believes

he/she is eligible to receive assistance; and
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c) the relief sought by the claimant.

The administrator cannot deny or dismiss a request for a hearing unless it has been

withdrawn (in writing) by the claimant.

Scheduling the Fair Hearing. Upon receipt of the completed written request the fair

hearing authority must meet and hold the hearing within 5 working days. The

administrator will notify the claimant in writing when and where the hearing will be held
(22 M.R.S. § 4322). In addition to the date, time and place of the hearing, the notice of

fair hearing sent to the claimant shall include, at a minimum, the claimant’s rights to:

a) be his or her own spokesperson at the fair hearing, or be represented by legal

counsel or other spokesperson at the hearing, at the claimant’s own expense;

b) confront and cross-examine any witnesses presented at the hearing against the

claimant; and

c) present witnesses on his or her own behalf.

Arrangements for the date, time, and place of the hearing will take into consideration the
convenience of the claimant and hearing authority. The claimant will be given timely
notice to allow for preparation and will also be given adequate preliminary information

about the hearing procedure to allow for effective preparation of his or her case.

Section 7.3—The Fair Hearing Authority

The municipal officers will appoint a fair hearing authority (FHA) that will determine,
based on all the evidence presented at the fair hearing, whether the claimant(s) were
eligible to receive assistance at the time they applied for GA. The FHA is charged with
the responsibility of ensuring that general assistance is administered in accordance with

the state law and local ordinance.
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The fair hearing authority may consist of the municipal officers, one or more persons
appointed by the municipal officers to act as the FHA , or, if designated, the board of
appeals created under 30-A M.R.S. § 2691 (22 M.R.S. § 4322). In determining the

organization of the fair hearing authority, the municipal officers will use the following

criteria. The person(s) serving as FHA must:
a) not have participated in the decision which is the subject of the appeal;
b) be impartial;

c) be sufficiently skilled in interviewing techniques to be able to obtain evidence and

the facts necessary to make a fair determination; and

d) be capable of evaluating all evidence fairly and realistically, explaining to the
claimant the laws and regulations under which the administrator operated, and
interpreting to the administrator any evidence of unsound, unclear, or inadequate

policies, practices or actions.

Section 7.4—Fair Hearing Procedure

When a claimant requesting a fair hearing is notified of the date, time, and place of the
hearing in writing, he/she will also be given adequate preliminary information about the
hearing procedure to allow for effective preparation of his or her case. The claimant
shall be permitted to review his or her file prior to the hearing. At a minimum, the
claimant will be told the following information, which will govern all fair hearings. All fair

hearings will:

a) be conducted privately, and will be open only to the claimant, witnesses, legal
counsel, or others whom the claimant wants present, and the general assistance

administrator, his or her agents, counsel and witnesses;
b) be opened with a presentation of the issue by the fair hearing authority;

c) be conducted informally, without technical rules of evidence, but subject to the

requirements of due process;
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d) allow the claimant and the administrator the option to present their positions for

themselves or with the aid of others, including legal counsel;

e) give all participants an opportunity to present oral or written testimony or
documentary evidence, offer rebuttal; question witnesses presented at the

hearing; and examine all evidence presented at the hearing;

f) result in a decision, based exclusively on evidence or testimony presented at the

hearing; and

g) be tape recorded, and result in a written decision that is given to the claimant and
filed with evidence introduced at the hearing. The fair hearing authority will allow
the claimant to establish all pertinent facts and circumstances, and to advance any
arguments without undue interference. Information that the claimant does not
have an opportunity to hear or see will not be used in the fair hearing decision or
made part of the hearing record. Any material reviewed by the fair hearing
authority must be made available to the claimant or his or her representative. The
claimant will be responsible for preparing a written transcript if he/she wishes to

pursue court action.

The fair hearing authority shall admit all evidence if it is the kind of evidence upon which
reasonable persons are accustomed to rely in the conduct of serious affairs (22 M.R.S.
§ 4322).

Claimant’s Failure to Appear. In the event the claimant fails to appear, the FHA will
send a written notice to the claimant that the GA administrator’s decision was not
altered due to the claimant’s failure to appear. Furthermore, the notice shall indicate
that the claimant has 5 working days from receipt of the notice to submit to the GA
administrator information demonstrating “just cause,” for failing to appear.

For the purposes of a claimant’s failure to appear at a fair hearing, examples of “just

cause” include:

a) a death or serious illness in the family;
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b) a personal iliness which reasonably prevents the party from attending the
hearing;

c) an emergency or unforeseen event which reasonably prevents the party from
attending the hearing;

d) an obligation or responsibility which a reasonable person in the conduct of his or
her affairs could reasonably conclude takes precedence over the attendance at
the hearing; or

e) lack of receipt of adequate or timely notice; excusable neglect, excusable

inadvertence, or excusable mistake.

If the claimant (or their attorney) establishes just cause, the request for the hearing will

be reinstated and a hearing rescheduled.

In the event a claimant who is represented by legal counsel fails to appear at a fair
hearing, legal counsel shall not testify in place of the claimant on matters of ‘fact’ but

may cross examine witnesses and make ‘legal’ arguments on behalf of the claimant.

Section 7.5—The Fair Hearing Decision

The decision of the fair hearing authority will be binding on the general assistance

administrator, and will be communicated in writing to the claimant within 5 working days

after completion of the hearing. Written notice of the decision will contain the following:
a) a statement of the issue;
b) relevant facts brought out at the hearing;

c) pertinent provisions in the law or general assistance ordinance related to the

decision; and

d) the decision and the reasons for it.

A copy of the notice of the decision will be given to the claimant. The hearing record and

the case record will be maintained by the general assistance administrator.
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The written notice of the decision will state that if the claimant is dissatisfied with the fair
hearing decision, he/she has a further legal right to appeal the decision pursuant to the

Maine Rules of Civil Procedure, Rule 80B. To take advantage of this right, the claimant
must file a petition for review with the Superior Court within 30 days of receipt of the fair

hearing decision.

When the decision by the fair hearing authority or court authorizes assistance to the

claimant, the assistance will be provided within 24 hours.
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ARTICLE VI

Recovery of Expenses

Recipients. The municipality may recover the full amount of assistance granted to a
person from either the recipient or from any person liable for the recipient, or his or her
executors or administrators in a civil action. However, prior to recovering assistance
granted, the municipality shall “offset” the value of any workfare performed by a GA

recipient, at a rate not less than minimum wage.

Prior to taking a recipient to court to recover the amount of assistance, the municipality
will seek voluntary repayment from the recipient by notifying him/her in writing and
discussing it with the recipient. The municipality shall not attempt to recover such costs
if, as a result of the repayment, the person would again become eligible for general
assistance (22 M.R.S. § 4318).

Recipients Anticipating Workers’ Compensation Benefits. The municipality shall claim a
lien for the value of all general assistance payments made to a recipient on any lump
sum payment made to that recipient under the Workers’ Compensation Act or similar
law of any other state (22 M.R.S. § 4318, 39-A M.R.S. § 106). After issuing any general
assistance on behalf of a recipient who has applied for or is receiving Workers’
Compensation, the municipality shall file a notice of the municipal lien with the general
assistance recipient and the Office of Secretary of State, Uniform Commercial Code

division.

The notice of lien shall be filed on a UCC-1 form which must be signed by the recipient
of general assistance who has applied for or is receiving Workers’ Compensation. Any
general assistance applicant who has applied for or who is receiving Workers’
Compensation benefits and who refuses to sign a properly prepared UCC-1 form will be

found ineligible to receive general assistance until he or she provides the required
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signature. The municipality shall also send a photocopy of that filing to the recipient’s
Worker's Compensation attorney, if known, the applicant’s employer or the employer’s
insurance company, and, at the administrator’s discretion, to the Workers’
Compensation Board. The lien shall be enforced at the time any lump sum Workers’

Compensation benefit is issued.

Recipients of SSI. All applicants who receive general assistance while receipt of their
Supplemental Security Income (SSI) assistance is pending or suspended, and which
therefore may be retroactively issued to the applicant at a later date, will be required to
sign a statement on an Interim Assistance Agreement form distributed by the DHHS that
authorizes the Social Security Administration to direct a portion of any retroactive SSI
payment to the municipality and/or the state in repayment for the general assistance
granted. Any general assistance applicant who has applied for or who may be applying
for SSI, or who may be required to apply for SSI pursuant to 22 M.R.S. § 4317, and who
refuses to sign the Interim Agreement SSI authorization form will be found ineligible to
receive general assistance until he or she provides the required signature (22 M.R.S. §
4318).

Relatives. The spouse of an applicant, and the parents of any applicant under the age
of 25, are liable for the support of the applicant (22 M.R.S. § 4319). In addition, the
grandchildren, children, parents, grandparents, and effective November 1, 2017, the
spouse and a registered domestic partner, are liable for the burial costs of each other.
The municipality considers these relatives to be available resources and liable for the
support of their relatives in proportion to their respective ability. The municipality may
complain to any court of competent jurisdiction to recover any expenses made on the
behalf of a recipient if the relatives fail to fulfill their responsibility (22 M.R.S. § 4319).
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ARTICLE IX

Severability

Should any section or provision of this ordinance be declared by the courts to be invalid,

such decision shall not invalidate any other section or provision of the ordinance.
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Metropolitan Areas

Appendix A
Effective: 10/1/20 —9/30/21

2020-2021 GA Overall Maximums

Persons in Household

COUNTY

2

3

5*

Bangor HMFA:

Bangor, Brewer, Eddington, Glenburn, Hampden,
Hermon, Holden, Kenduskeag, Milford, Old Town,
Orono, Orrington, Penobscot Indian Island
Reservation, Veazie

775

879

1,116

1,397

1,956

Cumberland County HMFA: Baldwin,
Bridgton, Brunswick, Harpswell, Harrison, Naples,
New Gloucester, Pownal, Sebago

883

926

1,197

1,649

1,882

Lewiston/Auburn MSA:

Auburn, Durham, Greene, Leeds, Lewiston,
Lisbon, Livermore, Livermore Falls, Mechanic
Falls, Minot, Poland, Sabattus, Turner, Wales

741

798

1,025

1,287

1,633

Penobscot County HMFA:

Alton, Argyle UT, Bradford, Bradley, Burlington,
Carmel, Carroll plantation, Charleston, Chester,
Clifton, Corinna, Corinth, Dexter, Dixmont, Drew
plantation, East Central Penobscot UT, East
Millinocket, Edinburg, Enfield, Etna, Exeter,
Garland, Greenbush, Howland, Hudson, Kingman
UT, Lagrange, Lakeville, Lee, Levant, Lincoln,
Lowell town, Mattawamkeag, Maxfield, Medway,
Millinocket, Mount Chase, Newburgh Newport,
North Penobscot UT, Passadumkeag, Patten,
Plymouth, Prentiss UT, Seboeis plantation,
Springfield, Stacyville, Stetson, Twombly UT,
Webster plantation, Whitney UT, Winn, Woodville

741

742

981

1,229

1,341

Portland HMFA:

Cape Elizabeth, Casco, Chebeague Island,
Cumberland, Falmouth, Freeport, Frye Island,
Gorham, Gray, Long Island, North Yarmouth,
Portland, Raymond, Scarborough, South Portland,
Standish, Westbrook, Windham, Yarmouth;
Buxton, Hollis, Limington, Old Orchard Beach

1,179

1,284

1,668

2,180

2,654

Sagadahoc HMFA:

Arrowsic, Bath, Bowdoin, Bowdoinham,
Georgetown, Perkins UT, Phippsburg, Richmond,
Topsham, West Bath, Woolwich

821

933

1,095

1,449

1,691




COUNTY 1 2 3 4 S8
York County HMFA:
Acton, Alfred, Arundel, Biddeford, Cornish, 918 980 1.212 1.539 1.720
Dayton, Kennebunk, Kennebunkport, Lebanon, ’ ’ ’
Limerick, Lyman, Newfield, North Berwick,
Ogunquit, Parsonsfield, Saco, Sanford, Shapleigh,
Waterboro, Wells
York/Kittery/S.Berwick HMFA:
Berwick, Eliot, Kittery, South Berwick, York 1,136 1,165 1,539 1,926 2,699
*Note: Add $75 for each additional person.
Non-Metropolitan Areas
Persons in Household
COUNTY 1 2 3 4 5%
Aroostook County 649 710 831 1,119 1,200
Franklin County 683 729 837 1,102 1,480
Hancock County 836 871 1,047 1,319 1,445
Kennebec County 769 786 979 1,284 1,371
Knox County 792 795 979 1,291 1,390
Lincoln County 868 886 1,057 1,349 1,554
Oxford County 764 767 936 1,322 1,537
Piscataquis County 659 708 874 1,158 1,396
Somerset County 709 744 959 1,249 1,338
Waldo County 818 871 997 1,339 1,705
Washington County 710 713 926 1,160 1,254

* Please Note: Add $75 for each additional person.




Appendix B
Effective: 10/01/20 to 09/30/21

2020-2021 Food Maximums

Please Note: The maximum amounts allowed for food are established in accordance with the
U.S.D.A. Thrifty Food Plan. As of October 1, 2020, those amounts are:

Number in Household Weekly Maximum Monthly Maximum
1 $ 47.44 $204
2 86.98 374
3 124.42 535
4 158.14 680
5 187.67 807
6 225.35 969
7 249.07 1,071
8 284.65 1,224

Note: For each additional person add $153 per month.



NOTE: NOT ALL MUNICIPALITIES SHOULD ADOPT THESE SUGGESTED
Municipalities should ONLY consider adopting the following
numbers, if these figures are consistent with local rent values. If not, a market survey should be
conducted and the figures should be altered accordingly. The results of any such survey must be
presented to DHHS prior to adoption. Or, no housing maximums should be adopted and eligibility
should be analyzed in terms of the Overall Maximum—Appendix A. (See Instruction Memo for

HOUSING MAXIMUMS!

further guidance.)

Non-Metropolitan FMR Areas

(Heated & Unheated Rents)

Appendix C
Effective: 10/01/20 to 09/30/21

2020-2021 GA Housing Maximums

Aroostook County Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 117 504 141 606
1 123 528 154 663
2 139 599 180 776
3 195 840 246 1,057
4 200 859 262 1,126
Franklin County Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 125 538 149 640
1 127 547 159 682
2 141 605 182 782
3 191 823 242 1,040
4 265 1,139 327 1,406
Hancock County Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 159 682 182 783
1 159 682 188 809
2 186 801 227 975
3 238 1,022 287 1,235
4 251 1,079 312 1,342
Kennebec County Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 143 615 167 716
1 143 615 168 724
2 170 733 211 907
3 230 987 279 1,200
4 234 1,005 295 1,268




Non-Metropolitan FMR Areas

Knox County Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 148 638 172 739
1 148 638 172 739
2 170 733 211 907
3 231 994 281 1,207
4 238 1,024 299 1,287
Lincoln County Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 166 714 190 815
1 166 714 192 824
2 189 811 229 985
3 245 1,052 294 1,265
4 276 1,188 337 1,451
Oxford County Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 142 610 165 711
1 142 610 165 711
2 160 690 201 864
3 238 1,025 288 1,238
4 272 1,171 333 1,434
Piscataquis Unheated Heated
County
Bedrooms Weekly Monthly Weekly Monthly
0 116 501 142 609
1 119 512 152 652
2 146 627 189 811
3 200 862 253 1,086
4 241 1,037 305 1,312
Somerset County Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 129 555 153 656
1 129 555 159 682
2 166 713 206 887
3 221 952 271 1,165
4 226 972 287 1,235




Non-Metropolitan FMR Areas

Waldo County Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 154 664 178 765
1 157 676 188 809
2 175 751 215 925
3 242 1,042 292 1,255
4 311 1,339 373 1,602
Washington County Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 129 556 153 657
1 129 556 153 657
2 158 680 199 854
3 201 863 250 1,076
4 206 888 268 1,151
Metropolitan FMR Areas
Bangor HMFA Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 144 621 168 722
1 159 684 190 817
2 202 870 243 1,044
3 256 1,100 305 1,313
4 370 1,590 431 1,853
Cumberland Cty. Unheated Heated
HMFA
Bedrooms Weekly Monthly Weekly Monthly
0 170 729 193 830
1 170 731 201 864
2 221 951 262 1,125
3 314 1,352 364 1,565
4 353 1,516 414 1,779
Lewiston/Auburn MSA Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 137 587 160 688
1 140 603 171 736
2 181 779 222 953
3 230 990 280 1,203
4 295 1,267 356 1,530




Metropolitan FMR Areas

Penobscot Cty. HMFA Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 137 587 160 688
1 137 587 160 688
2 171 735 211 909
3 217 932 266 1,145
4 227 975 288 1,238
Portland HMFA Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 238 1,025 262 1,126
1 253 1,089 284 1,222
2 331 1,422 371 1,596
3 438 1,883 487 2,096
4 532 2,288 593 2,551
Sagadahoc Cty. HMFA Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 155 667 179 768
1 172 738 203 871
2 197 849 238 1,023
3 268 1,152 317 1,365
4 308 1,325 369 1,588
York Cty. HMFA Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 178 764 201 865
1 183 785 213 918
2 225 966 265 1,140
3 289 1,242 338 1,455
4 315 1,354 376 1,617
York/Kittery/S. Berwick
HMFA Unheated Heated
Bedrooms Weekly Monthly Weekly Monthly
0 228 982 252 1,083
1 228 982 257 1,103
2 301 1,293 341 1,467
3 379 1,629 428 1,842
4 543 2,333 604 2,596




Appendix D
Effective: 10/01/20 to 09/30/21

2020-2021- ELECTRIC UTILITY MAXIMUMS

NOTE: For an electrically heated dwelling also see “Heating Fuel” maximums below. But

remember, an applicant is not automatically entitled to the “maximums” established—applicants
must demonstrate need.

1) Electricity Maximums for Households Without Electric Hot Water: The maximum
amounts allowed for utilities, for lights, cooking and other electric uses excluding electric
hot water and heat:

Number in Household Weekly Monthly
1 $14.00 $60.00
2 $15.70 $67.50
3 $17.45 $75.00
4 $19.90 $86.00
5 $23.10 $99.00
6 $25.00 $107.00
NOTE: For each additional person add $7.50 per month.

Electricity Maximums for Households With Electrically Heated Hot Water: The maximum
amounts allowed for utilities, hot water, for lights, cooking and other electric uses excluding heat:

Number in Household Weekly Monthly
1 $20.65 $89.00
2 $23.75 $102.00
3 $27.70 $119.00
4 $32.25 $139.00
5 $38.75 $167.00
6 $41.00 $176.00

NOTE: For each additional person add $10.00 per month.

NOTE: For electrically heated households, the maximum amount allowed for electrical
utilities per month shall be the sum of the appropriate maximum amount under this
subsection and the appropriate maximum for heating fuel as provided below



Appendix E
Effective: 10/01/20 to 09/30/21

2020-2021 HEATING FUEL MAXIMUMS

Month Gallons Month Gallons
September 50 January 225
October 100 February 225
November 200 March 125
December 200 April 125

May 50

NOTE: When the dwelling unit is heated electrically, the maximum amount allowed for
heating purposes will be calculated by multiplying the number of gallons of fuel allowed
for that month by the current price per gallon. When fuels such as wood, coal and/or
natural gas are used for heating purposes, they will be budgeted at actual rates, if they are
reasonable. No eligible applicant shall be considered to need more than 7 tons of coal per
year, 8 cords of wood per year, 126,000 cubic feet of natural gas per year, or 1000
gallons of propane.



APPENDIX F
Effective: 10/01/20 to 09/30/21

2020-2021 PERSONAL CARE & HOUSEHOLD SUPPLIES

MAXIMUMS
Number in Household Weekly Amount Monthly Amount
1-2 $10.50 $45.00
34 $11.60 $50.00
5-6 $12.80 $55.00
7-8 $14.00 $60.00

NOTE: For each additional person add $1.25 per week or $5.00 per month.

SUPPLEMENT FOR HOUSEHOLDS WITH CHILDREN UNDER 5

When an applicant can verify expenditures for the following items, a special supplement will be
budgeted as necessary for households with children under 5 years of age for items such as cloth or
disposable diapers, laundry powder, oil, shampoo, and ointment up to the following amounts:

Number of Children Weekly Amount Monthly Amount
1 $12.80 $55.00
$17.40 $75.00

2
3 $23.30 $100.00
4 $27.90 $120.00




APPENDIX G

Mileage Rate

This municipality adopts the State of Maine travel expense reimbursement rate as set by the
Office of the State Controller. The current rate for approved employment and necessary medical
travel etc. is 45 cents (45¢) per mile.

Please refer to the Office of State Controller for changes to this rate: Telephone: 626-8420 or
visit: http://www.state.me.us/osc/



Appendix H
Effective: 10/01/20 to 09/30/21

Funeral Maximums

Burial Maximums

The maximum amount of general assistance granted for the purpose of burial is $1.475.
Additional costs may be allowed by the GA administrator, where there is an actual cost, for:

the wholesale cost of a cement liner if the cemetery by-laws require one;

the opening and closing of the grave site; and

a lot in the least expensive section of the cemetery. If the municipality is able
to provide a cemetery lot in a municipally owned cemetery or in a cemetery
under municipal control, the cost of the cemetery lot in any other cemetery
will not be paid by the municipality.

The municipality’s obligation to provide funds for burial purposes is limited to a reasonable
calculation of the funeral director’s direct costs, not to exceed the maximum amounts of
assistance described in this section. Allowable burial expenses are limited to:

removal of the body from a local residence or institution

a secured death certificate or obituary

embalming

a minimum casket

a reasonable cost for necessary transportation

other reasonable and necessary specified direct costs, as itemized by the

funeral director and approved by the municipal administrator.

Cremation Maximums

The maximum amount of assistance granted for a cremation shall be $1,025. Additional costs
may be allowed by the GA administrator where there is an actual cost, for:

a cremation lot in the least expensive section of the cemetery
a reasonable cost for a burial urn not to exceed $55

transportation costs borne by the funeral director at a reasonable rate per mile
for transporting the remains to and from the cremation facility.



Appendix I

26 MRS § 1043 (23)

23. Misconduct. "Misconduct" means a culpable breach of the employee's duties or obligations
to the employer or a pattern of irresponsible behavior, which in either case manifests a disregard
for a material interest of the employer. This definition relates only to an employee's entitlement
to benefits and does not preclude an employer from discharging an employee for actions that are
not included in this definition of misconduct. A finding that an employee has not engaged in
misconduct for purposes of this chapter may not be used as evidence that the employer lacked
justification for discharge.

A. The following acts or omissions are presumed to manifest a disregard for a material
interest of the employer. If a culpable breach or a pattern of irresponsible behavior is
shown, these actions or omissions constitute "misconduct” as defined in this subsection.
This does not preclude other acts or omissions from being considered to manifest a
disregard for a material interest of the employer.The acts or omissions included in the
presumption are the following:

(1) Refusal, knowing failure or recurring neglect to perform reasonable and
proper duties assigned by the employer;

(2) Unreasonable violation of rules that are reasonably imposed and
communicated and equitably enforced;

(3) Unreasonable violation of rules that should be inferred to exist from
common knowledge or from the nature of the employment;

(4) Failure to exercise due care for punctuality or attendance after warnings;
(5) Providing false information on material issues relating to the employee's
eligibility to do the work or false information or dishonesty that may
substantially jeopardize a material interest of the employer;

(6) Intoxication while on duty or when reporting to work, or unauthorized use
of alcohol or marijuana while on duty except for the use of marijuana
permitted under Title 22, chapter 558-C;

(7) Using illegal drugs or being under the influence of such drugs while on
duty or when reporting to work;

(8) Unauthorized sleeping while on duty;

(9) Insubordination or refusal without good cause to follow reasonable and
proper instructions from the employer;

(10) Abusive or assaultive behavior while on duty, except as necessary for self-
defense;

(11) Destruction or theft of things valuable to the employer or another
employee;

(12) Substantially endangering the safety of the employee, coworkers,
customers or members of the public while on duty;

(13) Conviction of a crime in connection with the employment or a crime that
reflects adversely on the employee's qualifications to perform the work; or
(14) Absence for more than 2 work days due to incarceration for conviction of
a crime.

[PL2019, c. 125, §1 (AMD).]



Appendix I

B. "Misconduct" may not be found solely on:
(1) An isolated error in judgment or a failure to perform satisfactorily when the
employee has made a good faith effort to perform the duties assigned;
(2) Absenteeism caused by illness of the employee or an immediate family
member if the employee made reasonable efforts to give notice of the absence
and to comply with the employer's notification rules and policies; or
(3) Actions taken by the employee that were necessary to protect the employee
or an immediate family member from domestic violence if the employee made
all reasonable efforts to preserve the employment.
[PL 2019, c. 125, §1 (AMD).]



